NOTICE OF WORK SESSION AND
SPECIAL MEETING AGENDA
LANCASTER CITY COUNCIL
MUNICIPAL CENTER CITY COUNCIL CHAMBERS
211 N. HENRY STREET, LANCASTER, TEXAS
Monday, September 17, 2018 - 7:00 PM

7:00 P.M. WORK SESSION:
CALL TO ORDER:
1.

Discuss and receive a presentation on the appointment of a Capital Improvements Advisory
Committee (CIAC).

2.

Discuss and consider an ordinance amending Code of Ordinances Artice 6.12 Single-Family and
Duplex Rental Property Regulations and various Subsections of Article 6.12 to establish
Short-term Rentals (STRs) owner and property registration regulations.

3.

Discuss the Naming of City Facilities Policy.

4.

Discuss Article 6.07 Fences, Section Sec. 6.07.008 Fence construction, materials, and setback
(c) of the Code of Ordinances to permit R panel as a permitted fence material in industrial zoned
districts.

5.

Discuss criteria for City Council appointed Boards and Commissions.

ADJOURN WORK SESSION
7:30 P.M. SPECIAL MEETING:
CALL TO ORDER
PROCLAMATION: Hispanic Heritage Month
CONSENT AGENDA:
Items listed under the consent agenda are considered routine and are generally enacted in one motion.
The exception to this rule is that a Council Member may request one or more items to be removed from
the consent agenda for separate discussion and action.
1.

Consider an ordinance(s) amending Ordinance No. 2006-04-13 (The Lancaster Development
Code), Article 14.400 (Permissible Uses), Section 14.402 (e) (Use Standards) and the Land Use
Tables to add (+) Permitted With Conditions and the Conditions to certain event centers where
alcohol is available or served.

PUBLIC HEARING:
2.

M18-04 Discuss and consider an amendment to the City of Lancaster Comprehensive Plan's
Future Land Use Map regarding an approximately 19.7 acre property located on the south side of
West Wintergreen Road and east side of Longhorn Drive within the Maraday Parks Survey,
Abstract 1120, the property is specifically addressed as 2620 W. Wintergreen Road, Lancaster,
Dallas County, Texas.

3.

Z18-04 Conduct a Public Hearing and consider a rezoning request from Agriculture Open (A-O)
to Light Industrial (LI). The property is approximately 19.68 acres located on the southside of
West Wintergreen Road and Eastside of Longhorn Drive. The property is within the Maraday
Parks Survey, Abstract 1120, specifically addressed as 2620 Wintergreen Road, Lancaster,
Dallas County, Texas.

4.

Conduct a public hearing and consider a resolution adopting the Lancaster City Council's Rules
and Procedures, as amended.

5.

Z18-11 Conduct a Public Hearing and consider an ordinance granting a Specific Use Permit
(SUP) request for in-home daycare at a property addressed as 2947 E. Pepperidge Drive, Lot
19, Block D in Lancaster North 2 Phase 1 Subdivision. The property is located within the John
Hall Survey, Abstract No. 601, City of Lancaster, Dallas County, Texas.

ACTION:
6.

Discuss and consider an exception to the development street frontage requirement from the
Lanport Overlay District for the proposed warehouse and distribution building that will be located
on the southwest corner of East Wintergreen Road and North Lancaster-Hutchins Road.

7.

M18-11 Discuss and consider an appeal of the Sign Control Board decision regarding a request
to Section 14.1204 (J)(2 and 3) Pole Signs and allow for the installation of a 45 feet tall and
295.63 square feet maximum area pole sign. The property is located on the eastside of I-35E and
0.15 miles south of Danieldale Road specifically addressed as 3404 N. I-35E, Lancaster, Texas.

ADJOURNMENT

EXECUTIVE SESSION: The City Council reserve the right to convene into executive session on any
posted agenda item pursuant to Section 551.071(2) of the Texas Government Code to seek legal advice
concerning such subject.
ACCESSIBILITY STATEMENT: Meetings of the City Council are held in municipal facilities are
wheelchair-accessible. For sign interpretive services, call the City Secretary’s office, 972-218-1311, or
TDD 1-800-735-2989, at least 72 hours prior to the meeting. Reasonable accommodation will be made to
assist your needs.
PURSUANT TO SECTION 30.06 PENAL CODE (TRESPASS BY HOLDER WITH A CONCEALED
HANDGUN), A PERSON LICENSED UNDER SUBCHAPTER H, CHAPTER 411, GOVERNMENT CODE
(HANDGUN LICENSING LAW), MAY NOT ENTER THIS PROPERTY WITH A CONCEALED HANDGUN.
CONFORME A LA SECCION 30.06 DEL CODIGO PENAL (TRASPASAR PORTANDO ARMAS DE
FUEGO CON LICENCIA) PERSONAS CON LICENCIA BAJO DEL SUB-CAPITULO 411, CODIGO DEL

FUEGO CON LICENCIA) PERSONAS CON LICENCIA BAJO DEL SUB-CAPITULO 411, CODIGO DEL
GOBIERNO (LEY DE PORTAR ARMAS), NO DEBEN ENTRAR A ESTA PROPIEDAD PORTANDO UN
ARMA DE FUEGO OCULTADA.
PURSUANT TO SECTION 30.07 PENAL CODE (TRESPASS BY HOLDER WITH AN OPENLY
CARRIED HANDGUN), A PERSON LICENSED UNDER SUBCHAPTER H, CHAPTER 411,
GOVERNMENT CODE (HANDGUN LICENSING LAW), MAY NOT ENTER THIS PROPERTY WITH A
HANDGUN THAT IS CARRIED OPENLY.
CONFORME A LA SECCION 30.07 DEL CODIGO PENAL (TRASPASAR PORTANDO ARMAS DE
FUEGO AL AIRE LIBRE CON LICENCIA) PERSONAS CON LICENCIA BAJO DEL SUB-CAPITULO H,
CAPITULO 411, CODIGO DE GOBIERNO (LEY DE PORTAR ARMAS), NO DEBEN ENTRAR A ESTA
PROPIEDAD PORTANDO UN ARMA DE FUEGO AL AIRE LIBRE.
Certificate
I hereby certify the above Notice of Meeting was posted at the Lancaster City Hall on September
14, 2018 @ 6:30 p.m. and copies thereof were provided to the Mayor, Mayor Pro-Tempore, Deputy
Mayor Pro-Tempore and Council members.

Sorangel O. Arenas
City Secretary

LANCASTER CITY COUNCIL

City Council Work Session
Meeting Date:

1.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda.
Goal(s):

Sound Infrastructure
Quality Development

Submitted by:

Rona Stringfellow, Assistant City Manager

Agenda Caption:
Discuss and receive a presentation on the appointment of a Capital Improvements Advisory Committee
(CIAC).
Background:
In the 2017/2018 City Council Goals and Objectives, the City Council identified the objective to implement
the Comprehensive Plan. In 2006, the existing Water/Wastewater and Master Thoroughfare plans were
last updated. The associated impact fees were updated in 2012. Impact fees and land use assumptions
are recommended to be updated every five (5) years. The aforementioned, requires a recommendation
by a Council appointed Capital Improvements Advisory Committee (CIAC).
The Planning and Zoning Commission typically serves as the Capital Improvements Advisory Committee
(CIAC). However, the current make-up of the Planning and Zoning Commission does not meet the
membership requirement. As outlined in Chapter 395 of the Texas Local Government Code, the role of
the advisory committee is as follows:
1. Advise and assist the political subdivision in adopting land use assumptions;
2. Review the capital improvements plan and file written comments;
3. Monitor and evaluate implementation of the capital improvements plan;
4. File semi-annual reports with respect to the progress of the capital improvements plan and report to
the political subdivision any perceived inequities in implementing the plan or imposing the impact
fee; and
5. Advise the political subdivision of the need to update or revise the land use assumptions, capital
improvements plan and impact fee.
The CIAC should have at least five (5) members. At least 40% must be representatives of the real estate,
development, or building industries, who are not employees or officials of a city or governmental entity.
Since the current makeup of the Planning and Zoning Commission does not include at least one (1)
member from the above mentioned real estate, development, or building industry and does not have at
least five (5) members; the City Council would need to make additional appointments to the Planning and
Zoning Commission that satisfies this requirement.
If the impact fee is to be applied in the extraterritorial jurisdiction (ETJ) of the City of Lancaster, the
membership must include a representative from that area, as well.
With that being said, City Council could allow the current three (3) Commissioners to serve along with the
addition of an ad hoc member that is from the real estate, development, or building industries.
Additionally, City Council could appoint a resident from the ETJ because the wastewater impact fee is
applicable in the ETJ.

applicable in the ETJ.
At the August 10, 2018 City Council Special Meeting, City Council nominated the currently serving
Planning and Zoning Commission members (3), Mark Beasley, and Paul Cummins. Council directed
staff to contact all those nominated and provide information at the next available meeting on their
acceptance or rejection of the nomination.
Operational Considerations:
City Council will appoint Capital Improvement Advisory Committee (CIAC) members composed of the
above reference stakeholders. Engineering staff along with Planning staff will continue to serve as staff
resources.
Staff contacted all of the nominated members and only one member (Cynthia Johnson) from the Planning
and Zoning Commission has accepted the nomination. Mr. Jeremy Reed has declined due to work
obligations. Mr. Beasley wanted to further review the obligations of this committee to ensure that he
would add value. Mr. Cummins has not returned the phone message from staff reaching out to him.
Public Information Considerations:
This item is being considered at a Special Meeting of the City Council noticed in accordance with the
Texas Open Meetings Act.
Recommendation:
Staff does not have a recommendation as this decision is at the sole discretion of the City Council.

LANCASTER CITY COUNCIL

City Council Work Session
Meeting Date:

2.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda
Goal(s):

Healthy, Safe & Engaged Community
Quality Development

Submitted by:

Bester Munyaradzi, Senior Planner

Agenda Caption:
Discuss and consider an ordinance amending Code of Ordinances Artice 6.12 Single-Family and Duplex
Rental Property Regulations and various Subsections of Article 6.12 to establish Short-term Rentals
(STRs) owner and property registration regulations.
Background:
During the Strategic Planning Session in June and July of 2017, City Council identified the goal to
establish a program to address short-term rentals.
While a few years ago, when traveling, housing options were generally staying with a friend, family or a
hotel, nowadays, sharing homes has been commonplace for as long as there are spare rooms and
comfortable couches. Whether through word of mouth, ads in newspapers or flyers on community
bulletin boards, renters and homeowners alike have always managed to rent out or share rooms in their
living spaces. Traditionally, these transactions were decidedly analog, local and limited in nature.
However, with the advance of the internet and websites, such as Airbnb.com and HomeAway.com, it
has become possible for people to advertise and rent out their homes and spare bedrooms to complete
strangers from far-away with a few mouse-clicks or taps on a smartphone screen. As a result, the
number of homes listed for short-term rent has grown to about 4 million, a 10 time increase over the last
5 years.
Short-term rentals (STRs), a form of Bed and Breakfast facilities, are owner–occupied private homes
which offer lodging for paying guests, serve breakfast to these guests and which contain one or more
guest bedrooms. In some cases the owner is not present and they rent out the entire home in lieu of a
hotel stay. This rapidly growing trend has resulted in an increase of available home rentals. With this
rapid growth, many communities across the country are for the first time experiencing the many positive
and negative consequences of an increased volume of "strangers" in residential communities. While
cities are starting to accept home sharing as a way to enhance tourism and economic development that
cities have not historically captured in STR's, there are also many potential issues and negative
side-effects that need regulations to protect the well-being and property of the local residents as well as
the safety of the visitors by adopting sensible and enforceable regulations.
Regulations of STR's have been addressed in a variety of ways in various cities in the State of Texas
from out-right prohibition to the actual licensing of the use. Staff conducted research to determine how
the programs are being addressed within our survey cities. Farmers Branch after discussing the issue at
one of their work session decided to wait on adopting regulations for vacation rentals and have their City
Attorney contact both Airbnb and Vacation Rentals By Owners (VRBO) to ask their hosts in Farmers
Branch to pay the Hotel tax. The City of Coppell passed a short-term rental ordinance on June 12, 2018
(attached) with registration, inspection, restrictions, brochure and safety requeirements, neighborhood

notification, violation and penalties in addition to registration terms, fees and renewal. The City of Coppell
is now in the implementation stage and is using Host Compliance as their third part consultant.
On February 6, 2018, the City of Fort Worth passed an ordinance that prohibits STR 's from their single
and two family residential districts on the same day that City of Southlake adopted an ordinance which
prohibits STR's in its city. While not adopting a specific ordinance, the City of Keller classifies Short-term
Rentals as Bed and Breakfast (tourist homes) which require a Specific Use Permit (SUP).
The City of San Marcos passed an Ordinance, in August of 2017, which provides for the on-line
registration of STR's. The ordinance was written in response to one problem property in their Historic
District. Since the ordinance was passed, they have been sending letters to known STR's with ordinance
provisions enclosed and requesting that property owners register. They sent out 50 letters and received 8
responses. San Marcos staff researches the location of STR's through social media and once they
determine a location, they cross reference with CAD to make sure that it is their primary residence. San
Marcos STR's are limited to primary residences only that must pay hotel/motel taxes, and a $50.00
yearly fee registration. The registration process is all on-line with no inspections. The ordinance limits the
occupancy to two adults per bedroom plus two adults.
The City of Austin, in 2016, adopted the most stringent short-term rental ordinance. The ordinance bans
certain types of rentals throughout most of the city and places restrictions on those that remain. Among
other things, the ordinance prohibits more than six (6) adults from being present at a short-term rental at
any time and imposes a bedtime on guests' activities "other than sleep" after 10 p.m. To enforce these
restrictions, the ordinance requires that owners and guests submit to warrantless searches by city police
or code department officers of the home at "any reasonable time." The City of Austin STR's has three (3)
types of STR' s, Type 1- owner occupied homes, Type 2 - not owner occupied and type 3 - multifamily
and commercial. The STR's are licensed by the city and require proof of insurance, Hotel/Motel taxes and
a Certificate of Occupancy after a certified, 3rd party inspection. The ordinance also has a provision that
the non-owner occupied STR's of comprise no more than 3% of all units in a census tract. Notification is
given to all properties within 100 feet of a short-term rental. The ordinance also requires items such as
noise not exceeding 75 decibels, restrictions on outside assembly, no more than two adults per bedroom
plus two adults. The City of Austin's STR's regulations have been challenged in court (refer to attached
Article from TribTalk.)
Additionally, Deputy Mayor Pro Tem Jaglowski provided documents to City Council via a memo dated
July 26, 2018. He requested the documents be included with this agenda item for further consideration.
The documents inlcude: "Instructions for Completing the City of Fredericksburg Hotel Occupancy Tax
Report', Short-term Rental Permit Application for Fredericksburg, in addition to Short-term Rental
Ordinance and License Requirements Frequently Asked questions from the City of Waco.
After some discussion, the City Council at the June 18, 2018 Work Session Meeting, requested staff to
prepare an ordinance regarding Short-term Rentals owner and property registration regulations for the
Council's consideration.
Operational Considerations:
The Lancaster Development Code (LDC) defines Bed and Breakfast as single family owner-occupied
house offering rooms with breakfast on a nightly basis for a fee and Section 14.402 Use Standards (b)
Residential and Lodging Use Conditions (3) Bed and Breakfast Operation stipulates the following
conditions:
(3) Bed and Breakfast Operation:
A. A “bed and breakfast” must be located on an owner-occupied single family lot, or on an
immediately adjacent lot.
B. One (1) parking space per bedroom to be rented shall be provided above the single family
parking requirement.

C. No outside advertising shall be allowed on the lot unless located in a non-residential zoning
district or permitted by an SUP.
D. A permanent wired smoke alarm system meeting all City codes shall be installed.
E. The premises shall pass a fire code inspection before opening and on an annual basis thereafter.
F. All applicable hotel/motel taxes shall be paid.
G. The maximum length of stay is limited to 14 consecutive days in any 30 day period.
H. Certificate of Occupancy permit shall be obtained prior to occupancy.
Staff reached websites associated with home share rentals such as AirBnB.com, HomeAway.com and
ShortTermHousing.com to determine how many of these type offerings were within the City of Lancaster.
AirBnB has a total of nine (9) and HomeAway has one (1) in the City of Lancaster. Short-term
Housing does not give you access to home share rental properties. The website only allows you to
request a quote, with no option to browse their housing stock. Staff contacted Host Compliance LLC, a
leader in short-term rental compliance monitoring and enforcement solutions for local governments and
they indicated that they are aware of 12 short-term rentals in the City of Lancaster as of June, 2018.
At the City Council's request, staff prepared the attached ordinance amending Code of Ordinances Article
6.12 Single-Family and Duplex Rental Property Regulations and various Subsections of Article 6.12 to
establish Short-term Rentals (STRs) owner and property registration regulations. The ordinance includes
adding Short Term Rentals to Article 6.12 Title, Definitions, Purpose, Change in tenancy and Inspection
required.
Legal Considerations:
The attached ordinance has been reviewed and approved as to form by the City Attorney for
consideration.

Attachments
Ordinance
San Marcos Home Share Ordinance
San Marcos Home Share Rental Application form
AirBnB Lancaster Home Share Rental Properties Map
HomeAway Lancaster Home Share Rental Properties Map
LDC Bed and Breakfast Use Standards
TribTalk
A Practical Guide
Fredericksburg Document
Federicksburg Application Form
City of Waco STRs Frequently Asked
City of Coppell's Short Term Rental Ordinance

ORDINANCE NO.

ORDINANCE OF THE CITY OF LANCASTER, TEXAS, AMENDING THE
LANCASTER CODE OF ORDINANCES, ARTICLE 6.12 “SINGLE-FAMILY AND
DUPLEX RENTAL PROPERTY REGULATIONS” BY ADDING SHORT TERM
RENTALS TO ARTICLE 6.12 TITLE AND VARIOUS SUBSECTIONS OF THE
ARTICLE SUCH AS DEFINITIONS, PURPOSE, CHANGE IN TENANCY AND
INSPECTION REQUIRED; PROVIDING FOR SEVERABILITY; PROVIDING A
REPEALING CLAUSE; PROVIDING FOR AN EFFECTIVE DATE.
WHEREAS, the City Council of Lancaster has determined that it is in the best interest of
the City to establish short-term rentals owner and property registration regulations:
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
LANCASTER, TEXAS:
SECTION 1. That the Lancaster Code of Ordinances be, and the same is, hereby
amended by adding to short-term rentals to Article 6.12 Title, Definitions, Purpose,
Change in tenancy and Inspection required”, which shall read as follows:
ARTICLE 6.12 SINGLE-FAMILY, DUPLEX AND SHORT TERM RENTAL PROPERTY
REGULATIONS
Sec. 6.12.001

Definitions

For the purpose of this article, the following words and phrases shall have the meanings
respectively ascribed to them by this section:
Bedroom. A room used or intended to be used for sleeping purposes and not as a
kitchen, bathroom, living room, closet, hallway, utility space, entryway, garage, patio, or
breezeway.
Building. Any structure having a roof that is built, maintained, or intended for use for
the shelter or enclosure of persons, animals, or property of any kind.
Building line. Any line parallel or approximately parallel to a lot line and beyond whi ch
no buildings may be erected.
Building official. The officer or other designated authority charged with the
administration and enforcement of this article.
Certificate of occupancy. An official certificate issued by the city through the chief
building official which indicates conformance for legal use of the premises for which it is
used.
Duplex. One dwelling divided into two units on one property.

Dwelling. Any building providing complete independent living facilities for one family to
include permanent provisions for living, sleeping, eating, and cooking.
Family. Any number of individuals living together as a single housekeeping unit in
which not more than two individuals are unrelated by blood, marriage, or adoption.
Foster children shall be considered as a related member of the family.
Landlord. Any owner, resident, or nonresident, who leases, barters, or rents his singlefamily residence to another.
Nonresident owner. Any person who does not live, stay, or dwell in a single-family
home in which he/she owns.
Occupancy. The use or intended use of the land or buildings by proprietors or tenants.
Owner. A person claiming, or who is vested in the ownership, dominion or title of real
property.
Premises. A lot, plot or parcel of land, including any structure thereon and furthermore
including a dwelling unit, appurtenances thereto, grounds and facilities held out for the
use of tenants generally and any other area or facility whose use is promised to the
tenant.
Short Term Rental. Short-term rental (STR) is defined as the rental of any residence or
residential structure, or a portion of a residence or residential structure for a period of
less than thirty (30) days. The term does not include: (1) a bed and breakfast; or (2) a
hotel or residence/hotel.
Single-family residence. A detached building containing not more than one dwelling
unit entirely surrounded by open space on that lot.
Tenant. Any person who occupies a dwelling unit for dwelling purposes with the
landlords consent.
(Ordinance 2016-06-10 adopted 6/13/16)
Sec. 6.12.002

Purpose

The city recognizes a need for an organized inspection program of residential rental
properties within the city to meet city and state life safety, health, fire, and development
codes and to provide a more efficient system for compelling both absentee and local
landlords to correct violations and to maintain, in proper condition. The city recognizes
that the most efficient system to provide registrations and rental inspections is the
creation of a program requiring registration and issuance of a certificate of occupancy
for all single-family, duplex and short-term rental properties within the city so that rental
properties can be identified and orderly inspections can be made.

(Ordinance 2016-10-29 adopted 10/10/16)
Sec. 6.12.003
(a)

Building official, power and duties

The building official is hereby designated as the administrator of this article.

(b) In addition to the powers and duties otherwise prescribed for the building official
or his designated representative, as administrator of this article, he is required to:
(1) Administer and enforce all provisions of this article. Keep records of all
licenses issued.
(2) Adopt rules and regulations, not inconsistent with the provisions of this
article, with respect to the form and content of application for registration, the
investigation of applicants, and other matters incidental or appropriate to his
powers and duties as may be necessary for the proper administration and
enforcement of the provisions of this article.
(3) Conduct on his/her initiative, periodic inspections of residential rental
properties throughout the city, concerning their compliance with this article.
(Ordinance 2016-06-10 adopted 6/13/16)
Sec. 6.12.004

Registration requirements

No person shall hereafter occupy, allow to be occupied or rent or let to any another
person for any occupancy any residential rental property, including but not limited to a
short-term rental property within the city for which an annual registration has not been
completed and filed with the division of building inspections.
(Ordinance 2016-10-29 adopted 10/10/16)
Sec. 6.12.005a

Change in tenancy

When a rental residence is vacated by the tenant, the owner must apply for and receive
a certificate of occupancy from the building official prior to the property being occupied
by a new tenant. The building official or his designated representative will inspect the
property and premises for compliance with this code, the International Property
Maintenance Code, International Building Codes and other applicable ordinances of the
city. If deficiencies are found the building official may prohibit occupancy of the
residence and premises until such time as the owner takes action needed to bring the
residence and premises into compliance. The inspection required by this section shall
apply to all dwelling units and premises prior to its original occupancy as a rental
property.

Sec. 6.12.005b Tenant Record List
Short-term rental property owners are required to keep a complete record of each and
every tenant and occupant of each of their short-term rental properties located within
the City limits. Such records shall be maintained for a period of no less than eighteen
(18) months from the date of rental or occupancy and shall be made available to the
City immediately upon request.
Sec. 6.12.006
(a)

(b)

Inspection required

All single-family and duplex rental properties that rent to permanent residents
shall be inspected upon any change of tenancy according to the rental property
checklist.
All short-term rental properties shall be inspected every six (6) months to ensure
the property meets applicable City and state life safety, health and fire codes for
the health and welfare of both the property owners and guests.

(c) A re-inspection will not be necessary if the owner (or property manager) submits
sufficient proof to the city from which the city is able to determine that all noted
violations have been appropriately repaired. Sufficient proof shall include an affidavit
stating that the repairs have been completed, a copy of the receipt for materials used in
the repair or a receipt for the work done to make the repair, and photographs of the
repair(s). No certificate shall be issued, and no release of utilities shall be given if, as a
result of an inspection, it is determined that the premises does not comply with the
minimum housing standards contained in this code.
Sec. 6.12.007

Certificate issued

When the building official determines that a rental property and premises are in
compliance with the provisions of this and other applicable codes, the building official
shall issue a certificate of occupancy.
(Ordinance 2016-06-10 adopted 6/13/16)
Sec. 6.12.008

Rental property registration fee

The annual fees and/or inspection fees for activities and services performed by the
building inspection division in carrying out its responsibilities under this code shall be as
indicated in the fee schedule as established by resolution of the city shall be charged for
compliance with this article.
(Ordinance 2016-10-29 adopted 10/10/16)
Sec. 6.12.009

Penalty

Any person, firm, corporation or corporation violating any of the provisions or terms of
this article shall be deemed guilty of a misdemeanor and, upon conviction in the

municipal court of the city, shall be punished by a fine not to exceed the sum of five
hundred dollars ($500.00) for each offense. Every day a violation occurs shall constitute
a separate offence.
(Ordinance 2016-06-10 adopted 6/13/16)
SECTION 2. That all provisions of the Lancaster Development Code in conflict with the
provisions of this ordinance be, and the same are hereby, repealed and all other
provisions of the Lancaster Development Code not in conflict with the provisions of this
ordinance shall remain in full force and effect.
SECTION 3. That should any word, sentence, paragraph, subdivision, clause, phrase
or section of this ordinance, or of the Lancaster Development Code, as amended
hereby, be adjudged or held to be void or unconstitutional, the same shall not affect the
validity of the remaining portions of said ordinance or the Lancaster Development Code,
as amended hereby, which shall remain in full force and effect.
SECTION 4. Any person, firm or corporation violating any of the provisions of this
ordinance or the provisions of the Code of Ordinances of the City of Lancaster, Texas,
as amended hereby, shall be deemed guilty of a misdemeanor and, upon conviction in
the municipal court of the City of Lancaster, Texas, shall be subject to a fine not to
exceed the sum of Two Thousand ($2,000.00) dollars for each offense, and each and
every day such offense shall continue shall be deemed to constitute a separate offense.
SECTION 5. This Ordinance shall become effective from and after its passage and
publication as required by law.
DULY PASSED and approved by the City Council of the City of Lancaster,
Texas, on this the 17th day of September, 2018.
ATTEST:

APPROVED

_____________________________
Sorangel O. Arenas, City Secretary

_________________________
Clyde C. Hairston, Mayor

APPROVED AS TO FORM:
______________________________
David T. Ritter, City Attorney

HOME SHARE RENTAL REGISTRATION
APPLICATION FORM
Updated: August, 2017

CONTACT INFORMATION
Applicant’s Name

Property Owner

Applicant’s Home
Address

Owner’s Mailing
Address

Applicant’s Phone #

Owner’s Phone #

Applicant’s Email

Owner’s Email

PROPERTY INFORMATION
Street Address of Rental Unit:
________________________________________________________________
Type of Dwelling:

□ Single Family/Duplex □ Apartment □ Condominium □ Accessory Dwelling □ Other: ___________
# of Bedrooms available for rent: _________ Maximum Occupancy: _________
* Maximum occupancy = 2 adult guests per bedroom plus an additional 2 adults

AUTHORIZATION
I understand the fees for and the process to obtain a Home Share Rental Permit and understand my responsibility to
comply with the Home Share Rental Ordinance. I hereby certify and attest that this application and all required
documentation is complete, accurate, and truthful under penalty of perjury under the laws of the State of Texas. I
hereby submit this application and attachments for review by the City of San Marcos.
Filing Fee $50

Technology Fee $11

TOTAL COST $61

Applicant’s Signature: _____________________________________________

Date: ________________

Printed Name: ____________________________________________________
To be completed by Staff:

Accepted By: ______________________________

Proposed Meeting Date: _________________________________

Date Accepted: ___________________

Application Deadline: _____________________________

APPLY ONLINE – WWW.MYGOVERMENTONLINE.GOV

Planning & Development Services • 630 East Hopkins • San Marcos, Texas 78666 • 512-393-8230
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CHECKLIST FOR HOME SHARE RENTAL REGISTRATION APPLICATION
Items Required for Complete Submittal

Staff Verification & Comments

Proof that the premises is the primary residence of the
applicant, including at least two of the following :

□

•
•
•
•
•
•

Motor Vehicle Registration
Driver’s license
Texas State Identification Card
Voter Registration
Tax Documents
Utility Bill

□

□

Proof of possession of the premises being registered, either
by warranty deed, or valid lease.

□

□

If the applicant is not the owner, the applicant must provide
written documentation, signed by the property owner before a
notary public, authorizing the applicant to operate a home
share rental on the premises.

□

□

Application Filing Fee

$50

Technology Fee

$11

□

Additional information may be required at the request of the Department

Planning & Development Services • 630 East Hopkins • San Marcos, Texas 78666 • 512-393-8230
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Instructions for Completing the City of Fredericksburg Hotel Occupancy Tax Report
GENERAL INFORMATION
WHO MUST FILE:
You must file this report if you are a sole owner, partnership, corporation or other organization that owns, operates, manages
or controls any hotel, motel, or bed and breakfast within the City or ETJ of the City of Fredericksburg.
Complete and detailed records must be kept of all receipts reported and exemptions or reimbursements claimed so that
reports can be verified.
Failure to file this report and pay applicable tax may result in collection action as prescribed by Title 2 of the Tax Code.
WHEN TO FILE:
Reports must be filed on or before the last day of the month following the quarterly reporting periods including March 31,
June 30, September 30, and December 31.
th

st
1 Quarter, Jan 1 – Mar 31 due in City Hall office by Apr 30
st
2nd Quarter, Apr 1 – Jun 30 due in City Hall office by Jul 31
st
rd
3 Quarter, Jul 1 – Sep 30 due in City Hall office by Oct 31
4th Quarter, Oct 1 – Dec 31 due in City Hall office by Jan 31st

If the due date falls on a Saturday, Sunday or City holiday, the preceding business day will be the due date.
Reports must be filed for every period even if you have no amount subject to tax or no tax due.
FOR ASSISTANCE:
Call 830-997-7521 with any questions. To obtain a Hotel Occupancy Tax Report go to the City’s web page at www.fbgtx.org.

SPECIFIC INSTRUCTIONS
Items 1-2

Enter the entity Permit #, check the applicable box for your entity if you are a Short Term Rental
(STR), or a Hotel/Motel, and enter the # of units.

For those filing Hotel Occupancy Taxes for multiple entities, you may use the Hotel Occupancy Tax Worksheet.
Items 3-5
Item 6
Item 7
Item 8
Item 9

Enter the entity/trade name, contact person, mailing address and entity address of the permitted
unit (including city, state and ZIP code). For those filing for multiple permitted units/addresses,
enter the grand total from the Hotel Occupancy Tax Worksheet.
Enter phone numbers, email addresses and additional contact persons, etc. so that you may be
contacted if needed.
Enter the filing period of the report (quarter ending) and, if paying monthly, enter the month.
Enter the due date of this report (the last day of the month following the reporting period).
Enter the total amount of room receipts for the physical location shown. Enter “0” if no receipts
were collected. For those filing for multiple permitted units/addresses, enter the grand total from
the Hotel Occupancy Tax Worksheet.
REMEMBER: Subtract the total amount of exceptions from the TOTAL RECEIPTS (Item 9) and enter
the result in TAXABLE RECEIPTS (Item 10). If you have no taxable receipts to report enter “0”. DO
NOT ENTER EXEMPTIONS/DEDUCTIONS ON THIS REPORT.

Note: The following are exceptions to the tax:
Use or possession of a room for at least 30 consecutive days as a permanent residence with no interruption of payment for the
period; or
Use by religious, charitable or educational organizations where no part of the net earnings benefit the organization (see Rule
3.161); or
Use by a State of Texas official presenting a hotel tax exemption card. (See Rule 3.161.) NOTE: State government agencies and
their employees (except those state employees with hotel tax photo ID cards) may NOT claim an exemption for hotel tax.

Item 10
Item 11
Item 12
Item 13
Item 14
Item 15

Enter the amount of TAXABLE receipts for the physical location shown. Enter “0” if no taxable
receipts were collected. For those filing for multiple permitted units/addresses, enter the grand
total from the Hotel Occupancy Tax Worksheet.
For total tax due enter seven percent (.07) of item 10. For those filing for multiple entities, enter
the grand total from the Hotel Occupancy Tax Worksheet.
Discount - If the report is filed and the tax paid on or before the due date, enter a discount of one
percent (.01) of Item 11. For those filing for multiple permitted units/addresses, enter the grand
total from the Hotel Occupancy Tax Worksheet.
Subtract Item 12 from Item 11 and enter the difference here. For those filing for multiple entities,
enter the grand total from the Hotel Occupancy Tax Worksheet.
Penalty - If the report is delinquent or not paid by the due date, add fifteen percent (.15) penalty.
For those filing for multiple permitted units/addresses, enter the grand total from the Hotel
Occupancy Tax Worksheet.
Add Items 13 and 14, and enter the sum here. For those filing for multiple permitted
units/addresses, enter the grand total from the Hotel Occupancy Tax Worksheet.

City of Fredericksburg

Customer #

Office Use Only

City of Fredericksburg
Hotel Occupancy Tax Report

1. Permit #

2.

STR

Hotel/Motel (Worksheet not required)

No. Units

No. Units

3. Entity Name

7. Quarter Ending

8. Due Date

4. Mailing Address

5. Physical Address of Entity

Multiple units/addresses (Use Worksheet)

6. Additional Information (Phone Numbers, Email Addresses, Contact Name, Etc…)

If you file for more than one entity, please attach a schedule that identifies each entity and their individual receipts.
9. Total Receipts

$
10. Total Taxable Receipts

$
11. Total Tax Due (7% of Item 10)

$
12. Discount (If paid on time, enter 1% of Item 11)

$
13. Tax Due after Discount (Item 11 minus Item 12)

$
14. Penalty 15% (see instructions)

$
15. TOTAL AMOUNT DUE AND PAYABLE (Item 13 plus Item 14)
A report must be filed even if no tax is due.
Taxpayer Changes: Please use this space to show any changes or corrections on the Taxpayer.
If this property has been sold or transferred, please indicate the New Taxpayer's Information and
Date of Change.
Taxpayer Name:

$
PROPERTY CHANGES
I will not be renting this property any longer - this is my
final report
I have sold this property and will not be renting it any
longer - this is my final report

Mailing Address:
City, State, Zip:

I am renting this property, but only for periods of 30 days
or more at a time - this is my final report

Telephone:
Date of Change:

Make amount in Item 15 payable to City of Fredericksburg
MAIL TO:

Contact Us

City of Fredericksburg

For Assistance call (830) 997-7521

Finance / Hotel Occupancy Tax

Forms and Instructions available online at www.fbgtx.org

126 W Main Street
Fredericksburg, TX 78624
Date:

CHECKLIST
Tax Payment Enclosed

I declare that the information in this document and any attachments are
true and correct to the best of my knowledge and belief.

Copy of State Report
Entity Schedule / Receipts

Sign Here

Print Here
Signature of Duly Authorized Agent

Printed Name of Duly Authorized Agent

City of Fredericksburg
Hotel Occupancy Tax Worksheet

(For City
Office Use
Only)
Customer #

Permit #

Entity Name

Entity Address

Total Receipts

TOTAL

0.00

Total Taxable
Receipts

0.00

Tax Amount

0.00

1% Discount

15% Penalty

(if applicable)

(if applicable)

0.00

0.00

Tax Amount
Due

0.00

Short Term Rental Permit Application
Name of Establishment:
Address of Establishment:
Owner:
________
Mailing Address:
Email Address:
Phone Number:
Management Company/Operator Contact:
Mailing Address:
Email Address:
Phone Number
Local Contact Name: ______________________________________________________________
(must be available 24/7 while guests are occupying premise and respond within 60 minutes of notice)

Phone number: _________________________
Zoning District of Establishment:
(The # of allowable units is based on zoning.)
If the STR is located in R1 zoning, is it the principal residence of the owner? Y or N
Size of Property/Parcel:
______
Size of House (sf): ______________
Number of Bedrooms: ________ Proposed daytime occupancy: ________
Proposed overnight occupancy: _______
Number of Units: _____ (advertised as separate habitable area, if one structure is divided and advertised for
multiple reservation, the number of separate reservations at one time . Permit and fee required for each unit)
Number of Off-Street Parking Spaces Provided:
Attach a diagram showing the proposed layout of the property use and on-site parking.

Description of any food service to be provided:
__________________________________________________
If serving food to overnight guests, the owner or manager shall successfully complete a food manager’s
certification course accredited by the State.

To be completed by City of Fredericksburg
Date submitted to City of Fredericksburg: ____________
Payment type: ________________
Date of Inspection: ______________
Inspection Notes: ______________________________________________________________________
_____________________________________________________________________________________
Confirmed Daytime Occupancy__________ Confirmed Overnight Occupancy______________
Date approved/issued: _________Expiration Date: _____________
(1 year from issuance or upon sale of STR)

STR Permit #_______________

HOT Customer #________________

Chapter 23 – Planning
Article V. SHORT TERM RENTALS
Sec. 23-104. Short Term Rental operational requirements.
B.

C.

The Operator shall operate a Short Term Rental in compliance with the following:
1.

Zoning regulations prescribed for the zoning district in which such Short Term Rental is located,
set forth in Appendix B of the Code of Ordinances.

2.

City of Fredericksburg Sign Ordinance, as applicable, set forth in Chapter 29 of the Code of
Ordinances.

3.

Maximum occupancy limits prescribed by the City Fire Marshall, pursuant to the International Fire
Code as adopted in Chapter 17 of this Code of Ordinances.

4.

City of Fredericksburg Hotel Occupancy Tax Ordinance, set forth in Chapter 41 of this Code of
Ordinances.

5.

City of Fredericksburg Noise and Sound Level Regulation Ordinance, set forth in Chapter 20 of this
Code of Ordinances.

6.

City of Fredericksburg Garbage Collection Ordinance, set forth in Chapter 32 of this Code of
Ordinances.

7.

During any period when a Short Term Rental is occupied or intended to be occupied by Guests,
the Local Contact Person shall be available twenty-four (24) hours per day for the purpose of
responding to concerns or requests for assistance related to the condition, operation, or conduct
of Guests of the Short Term Rental. The Local Contact Person shall respond within sixty (60)
minutes of being notified of concerns or requests for assistance regarding the condition,
operation, or conduct of Guests of the Short Term Rental, and shall take immediate remedial
action as needed to resolve such concerns or requests for assistance.

Any advertisement that promotes the availability of a Short Term Rental, listed in any medium,
including but not limited to newspaper, magazine, brochure, website, or mobile application, shall
include the current Short Term Rental Permit number assigned by the City.

OATH OF APPLICANT
I declare that I have read the forgoing application and all information therein is true, correct, and
complete to the best of my knowledge and the conditions stated herein have been met.

Printed Name

Title

Signature

Date

STR Permit Application January 2018

Effective April 1, 2018

SHORT TERM RENTAL ORDINANCE AND LICENSE REQUIREMENTS
FREQUENTLY ASKED QUESTIONS

WHAT IS A SHORT TERM RENTAL?
A short term rental (STR) is the rental of a residential property (consisting of one or more dwelling units),
that is rented out for compensation on a temporary basis for a period of less than 30 consecutive days.
For the purpose of this document, “STR” applies to all five categories of STRs (see Table 1) unless
otherwise noted. In order to operate an STR in Waco, a license must be obtained from the Planning
Services department. In some cases, a special permit is also required prior to issuance of a license.
WHAT ARE THE DIFFERENT CATEGORIES OF SHORT TERM RENTALS?
Table 1 summarizes the five different short term rental categories, and provides examples of different
rental situations.
TABLE 1: SHORT TERM RENTAL CATEGORIES
Short Term Rental
Category
Bed and Breakfast
Homestay Establishment
(BBHE)
Bed and Breakfast Inn
(B&B Inn)

Description

Examples

•

Owner stays on the property while
operating the BBHE
No more than 5 guest rooms
May rent to multiple groups at a time

•
•

Hymnsinger House
Spencer House B&B

Resident manager stays on the
property while operating the B&B Inn
No more than 15 guest rooms
May rent to multiple groups at a time

•

Cotton Palace B&B

Owner stays on the property while
operating the STR
Only rent to one group at a time

•

Rent one or more bedrooms in
house or apartment
Owner lives in main house and
rents backyard guest house or
garage apartment

•
•
•
•
•

Short Term Rental Type I
(STR Type I)

•
•

Short Term Rental Type II
(STR Type II)

•
•
•

Short Term Rental Type III
(STR Type III)

•
•
•

•

Owner does not stay on the property
while operating the STR
Only rent to one group at a time
Single-family or duplex property

•

Owner does not stay on the property
while operating the STR
Only rent to one group at a time
Part of multi-family residential
property

•

•
•

•
•

Any single family or duplex
residential property
A private residence that is
rented occasionally
Full-time rental property
Any multi-family residential
property (townhouse, condo,
apartment, loft)
A private residence that is
rented occasionally
Full-time rental property

WHAT ARE THE LICENSE REQUIREMENTS?
The initial application for an STR license should include the following information:
•
•

Completed license application
Site plan showing the property and required parking
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•
•
•
•

If the property is already operating as an STR, record of city and county hotel occupancy tax
payments
Approved special permit (if required)
Compliance with Sec. 13-471 of the license ordinance, including distance, density, and parking
requirements
If applicable, a copy of the certificate of occupancy issued in the last 12 months. If this does not
apply then a life safety inspection will be required. See more details below.

The license application will be reviewed and processed by staff in the Planning Services department.
Once your application has been received, planning staff will assign a MyGov project number. Once a
MyGov project number has been assigned, a life safety inspection can be scheduled (see “Is an
Inspection Required?” on page 3 of this document).
A license fee of $150 (initial request) or $50 (annual renewal) will be due when all required items have
been received and the application is approved. A license will be valid for one year from the date of
issuance, and may be renewed annually subject to a renewal fee and up-to-date city and county hotel
occupancy taxes.
WHEN IS A SPECIAL PERMIT REQUIRED?
Table 2 provides a matrix of when special permits are required. To determine if a special permit is
needed, you’ll need to know the STR category and zoning district for the rental property. You may find the
zoning of your property by visiting the City of Waco Arc GIS map or contacting the Planning Services
Department at 254-750-5650.
TABLE 2: SHORT TERM RENTALS REQUIRING SPECIAL PERMITS
STR
Category
BBHE

R-E

R-1A

R-1B

R-1C

S

S

S

S

B&B Inn

STR
Type I

S

S

S

S

STR
Type II

S

S

S

S

STR
Type III
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R-3A

R-3B

R-3C

R-3D

R-3E

O-1

O-2

S

S

S

S

S

S

S

S

S

S

S

S

S

O-3

C-1

S

S
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The special permit request will require approval from the Plan Commission and the City Council and
includes noticing to all property owners within 200 feet. An STR license will not be issued until the special
permit is approved. On average, the special permit process takes approximately 60-90 days.
IS AN INSPECTION REQUIRED?
All STR properties must pass a Life Safety Inspection in order to receive an STR license. A nonrefundable inspection fee will apply. If the property was recently constructed, a Certificate of Occupancy
issued within the last 12 months will be accepted in lieu of a Life Safety Inspection; however, the
applicant will still be required to post an evacuation plan in each sleeping area, and provide evidence that
this requirement has been met.
Once an application has been submitted, planning staff will assign a MyGov project number. To schedule
a life safety inspection and for more details on life safety requirements, please call the Inspections
Department at 254-750-5612. You must reference the MyGov project number when scheduling the
inspection.
DOES THE SHORT TERM RENTAL NEED TO BE LOCALLY OWNED OR OPERATED?
If the license holder does not reside in McLennan County a “Designated Operator” must be assigned. The
Designated Operator must reside in McLennan County and be present in the county and available at all
times the STR is in use.
WHAT ARE THE DISTANCE AND DENSITY REQUIREMENTS FOR STRS?
In R-E, R-1A, R-1B, and R-1C zoning districts, a BBHE or STR Type II may not be located within 500 feet
of another licensed BBHE or STR Type II. STR Type III properties may operate up to 5 units as STRs.
STRs with an existing special permit as of August 1, 2017 are exempt from the distance and density
requirements if: 1) The license is granted to the same person or entity that the special permit was granted
to; 2) The license is continuously renewed prior to expiration; and 3) The license is not revoked after
August 1, 2017.
WHAT ARE THE PARKING REQUIREMENTS?
STR guests are not allowed to park on the street. A minimum of one off-street parking space is required
per rented room. For STR Type I, B&B Inn, and BBHE properties, there is a base requirement of two
parking spaces, plus one parking space per rented room. Required parking must meet the standards of
the City of Waco Parking and Access Design Standards for Site Development, and Article VII of Chapter
28 of the code of ordinances, prior to issuance of a license. STRs in C-4 zoning are exempt from this
parking requirement.
WHAT ARE THE OCCUPANCY LIMITS?
The maximum adult occupancy for any of the five STR categories is 2 adults per bedroom, plus an
additional two adults per rental unit. In R-E, R-1A, R-1B, and R-1C zoning districts, a BBHE, STR Type I,
or STR Type II may not be occupied by more than 4 individuals unrelated by blood, marriage, or adoption
at any given time.
ARE THERE RESTRICTIONS ON EVENTS, FOOD SERVICE, OR NOISE?
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Food service establishments and events open to non-STR guests are only allowed in zoning districts that
would allow these uses by right (e.g., restaurants or catering establishments). Functions such as
meetings, receptions, weddings, or other social events provided for compensation (or held by guests) are
permitted in commercial zoning districts only. All STR properties must comply with the city’s noise
requirements set forth in Article VII of Chapter 16 of the code of ordinances.
WHAT INFORMATION WILL BE PROVIDED TO NEIGHBORS?
Upon approval of a license application, the Planning Services department will provide contact information
to owners of real property within 200 feet of the STR. This will include the name and phone number of
the owner and/or Designated Operator; license number; and occupancy limits. If licensees wish, they
may designate a separate phone number for their STR through a service such as Google Voice.
WHAT INFORMATION WILL BE PROVIDED TO GUESTS?
Each STR unit must have a conspicuously displayed sign in the common area. The sign will be provided
by the Planning Services department and will include: 1) the name and contact information of the owner
and/or Designated Operator; 2) the STR license number; and 3) the occupancy limits and parking
requirements set forth in the license.
WHAT NEEDS TO BE INCLUDED IN THE SHORT TERM RENTAL ONLINE LISTING?
All licensed STR advertisements, marketing materials, and online listings must prominently display the
assigned license number and occupancy limit.
ARE SHORT TERM RENTALS SUBJECT TO HOTEL OCCUPANCY TAXES?
As of August 1, 2017, short term rentals are subject to a combined 15% hotel occupancy tax (7% to the
City of Waco; 6% to the State of Texas; and 2% to McLennan County). For detailed information on hotel
occupancy taxes, payments, and reporting, visit this website: http://www.waco-texas.com/budgetoccupancy-tax.asp. The city and county have contracted with MuniServices to collect hotel occupancy
tax. MuniServices can assist STR operators with setting up their account and payment of back taxes.
Their toll-free customer support phone number is 1-877-693-4435.
If the STR is already operating, city/county tax records must be submitted with the license or renewal
request. While the STR operator is responsible for all of the hotel occupancy taxes listed above, only
city/county tax records will be reviewed.
WHAT IS THE APPEAL PROCESS FOR A SUSPENSION OR DENIAL OF A LICENSE?
A licensee or applicant may appeal the Director of Planning Services’ decision to deny, suspend or
revoke a license. Appeals must be submitted to the city secretary in writing, within 15 days following the
date of receipt of the decision, and a hearing will be scheduled for the next regular meeting of the city
council that is more than 6 days away. The council will render a decision on the appeal within 10 days of
the hearing. The STR must cease operation during the appeal process.
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ORDINANCE NO. 2018- 1492
ORDINANCE

AN

AMENDING

CHAPTER

OF

9

OF

THE

THE

CITY

OF

CODE

OF

COPPELL,

TEXAS,

ORDINANCES

BY

ADDING ARTICLE 9- 29, SHORT TERM RENTALS; PROVIDING FOR
REGULATIONS
TERM

FOR THE

REGISTRATION AND

USE

OF

SHORT

RENTALS; PROVIDING FOR REGISTRATION, PROVIDING

FOR DEFINITIONS;

PROVIDING FOR INSPECTIONS;

PROVIDING

FOR RESTRICTIONS; PROVIDING FOR BROCHURE AND SAFETY
REQUIREMENTS;

PROVIDING

FOR

NEIGHBORHOOD

NOTIFICATION; PROVIDING FOR VIOLATIONS AND PENALTIES;
PROVIDNG FOR A SUNSET REVIEW: PROVIDING A REPEALING
CLAUSE;

PROVIDING A SEVERABILITY CLAUSE;

PROVIDING A

SAVINGS CLAUSE; PROVIDING FOR AN EFFECTIVE DATE.

WHEREAS, the City Council has determined that regulations are needed to address
regulations for Short Term Rentals, and

WHEREAS, permanent residents desire the option to occasionally utilize their properties
for home share rentals, and

WHEREAS, the operation of Short Term Rentals should not negatively affect property
values, and

WHEREAS, the Short Term Rentals should be required to pay Hotel Occupancy Taxes,
and

WHEREAS, the City Council has determined that regulations needed are intended to
protect the public health, safety, morals and general welfare.
NOW THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF COPPELL,
TEXAS, THAT:

SECTION 1.

That Chapter 9, General Regulations, of the Code of Ordinances is hereby

amended by adding Article 9- 29, Short Term Rentals, which shall read as follows:
CHAPTER 9, GENERAL REGULATIONS
ARTICLE 9- 29 SHORT TERM RENTAL
Sec. 9- 29- 1. -

Purpose and applicability.

The purpose of this division is to establish regulations for the registration and use of Short

Term Rentals for single family living units. The requirements of this division apply only to Short
Term Rentals, as defined herein, located in residential and historic zoning districts established
1
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under the city's Zoning Ordinance, Chapter 12 of Code of Ordinances. Nothing in this division,
however, shall be construed to be a waiver of the requirement to assess and collect hotel

occupancy taxes for any residential rental for less than 30 consecutive days, or any other
applicable provision of the Coppell Code of Ordinances.

Sec. 9- 29- 2. - Definitions

Advertise means the written, audio, oral or other methods of drawing the public' s attention
whether by brochure, written literature or on- line posting to a Short Term Rental in order to
promote the availability of the short term rental.

Hotel Occupancy Tax means the hotel occupancy tax as defined in Chapter 1 the Coppell
Code of Ordinances and Chapter 3 of the Texas Tax Code.

Local Emergency Contact means an individual other than the applicant, who resides within
20 miles of the subject property, and who is designated by the owner/applicant to act as the
owner' s authorized agent if the owner has traveled outside of the immediate area or is otherwise
unavailable.

The local emergency contact should reachable on a 24- hour basis, have access to

the Short Term Rental Property, and be authorized by the owner to act in the owners absence to
address any complaints, disturbances, and emergencies.
Owner

means

any person,

agent,

operator,

firm, trust,

corporation,

limited liability

company, partnership or business organization having a legal or equitable interest in the property;
or recorded in the official records of the state, county or municipality as holding title to the
property; or otherwise having control of the property, including the guardian of the estate of any
such person, and the executor or code official of the estate of such person if ordered to take

possession of real property by a court.

Primary Residence means the usual dwelling place of the applicant' s residential dwelling and
is documented as such by at least two of the following: motor vehicle registration, driver' s license,

Texas State Identification card, voter registration, property tax documents, or utility bill. For

purposes of this chapter, a person may have only one primary residence.
Short Term Rental (STR) is defined as " the rental of any residence or residential structure, or
a portion of a residence or residential structure for a period of less than 30 days". The term does

not include:

2
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1) a unit that is used for a nonresidential purpose, including an educational, health care,
retail, restaurant, banquet space, or event center purpose or another similar use;
2) a bed and breakfast; or
3) a hotel/residence hotel.

Residential districts: Includes the following districts: SF -ED, SF -18, SF -12, SF -9, SF -7, 2179, TH- 1, TH- 2, RBN or any Planned Development District defined as a residential use in Chapter
12 of the Code of Ordinances.

Sec. 9- 29- 3. - Short Term rental registration requirements.

A. No person shall hereafter advertise, offer to rent or rent, lease, sublease, license or

sublicense a residential property within the City as a Short Term Rental for which a

registration has not been properly made and filed with the Community Development
Department of the City. Registration shall be made upon forms furnished by the City

for such purpose and shall specifically require the following minimum information:
1.

Name, address, phone number and e- mail address of the property owner of the

Short Term Rental property.
2.

Verification of that this Short Term rental property is the applicant' s Primary
Residence.

3.

Name, address, phone number and e- mail address of the designated Local

Emergency Contact.
4.

The maximum number of occupants permitted for the dwelling unit or sleeping
room in accordance with Sec 9- 29- 5 ( b) of the Code of Ordinances.

5.

A submission of a sketch floor plan of the dwelling with dimensioned room
layout.

6.

Site Plan/ Survey of the property indicating maximum number of vehicles that
can be legally parked on the property,

without

encroaching onto

street,

sidewalks or alleys; other public rights- of-way or public property.

3
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Sec. 9- 29- 4. - Inspection Required

A. Upon registration, and prior to the first rental occupant of a Short Term rental property,
the owner is required to schedule a Short Term Rental Registration Inspection of the

residential structure with the City of Coppell Community Development Department to

determine compliance with the minimum property standards in Article 15- 14 of the
Coppell Code of Ordinances.
1.

If only a portion of the premises is offered for rent, then that portion plus shared
amenities and points of access shall be inspected.

2.

If, upon completion of the inspection, the premises are found to be in violation of

one or more provisions of applicable City codes and ordinances, the City shall
provide written notice of such violation and shall set a re -inspection date for violation

to be corrected prior to it' s occupancy

Sec. 9- 29- 5. - Restrictions on Short Term Rentals.

A. External Signage. There shall be no external on- site or off-site advertising signs or
displays indicating the property is s Short Term Rental.
B. Limit on occupants allowed. No more than two adult guests per bedroom, plus no more

than two additional adults shall be allowed when renting a property as a home share rental,
except that:

1.

There shall be a maximum occupancy of ten ( 10) persons, adult and children.

2.

Bedrooms under 120 square feet shall be limited to only adult one occupant.

C. Limits on number of vehicles. There shall be a maximum of one car per bedroom, or
maximum number of cars that can be accommodated within the garage and driveway,
without extending over the public rights of way ( alleys and sidewalks) whichever is less.
D. Advertisement and contracts.

Any advertisement of the property as a short term rental

and all rental contracts must contain language that specifies the allowed maximum number
of occupants and maximum number of vehicles.

E.

Other restrictions. It is unlawful:
1.

To operate or allow to be operated a Short Term Rental without first registering
the property in which the rental is to occur with the City in accordance with this
article;

4
TM99935

2.

To advertise or offer a Short Term Rental without first registering the property

in which the rental is to occur with the City in accordance with this article;

documented advertisement of the subject property as a Short Term Rental, online
or offline, shall be considered evidence of a violation of this ordinance;
3.

To operate a Short Term Rental in any location that is not the registrant's primary
residence;

4.

To operate a Short Term Rental that does not comply with all applicable city and
state laws and codes;

5.

To operate a Short Term Rental without paying the required hotel occupancy
taxes;

6.

To offer or allow the use of a Short Term Rental for the sole or primary purpose
of having a party venue;

7.

To fail to include a written prohibition against the use of a Short Term Rental

for having a party in every advertisement, listing, or other publication offering
the premises for rent.
8.

Permit the use of the Short Term Rental for the purpose of housing sex
offenders; operating a structured sober, recovery or other purpose living home
or similar enterprise; selling illegal drugs; selling alcohol or another activity that

requires a permit or license under the Alcoholic Beverage Code; or operating as
a sexually oriented business.

Sec. 9- 29- 6. -

Brochure and safety features.

A. Informational brochure. Each registrant operating a Short Term Rental shall provide to
guests a brochure that includes:
1.

The registrant's twenty- four (24) hour contact information;

2.

A local responsible party's twenty-four (24) hour contact information if the property
owner is not within the city limits when guests are renting the premises;
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3.

Pertinent neighborhood information including, but not limited to, parking restrictions,
restrictions on noise and amplified sound, and trash collection schedules;

4.

Information to assist guests in the case of emergencies posing threats to personal

safety or damage to property, including emergency and non -emergency telephone
numbers for police, fire and emergency medical services providers and instructions

for obtaining severe weather, natural or manmade disaster alerts and updates.
B.

Safety features. Each Short Term Rental registrant shall provide in the premises working
smoke detectors in accordance with adopted codes and at least one working carbon
monoxide detector and alarm, and one working fire extinguisher. The premises shall,

otherwise comply with applicable Codes of Ordinance including but not limited to
Building and Fire Codes.

Sec. 9- 29- 7. — Notification of Approval of Short Term Rental

A. Within ten ( 10) days of the approval of a Short Term Rental, a notice will be sent to all

property owners within one -hundred feet ( 100 ft.) of the property, and shall include the
twenty-four (24) hour complaint line, and pertinent information about this Ordinance.

Sec. 9- 29- 8. - Registration term, fees, and renewal.

A. All registrations approved under this Chapter shall be valid for a period of one year from
the date of its issuance.
1.

The fees for registration of a Short Term Rentals shall be as established by resolution

of the City Council and may include the following:

B.

a.

The initial registration fee,

b.

a late fee of twice the established the fee, and

c.

senior exemption or other exemption

Upon receipt of an application for renewal of the registration, the director or their designee

may deny the renewal if there is reasonable cause to believe that:
1)

The registrant has violated any ordinance of the city, or any state, or federal law
on the premises or has permitted such a violation on the premises by any other
person; or
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2)

There are grounds for suspension, revocation, or other registration sanction as

provided in this article.

Sec. 9- 29- 9. — Violations and Penalties
a)

Violation of this ordinance upon conviction shall be punished by a fine not to exceed the
sum of Two Thousand Dollars ($ 2, 000. 00)

for each offense; and each and every day such

violation shall continue shall be deemed to constitute a separate offense.

Sec. 9- 29- 10.- Sunset Review

The provisions of this Chapter pertaining to Short Term Rentals shall expire on December

31, 2019 unless extended by Ordinance of the City Council.

SECTION 3.

That all provisions of the Ordinances ofthe City of Coppell, Texas, in conflict

with the provisions of this ordinance be, and the same are hereby, repealed, and all other provisions
not in conflict with the provisions of this ordinance shall remain in full force and effect.
SECTION 4.

That should any sentence, paragraph, subdivision, clause, phrase or section

of this ordinance be adjudged or held to be unconstitutional, illegal or invalid, the same shall not

affect the validity of this ordinance as a whole, or any part or provision thereof other than the part so

decided to be unconstitutional, illegal or invalid, and shall not affect the validity of the Code of
Ordinances as a whole.
SECTION 5.

An offense committed before the effective date of this ordinance is governed

by prior law and the provisions of the Code of Ordinances, as amended, in effect when the offense
was committed and the former law is continued in effect for this purpose.
SECTION 6.

That this ordinance shall take effect on January 2, 2019 and after publication

of its caption, as the law and charter in such cases provide.
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DULY PASSED by the City Council ofthe City of Coppell, Texas, this the
e.Lt^%

,

day of

2018.

APPROVED:

HUNT, MAYOR

TO

CITY ATTORNEY
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LANCASTER CITY COUNCIL

City Council Work Session
Meeting Date:

3.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda.!
Goal(s):

Healthy, Safe & Engaged Community

Submitted by:

Opal Mauldin-Jones, City Manager

Agenda Caption:
Discuss the Naming of City Facilities Policy.
Background:
As prescribed in the City Council rules and procedures as amended September 2016, Section D. City
Council Agenda Process, Subsection 1.b., Councilmember Nina Morris requested that an item be
included on the September 17, 2018 Work Session Meeting for the purpose of discussing the Naming of
City Facilities Policy adopted on February 26, 2018.
This item is for City Council discussion.

Attachments
Policy

LANCASTER CITY COUNCIL

City Council Work Session
Meeting Date:

4.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda
Goal(s):

Healthy, Safe & Engaged Community
Quality Development

Submitted by:

Bester Munyaradzi, Senior Planner

Agenda Caption:
Discuss Article 6.07 Fences, Section Sec. 6.07.008 Fence construction, materials, and setback (c) of the
Code of Ordinances to permit R panel as a permitted fence material in industrial zoned districts.
Background:
As prescribed in the City Council rules and procedures as amended September 2017, Section D. City
Council Agenda Process, Subsection 1.b., Mayor Pro Tem Marco Mejia requested that an item be
included on the agenda for the purpose of discussing Article 6.07 Fences, Section Sec. 6.07.008 Fence
construction, materials, and setback (c) of the Code of Ordinances to permit R panel as a matter of right
in industrial zoned districts.
Currently the Code of Ordinances states that:
Article 6.07 Fences
Section Sec. 6.07.008 Fence construction, materials, and setback:
(c) Fencing in commercial and industrial districts behind the front building line shall be
constructed of the primary masonry
materials of the building, wrought iron, chainlink,
living plant material or other material as approved by the code official.
From the above list of materials, the Code of Ordinances is specific on the type of materials to be used
for fencing in commercial and industrial zoned districts, except as approved by the code official.
R panel fence can be an allowable material in industrial areas not adjacent to or in close proximity of
neighborhood, residential or mixed-use properties as approved by the code official. In these areas the
vision as communicated through the comprehensive land use plan indicated the desire to have more
asthetically comparable materials to enchance and compliment residential and light-industiral uses being
co-located within the same area.
R panel within areas that are solely industrial, intended to transition to isolated, or incapsulated within a
designated area is within the defined vision of the comprehensive land use plan.
Attached, is an exhibit showing R panel images and a map showing industrial zoned districts.

Attachments
R Panel Images
Currently Industrial Zoned Properties
Article 6.07
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FENCE
REGULATIONS

ARTICLE 6.07 FENCES
Division 1. Generally
Sec. 6.07.001

Definitions

For the purpose of this article, the following terms, phrases and words shall have meanings
respectively ascribed to them by this section:
Code official. The administrative official or the designated representative charged with the
responsibility of enforcement of this article.
Approved. Approved by the code official or the city council.
Corner lot. A lot situated at the intersection of two (2) streets, the interior angle of such
intersection not to exceed one hundred thirty-five (135) degrees.
Fence. Any wall, berm or structure more than two and one-half (2-1/2) feet in height erected or
maintained for the purpose of enclosing, screening, restricting access to or decorating the
surrounding lot, parcel, building or structure, located entirely on private property.
Front yard. An open, unoccupied space on a lot facing a street and extending from the building
or the required building line across the front of a lot.
Height (of fence). Measured from ground level at the base of the fence to the uppermost part of
the fence.
Interior lot. A lot other than a corner lot.
Interior lot line. The side yard lot line that is adjacent to a corner lot or an interior lot’s side yard
line.
Rear yard. A yard extending across the rear of a lot between the side lot lines and being the
minimum horizontal distance between the rear lot line and the rear of the principal buildings.
Reverse frontage corner lot. A corner lot where the rear lot line is adjacent to a side lot line of an
adjoining lot or across an alley from such side lot line.
Side yard. An open unoccupied space on the same lot with the building, extending from the
building or the required building line and the same [side] lot line.
Street. For the purpose of this article, shall refer to public and private streets.

Through lot (double frontage lot). A building lot not a corner lot, where both the front and rear
lot lines adjoin street lines. For the purpose of this section, both street lines shall be deemed front
lot lines.
Vision triangle. That imaginary area created by measuring along two (2) intersecting property
lines a distance as indicated below, then drawing a line diagonally. A fence or fences in these
vision triangles shall not exceed two and one-half (2-1/2) feet in height.
(1)
Street-street intersections. The vision [triangle] is determined by measuring
back from the intersecting point of the two (2) property lines parallel to the
intersecting streets a distance of twenty-five (25) feet, and drawing an imaginary line
across these two (2) points.
(2) Alley intersections. The vision triangle is determined by measuring back from
the intersecting point of the two (2) property lines parallel to the intersecting alley a
distance of ten (10) feet, and drawing an imaginary line across the two (2) points.
(See figure 5 at the end of this article.)

Sec. 6.07.002

Encroachment on public property

No fence, guy wires, braces or any post of such fence constructed pursuant to this article shall be
constructed upon or caused to extend or otherwise encroach over public property that the city or
the general public has dominion and control, owns or has a right of access over, under, around or
through, except upon utility easements which are permitted to be fenced.

Sec. 6.07.003

Construction within easements

(a) Permission to build a fence upon a utility easement does not remove the obligation of the
owner of said fence to remove the fence upon demand of the utility company. Removal of any
fence and any rebuilding of any fence shall be the responsibility of the owner of said fence and at
the owner’s expense.
(b)
Fences shall be designed, constructed and maintained so as not to interfere with utility
lines.
(c) Fences shall be designed, constructed and maintained so as not to interfere with normal
drainage.

Sec. 6.07.004

Height limitation in rear and side yards

It shall be unlawful to erect, maintain, suffer or permit a fence at a height exceeding (8) feet in
any rear yard or along any rear yard lot line, or in any side yard or along any side yard line,
except by appeal to the zoning board of adjustment board and by favorable vote from same.

Sec. 6.07.005

Height limitation in front yards

Front yard fences shall be constructed within the required front yard according to the following:
(1) The fence is forty-eight (48) inches or less in height, and the fence is fifty (50)
percent visibility open (no solid fences). (See figure 1 at the end of this article.)
(2) In the case of a corner lot, the fence is forty-eight (48) inches or less in height,
and the fence is fifty (50) percent visibility open (no solid fences). (See figure 2 at the
end of this article.)
(3)
Metal fabric material (chain-link) fence materials are not allowed within the
required front yard except for the repair or replacement of an existing chain-link
fence to its original height.

Sec. 6.07.006

Reverse frontage lots

(a)
On all reverse frontage lots located on property zoned for residential use, or used for
residential use, it shall be unlawful to construct, maintain, suffer or permit a fence within the
required side yard area that is adjacent to a front yard area at a distance closer than ten (10) feet
of the side property line.
(b) It shall be an affirmation of defense to subsection (a) above that the fence is four (4) feet or
less in height and the fence allows at least fifty (50) percent through vision. (See figure 3 at the
end of this article.)

Sec. 6.07.007

Barbed wire or electrically charged fences

(a)
Only fences as part of an agricultural or farming or ranching related activities erected,
maintained or permitted shall be electrically charged in any manner or form. The exclusion
includes but is not limited to fences electrically charged by battery or those tied in with the
regular electrical outlet.
(b) No fence erected, maintained or permitted shall be made with barbed wire unless as part of
an agricultural or farming or ranching related activities.
(c) No fence erected, maintained or permitted shall be made with concertina wire, razor wire
or anything capable of causing significant harm to the general public.
(d) Any barbed wire portion of a fence for a commercial application must be on that portion of
the fence over six (6) feet in height. The barbed arms shall not extend over public rights-of-way
or easements or over private property of another person. When adjoining property is zoned or
used for residential purposes or public rights-of-way, barbed arms shall extend inward.
(See figure 4 at the end of this article.)

(Ordinance 2011-03-06 adopted 3/14/11)
Sec. 6.07.008

Fence construction, materials, and setback

(a) All fences, unless prohibited elsewhere in this article, shall be constructed or maintained
with wire or metal fabric material (chainlink), wood, brick, stone, concrete, vinyl, ornamental
iron or other approved materials as approved by the code official. Fence posts shall be
constructed or made of metal, brick, stone, concrete, fiberglass or other material approved by the
code official. All fence posts must be placed at a depth of at least twenty-four (24) inches into
the ground filled and anchored with concrete footers or encasement.
(b) The zoning board of adjustments of the city is hereby designated the appeal body to hear
any appeals to decisions rendered from the strict application of this section. Any material
proposed not outlined in the above subsection is considered prohibited for use as a fence
construction material.
(c)
Fencing in commercial and industrial districts behind the front building line shall be
constructed of the primary masonry materials of the building, wrought iron, chainlink, living
plant material or other material as approved by the code official.
(d) All fences shall be set back a minimum of five (5) feet from the front of a structure. In the
event that district-specific fence regulations duly adopted by the city council conflict with this
subsection (d), those district-specific regulations will control.
(Ordinance 2017-08-28 adopted 8/14/17)

Sec. 6.07.009

Gates

It shall be unlawful for any person to erect, construct or maintain any fence without providing a
gate or other means of entrance and exit into and out of the area which the fence encloses, and it
shall further be unlawful for any person to erect, construct or maintain any fence along or near a
rear property line which adjoins an alley or easement without providing a reasonable means of
access to such alley or easement. Gates must swing inward toward private property and are not
allowed to swing outward across property lines into public rights-of-way.

Sec. 6.07.010

Inspection

Upon completion of the installation of a fence, the building inspection department shall be called
upon for inspection. An acceptance tag will then be issued or a rejection tag indicating the
defects in the same not in compliance with approved plans or city ordinances.

Sec. 6.07.011

Maintenance

All fences shall be maintained by the owners of the property so as to comply with the
requirements of this article and shall also be maintained in good condition; such condition shall
not deviate from the maintenance standards as follows:
(1)

The fence shall not be out of vertical alignment more than twenty (20) degrees.

(2) Any and all broken, damaged, removed or missing parts of said fence shall be
replaced within ten (10) days of receiving notification by regular mail, or notice
delivered in person by the code official or his authorized representative. The code
official may, upon written notice from the owner that unusual circumstances prevent
the timely repair of a fence, extend the replacement time as necessary. Replacement
materials to be the same material, size, shape and quality of the original fence to
which the repair is being made except when a post is damaged, removed or missing.
Replacement materials of fence posts shall conform to the standards established
by section 6.07.008 above. Such post shall be replaced with metal or steel (095 or
schedule 40) or other material approved by the code official. Except in cases where a
fence or fences are ordered to be constructed on property as a result of a specific
order of the city council or through operation of the development code of the city, the
above requirements shall not be construed so as to not allow a fence or fences to be
removed.

Secs. 6.07.012–6.07.040

Reserved

Division 2. Permit
Sec. 6.07.041

Required

It shall be unlawful for any person, firm or corporation to erect or have erected or to make
substantial repairs, suffer or permit a fence or any part of a fence of permanent construction
without first obtaining a fence permit from the office of the code official.

Sec. 6.07.042

Application

Any person making application for a fence permit shall sign an application which shall contain
the following information:
(1) Applicant’s name and address, and if the applicant represents a corporation, the
name and address of the registered agent of the corporation, and if the applicant
represents an association, the name and address of the higher manager or agent of the
association.
(2)

Name of the owner of the property.

(3)

Address where the fence is proposed to be erected.

(4)

Type of fence construction and buildings to be utilized.

(5)

Height of fence.

(6)
Site plan showing proposed location of the fence and listing relevant
dimensions between the fence and other structures on the lot and the location of
property lines, easements and public rights-of-way.

Sec. 6.07.043

Fee

Upon approval of the application and at the time of issuance of the permit, the applicant shall pay
a fee as set forth in the master fee schedule. Any fence constructed without first being issued the
required building permit, the permit fee may be doubled.

Sec. 6.07.044

Right of appeal; variances

(a) Upon denial of a fence permit application by the code official, an applicant may appeal in
writing to the zoning board of adjustment for consideration of variances. Whenever the applicant
can show that a strict application of the terms of this article will impose upon him unusual or
practical difficulties, the zoning board of adjustment may consider such variances when the
board is satisfied that granting of such variation will not merely serve as a convenience but will
alleviate some demonstrable and unusual hardship or difficulty to warrant a variance and, at the
same time, the surrounding property will be properly protected.
(b)
Areas that warrant a hearing before the zoning board of adjustment would be fence
materials, fence setbacks and overall height of the fence. These are the only areas that may be
considered for considering a variance by the zoning board of adjustment.

Sec. 6.07.045

Appeal procedure

(a)
After denial of a fence permit, the applicant may file an application for appeal for a
variance hearing with the planning department to be considered or scheduled for a hearing before
the zoning board of adjustment.
(b)

An appeal fee as provided for in the master fee schedule shall accompany such application.

(c)

Site plan drawings and elevations of the proposed fence shall accompany the application.

(d)
The zoning board of adjustment shall hear the appeal from the applicant and render a
decision.

Figure 1. Interior Lot Figure

Figure 2. Corner Lot

Figure 3. Reverse Frontage Lot

Figure 4. Barb-type Wire Fences

Figure 5. Vision Triangle/Garbage Receptacle Detail

LANCASTER CITY COUNCIL

City Council Work Session
Meeting Date:

5.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda.!
Goal(s):

Healthy, Safe & Engaged Community

Submitted by:

Sorangel O. Arenas, City Secretary

Agenda Caption:
Discuss criteria for City Council appointed Boards and Commissions.
Background:
During the Strategic Planning Session in 2017, City Council identified an initiative to revise Boards and
Commissions criteria. Council requested staff explore revising all Boards and Commission qualifications
to include a minimum meeting requirement and standardized training. As a part of the review, Staff is
recommending to move all Boards and Commissions to one chapter in the Code of Ordinances. This will
allow a more convenient access to Board and Commissions regulations.
The following recommendations are being proposed for discussion and consideration:
1) Training by the Staff liaison regarding the duties of the board.
2) Training by the City Attorney for Texas Open Meeting Act and Public Information Act.
3) Opportunities for attendance and participation in relevant local training sessions offered by the North
Central Texas Council of Government (NCTCOG) or other related agencies.
The recommendation also standardizes qualifications for serve, number of members, and terms of
service for all boards and commissions. The Citizen Advisory Committee (Red Light Camera Committee)
was established but never implemented as the City did not have any eligible traffic signals for red-light
cameras. Therefore the committee, is proposed to be removed. The Property Standards and Appeals
Board is recommend to be renamed The Building Standards Commission to make it clear and without
question that it is to comply with Chapter 54 of the Texas Local Government (TLGC). This name change
will greatly improve the City processes for code enforcement for problem/nuisance properties.
Attached is a draft Ordinance and table to facilitate Council discussion.

Attachments
Draft Ordinance

ORDINANCE NO.
AN ORDINANCE OF THE CITY OF LANCASTER, TEXAS, AMENDING THE
LANCASTER CODE OF ORDINANCES, BY ESTABLISHING A NEW CHAPTER 9
(BOARDS AND COMMISSIONS); AND RECODIFYING THE CITY’S EXISTING
BOARDS AND COMMISSIONS INTO CHAPTER 9; BY DISBANDING THE CITIZEN
ADVISORY COMMITTEE (FOR PHOTOGRAPHIC TRAFFIC CONTROL SIGNAL
ENFORCEMENT SYSTEM); BY RENAMING THE PROPERTY STANDARDS AND
APPEALS BOARD TO BUILDING STANDARDS COMMISSION AND ADOPTING
THE COMMISSION PURSUANT TO CHAPTER 54 OF THE TEXAS LOCAL
GOVERNMENT CODE; BY PROVIDING FOR SEVERABILITY; PROVIDING A
REPEALING CLAUSE; PROVIDING FOR AN EFFECTIVE DATE.
WHEREAS, the following Boards and Commissions have previously been established
by resolution or ordinance by prior City Councils: (1) Animal Shelter Advisory
Committee; (2) Capital Improvements Advisory Committee; (3) Citizen Advisory
Committee (Photographic Traffic Control Signal Enforcement System); (4) Civil Service
Commission; (5); Historic Landmark Preservation Committee; (6); Economic
Development Corporation (Type A); (7); Lancaster Veterans Memorial Library Advisory
Board; (8); Lancaster State Auxiliary Museum Advisory Board; (9); Lancaster
Recreational Development Corporation (Type B); (10); Parks and Recreation Advisory
Board; (11); Tree Board; (12); Planning and Zoning Commission; (13) Property
Standards and Appeals Board; (14) Sign Control Board; (15) Youth Advisory
Committee; and (16) Zoning Board of Adjustment; and
WHEREAS, the City Council of the City of Lancaster, Texas (the “Council”) has
determined that it is in the best interest of the City to recodify the portions of the City of
Lancaster Code of Ordinances dealing with City Boards and Commissions in order to
(1) provide a uniform structure for City Boards and Commissions and to delineate the
rights and responsibilities of each City Board and Commission; and (2) aid in
administrative efficiency and open government by providing a single ordinance
reference for City Boards and Commissions, and
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
LANCASTER, TEXAS:
SECTION 1. That a new Chapter 9 of the City of Lancaster Code of Ordinances
“Boards and Commissions,” be established, as follows:

“CHAPTER 9: BOARDS AND COMMISSIONS
Preliminary Statement A: This Chapter is intended to be a recodification of City
Boards and Commissions as they existed on the date of adoption. In passing this
ordinance, all existing enabling ordinances and resolutions shall remain in effect, except
to the extent they directly conflict with this ordinance. In the case of conflict between
existing ordinances and resolutions, this ordinance shall control.
Preliminary Statement B: The members and/or directors of the Boards and
Commissions listed herein shall continue uninterrupted upon the adoption of this
ordinance and each member or director serving on a Board or Commission shall upon
adoption of this ordinance shall maintain their seat and serve out the remainder of their
term unless otherwise removed from their seat pursuant to the terms of this ordinance
or applicable bylaws of their respective Board or Commission. All bylaws of each City
Board and Commission in effect upon the adoption of this ordinance shall continue to be
in effect unless and until amended in accordance with the bylaw policy and/or other
applicable state law.
ARTICLE 9.01 GENERAL PROVISIONS
Sec. 9.01.001

Board and Commission appointments, terms, removal, and
meetings.

(a) All appointments to boards and commissions of the City shall be made by the
City Council.
(b) All appointments to boards and commissions of the City shall expire on July
31st of the year in which they would normally expire. At the first meeting of
the board or commission following July 31st, a chairperson and vicechairperson shall be elected by the members of the board or commission.
(c) Unless expressly stated to the contrary herein, each board of commission of
the City shall be composed of five (5) members, and the term of appointment
for regular members shall be for two (2) years. Alternate members, if any,
are specified in the board- and commission-specific portions of Section
9.02.002, herein, and the term of appointment for alternate members shall be
for one (1) years.
(d) Unless expressly stated to the contrary herein, the board and commission
members serve at the pleasure of the City Council and may be removed at
any time by a majority vote of the Council.

(e) All boards and commissions must meet at least two (2) times per year; once
for open government and open records training, and once for a regular
business meeting.
(f) Unless expressly stated to the contrary herein, a simple majority of each
board or commission shall serve to establish a quorum for a board or
commission.

Sec. 9.01.002

Qualifications of Board and Commission members.

(a) Unless stated to the contrary herein, each board or commission member must
reside within the corporate limits of the City at the time of the appointment to
the board or commission and must not be in arrears in the payment of any
taxes or other liability due to the City.
(b) Additional board or commission qualifications may be specified in the boardand commission-specific portions of Section 9.02. herein.
(c) Any board or commission member ceasing to possess any of the
qualifications set forth in this section, or in the board- and commissionspecific portions of Section 9.02, herein, applicable to their particular board,
shall immediately forfeit his or her office.

Sec. 9.01.003

Advisory Boards and Statutory Boards

(a) Each City board or commission shall be identified as “Advisory” or “Statutory”,
or as special purpose corporations such as economic development
corporations. Advisory boards shall serve only in an advisory capacity and
shall make recommendations to the City Council for further action and
consideration. Statutory boards and special purpose corporations may
possess decision-making and/or quasi-judiciary powers and functions as
designated by their applicable enabling statute.
Sec. 9.01.004

Applicability of Texas Open Meetings Act

(a) All City boards or commissions shall operate according to the provisions of
the Texas Open Meetings Act, (Chapter 551 of the Texas Government Code),
as amended.

Sec. 9.01.005

Form Bylaws

(a) The City Council shall promulgate a set of form bylaws for use by the
Advisory Boards which shall become effective when adopted. An advisory
board or commission that seeks to amend bylaws must submit the proposed
change to the City Council for consideration and approval before it becomes
effective.
ARTICLE 9.02 BOARD- AND COMMISSION-SPECIFIC PROVISIONS
Sec. 9.02.001

Airport Advisory Board

(a) The Airport Advisory Board was established on April 17, 1978 by Resolution No.
4-78 and is designated as an Advisory Board of the City of Lancaster, Texas.
(b) The Board has six (6) regular members appointed to two (2) year terms and one
(1) alternate member appointed annually. It is recommended that members have
a working knowledge of airport and/or aviation operations. Residency within the
City limits is not required for appointment to the Board.
(c) The Committee is established pursuant to Section 3.19 of the Lancaster Home
Rule Charter to advise the City Council regarding the operation, expansion,
improvement, and maintenance of Lancaster Regional Airport.
Sec. 9.02.002

Animal Shelter Advisory Committee

(a) The Animal Shelter Advisory Committee was established on October 26, 2009 by
Resolution No. 2009-10-90, is subject to the Interlocal Agreement for Animal
Control Services between the City and the City of Hutchins, and is designated as
an Advisory Board of the City of Lancaster, Texas.
(b) The Committee shall be composed of six (6) regular members, and shall include
at least one (1) licensed veterinarian, one (1) county or municipal official, one (1)
person whose duties include the daily operation of an animal shelter, and (1)
representative from an animal welfare organization. Three (3) members shall be
appointed by the City, and three (3) members shall be appointed by the City of
Hutchins.
(c) The Committee is established pursuant to Texas Health and Safety Code,
Section 823.005, to ensure that the City animal shelter meets the state operating
requirements and to otherwise advise the City Council on matters concerning the
City’s animal shelter.

(d) The Committee shall meet no less than three (3) times per year.

Sec. 9.02.003

Capital Improvements Advisory Committee

NOTE: This is placeholder language. Currently, P&Z serves as the CIAC, per
statute, but the City can adopt a separate CIAC if desired.
(a) The Capital Improvements Advisory Committee was established on __________
by Resolution No. 2018 and is designated as an Advisory Board of the City of
Lancaster, Texas.
(b) At least two (2) members of the Committee shall be representatives of the real
estate, development, or building industries who are not employees or officials of
a political subdivision or governmental entity. If the Texas Local Government
Code Chapter 395 impact fee is to be applied to the extraterritorial jurisdiction of
the City, one member of the Committee must be a representative from that area.
(c) The Committee is established pursuant to Texas Local Government Code,
Section 395.058, to (a) advise and assist the City in adopting land use
assumptions; (b) review the City’s capital improvements plan and file written
comments; (c) monitor and evaluate implementation of the City’s capital
improvements plan; (d) file semiannual reports with respect to the progress of the
City’s capital improvements plan and report to the City Council any perceived
inequities in implementing the plan or imposing the impact fee; and advise the
City Council of the need to update or revise the land use assumptions, capital
improvements plan, and impact fee.

Sec. 9.02.004

Citizen Advisory Committee (Photographic Traffic Control
Signal Enforcement System)

(a) The Citizen Advisory Committee was established on December 10, 2007 by
Ordinance No. 2007-12-57.
(b) The Committee was established pursuant to Texas Transportation Code
provisions regarding the installation and operation of Photographic Traffic Control
Signal Enforcement Systems. Given that there are no such systems currently
operating or contemplated within the City, this Committee is hereby disbanded.

Sec. 9.02.005

Civil Service Commission

(a) The Civil Service Commission was established pursuant to the May 8, 1995
Resolution No. 21-95 canvassed the results of the election in which Texas Local
Government Code Chapter 143 Civil Service was established by the electorate,
and is designated as a Statutory Board of the City of Lancaster, Texas.
(b) The Commission shall be composed of three (3) members, who shall be
appointed by the City Manager and confirmed by the City Council. Members
shall serve staggered three (3) year terms with the term of one member expiring
each year. Each person appointed to the commission must: (1) be of good moral
character; (2) be a United States citizen; (3) be a resident of the City who has
resided in the City for more than three (3) years; (4) be over 25 years of age; and
(5) not have held a public office within the preceding three years.
(c) The Commission is established pursuant to Texas Local Government Code,
Section 143.006, to ensure that the City conforms to the requirements of Chapter
143 of the Texas Local Government Code, and to investigate and report on all
matters relating to the enforcement and effect of Chapter 143, including appeals
from fire fighters or police officers. The Commission is empowered to (a)
administer oaths, (2) issue subpoenas to complete the attendance of witnesses
and the production of books, papers, documents, and accounts relating to the
investigation; and (3) cause the deposition of witnesses residing inside or outside
the state, pursuant to Section 143.009 of the Texas Local Government Code.

Sec. 9.02.006

Historic Landmark Preservation Committee

(a) The Historic Landmark Preservation Committee was established on August 11,
2018 by Resolution No. 2008-08-70 and is designated as an Advisory Board of
the City of Lancaster, Texas.
(b) Appointment of the members shall be made by the Planning & Zoning
Commission and confirmed by the City Council. The Committee shall be
composed of five regular members, who shall be appointed so that three (3)
members’ terms shall expire in odd numbered years, and two (2) members’
terms shall expire in even numbered years and one (1) alternate member, who
shall serve a one (1) year term, and all of whom shall have a demonstrated
interest in or knowledge of historic preservation practices and principles. Of the
regular members, at least three (3) shall have experience and/or expertise in the
following fields: architecture, planning, landscape architecture, building
construction or real estate appraisal. At least one (1) member shall be a member

of the Lancaster Historical Society. At least one (1) member shall be the owner
of a designated historic landmark or property within an historic district.
(c) The Committee is established pursuant to Section 3.19 of the Lancaster Home
Rule Charter to: (1) adopt criteria for the designation of historic, architectural, and
cultural landmarks and the delineation of historic districts for submission to
Planning & Zoning and City Council; (2) conduct surveys and maintain an
inventory of significant historic, architectural, archaeological and cultural
landmarks and all properties located in historic districts within the City; (3)
Recommend to the Planning & Zoning Commission (for subsequent submission
to the City Council) recognition of individuals and organizations who own
designated historical landmarks or properties within designated historic districts
through the conferral of certificates, plaques, or markers; (4) Increase public
awareness of the value of historic, cultural and architectural preservation by
developing and participating in public education programs; (5) Recommend the
designation of sites, buildings, structures, objects or areas a landmarks or
historic districts; (6); Make recommendations to the Planning & Zoning
Commission (for subsequent submission to the City Council) regarding the
utilization of funds and funding methods (such as tax deferments, grants, fees,
and donations); to promote the preservation and vitality of landmarks and historic
districts within the City; and (7); Review and make recommendations on
applications for Certificates of Appropriateness and Certificates of Economic
Hardship. The Committee is empowered to form ad hoc subcommittees as
needed to accomplish these items.

Sec. 9.02.007

Economic Development Corporation – (Type A)

(a) The Lancaster Economic Development Corporation is a Type A economic
development corporation, and had its initial bylaws approved on October 9, 1995
by Resolution No. 38-95, and currently operates under such amended bylaws as
approved by City Council.
(b) The Corporation shall consist of five directors, who shall serve three (3) year
terms. The Board of Directors shall appoint, at a minimum, a president and a
secretary, and such other officers as designated in its then-current bylaws.
(c) The Committee is established pursuant to Texas Local Government Code,
Section 504.051, to promote economic development in the City and the area, and
to perform all duties as authorized by Chapter 504 of the Texas Local
Government Code for Type A corporations.

Sec. 9.02.008

Lancaster Veterans Memorial Library Advisory Board

(a) The Lancaster Veterans Memorial Library Advisory Board was established on
December 17, 1984 by Ordinance No. 51-84 and is designated as an Advisory
Board of the City of Lancaster, Texas.
(b) The Board shall be composed of: seven (7) regular members and one (1)
alternate member. A representative of the City Council and the director of
libraries shall serve as ex officio members.
(c) The Board is established pursuant to Section 3.19 of the Lancaster Home Rule
Charter to report to City Council on all matters concerning the City’s public library
system, including: (1) reviewing and recommending a library budget to the City
Council; (2) recommending policies to govern the operations of the library; (3)
recommending library programming; (4) giving guidance regarding the expansion
of library facilities; and (5) encouraging the development and improvement of the
library.
Sec. 9.02.009

Lancaster State Auxiliary Museum Advisory Board

(a) The Lancaster State Auxiliary Museum Board Advisory Board was established on
March 23, 2015 by Resolution No. 2015-03-22 and is designated as an Advisory
Board of the City of Lancaster, Texas.
(b) The Board shall be composed of: five (5) regular members and one (1) alternate
member. A representative of the City Council and the director of libraries shall
serve as ex officio members.
(c) The Board is established pursuant to Section 3.19 of the Lancaster Home Rule
Charter to report to City Council on all matters concerning the City of Lancaster
State Auxiliary Museum, to promote public interest in the Museum, and to
recommend museum policies to the Council.

Sec. 9.02.010

Lancaster Recreational Development Corporation – (Type B)

(a) The Lancaster Recreational Development Corporation is a Type B economic
development corporation incorporated and approved on September 25, 1995 by
Resolution No. 37-95, and currently operates under such amended bylaws as
approved by City Council.

(b) The Corporation shall consist of seven directors, who shall serve two (2) year
terms. The Board of Directors shall appoint, at a minimum, a president and a
secretary, and such other officers as designated in its then-current bylaws.
(c) The Committee is established pursuant to Texas Local Government Code,
Section 505.003, to promote authorized projects and to perform all duties as
authorized by Chapter 505 of the Texas Local Government Code for Type B
corporations.
Sec. 9.02.011

Parks and Recreation Advisory Board

(a) The Parks and Recreation Advisory Board was established on February 11, 2008
by Ordinance No. 2008-02-07 and is designated as an Advisory Board of the City
of Lancaster, Texas.
(b) The Board shall consist of seven (7) members and one (1) alternate member.
(c) The Committee is established pursuant to Section 3.19 of the Lancaster Home
Rule Charter to advise the City Council in regard to all matters relating to the
City’s Parks and Recreation Department, to study the City’s parks and
recreational programs, and advise the City Council regarding the future
acquisition, development, enlargement and use policy of the parks and recreation
system, including an annual review of the City’s Master Parks Plan.

Sec. 9.02.012

Tree Advisory Board

(a) The Tree Advisory Board was established on February 11, 2018 by Ordinance
No. 2008-02-07 and is designated as an Advisory Board of the City of Lancaster,
Texas.
(b) The Planning & Zoning Commission shall serve as the Tree Board.
meeting in this capacity, they shall be an Advisory Board.

When

(c) The Committee is established pursuant to Section 3.19 of the Lancaster Home
Rule Charter to advise the City Council in regard to all matters relating to the
City’s tree preservation and urban forestry activities.

Sec. 9.02.013

Planning & Zoning Commission

(a) The Planning & Zoning Commission was established on April 24, 2006 by
ordinance No. 2006-04-13 and is designated as a Statutory Board of the City
of Lancaster, Texas.
(b) The Zoning Administrator shall serve as the Secretary of the Commission.
(c) The Commission is established pursuant to Section 211.07 of the Texas
Local Government Code, and is vested with the following powers and duties:
(i) to advise the City Council and make recommendations concerning
adoption of, or amendments to, zoning regulations and the zoning map;
(ii) to advise the City Council and make recommendations concerning
adoption of, or amendments to the City’s Comprehensive Plan, Thoroughfare
Plan, and Open Space Plan and implementation thereof;
(iii) to oversee the City’s regulations governing the platting and recording of
subdivisions, including matters pertaining to the dedication of public facilities,
and to advise the Council on matters pertaining to public improvements,
traffic, utility extension and the provision of public facilities and services, in
order to implement the City’s Comprehensive Plan;
(iv) to undertake such actions as are necessary to exercise its delegated
powers, as indicated by adopted ordinance, including the granting of
exceptions to zoning standards and the Lancaster Development Code;
(v) to approve certain matters relating to platting and recording of subdivisions
as dictated by the City’s ordinances (including the Lancaster Development
Code);
(vi) other duties and powers as authorized by Chapter 211 of the Texas Local
Government Code and other applicable state law.
Sec. 9.02.014

Building and Standards Commission (formerly Property
Standards and Appeals Board)

(a) The Property Standards and Appeals Board was established on July 22,
2013 by Ordinance No. 2013-07-17. The Property Standards and Appeals
Board is hereby renamed the Building and Standards Commission and is
designated as a Statutory Board of the City of Lancaster, Texas.

(b) The Board shall consist of five regular members, and eight (8) alternate
members, both of whom shall serve two (2) year terms. Alternate members
shall serve in the absence of one or more regular members when required
to do so by the Mayor or City Manager. Board members, both regular and
alternate, may be removed by City Council for cause on a written charge.
(c) The Board is established pursuant to Section 54.033 of the Texas Local
Government Code, and is authorized to enforce all ordinances:
(i) for the preservation of public safety, relating to the materials or methods
used to construct a building or improvement;
(ii) relating to the fire safety of a building or improvement, including provisions
relating to materials, types of construction or design, warning devices,
sprinklers or other fire suppression devices, availability of water supply for
extinguishing fires, or location, design, or width of entrances or exits;
(iii) relating to
improvements;

dangerously

damaged

or

deteriorated

buildings

or

(iv) relating to conditions caused by accumulations of refuse, vegetation, or
other matter that creates breeding and living places for insects and rodents;
(v) relating to a building code or to the condition, use, or appearance of
property in a municipality;
(vi) relating to animal care and control; or
(vii) relating to water conservation measure, including watering restrictions.
(d) In addition to the statutory authority granted above, the Board is empowered
to hear the appeal of any person directly affected by a decision of the City’s
chief building official and/or code official or a notice or order issued under
the International Property Maintenance code as adopted by the City and
amended from time to time, provided that the
(e) When acting in its authority under Chapter 54 of the Texas Local
Government Code, the Board is entitled to exercise all powers granted
thereunder, including to:

Sec. 9.02.015

(i)

order the repair, within a fixed period, of buildings found to be in
violation of an ordinance of the type listed in Section 9.02.014,
supra;

(ii)

declare a building substandard in accordance with the powers
granted under Chapter 54, Subchapter C of the Texas Local
Government Code;

(iii)

order, in an appropriate case, the immediate removal of persons
or property found on private property, enter on private property
to secure the removal if it is determined that conditions exist on
the property that constitute a violation of an ordinance of the
type listed in Section 9.02.014, supra and order action to be
taken as necessary to remedy, alleviate, or remove any
substandard building found to exist;

(iv)

issue orders or directives to any peace officer of the state,
including a sheriff or constable or the chief of police of the
municipality, to enforce and carry out the lawful orders or
directives of the commission panel; and

(v)

determine the amount and duration of civil penalties of up to
$1,000 per day for a violation of an ordinance of the type listed
in Section 9.02.014, supra, (or $5,000 per day for a violation of
an ordinance relating to point source effluent limitations or the
discharge of a pollutant, other than from a non-point source, into
a sewer system, including a sanitary or storm water sewer
system, owned or controlled by the City).

Sign Control Board

(a) The Sign Control Board was established on April 24, 2016 by Ordinance No.
2006-04-13 and is designated as a Statutory Board of the City of Lancaster,
Texas, when considering exceptions, and an Advisory Board of the City of
Lancaster, Texas, when operating in its advisory capacity.
(b) The Planning & Zoning Commission shall serve as the Sign Control Board.
(c) The Committee is established pursuant to Section 3.19 of the Lancaster Home
Rule Charter to: (1) consider exceptions from the sign control provisions of the

Lancaster Development Code, evaluating requested exceptions by considering:
(a) the degree of exception; (b) the reasons for the exception;(c) the location of
the exception; (d) the duration of the exception; (e) the effect on public safety; (f)
protection of neighborhood property; (g) the degree of hardship or injustice
involved; and (h) the effect of the exception on the general plan for signage
throughout the City; and shall have the power to grant, deny, or grant with lesser
exceptions any proposed exception before it; (2) to conduct continuing studies of
sign ordinances in neighboring municipalities and other Texas cities and make
recommendations to the City Council where appropriate; (3) to conduct a
continuing review of all nonconforming signs and exceptions granted and
determine the desirability and effects upon the immediate area of the
nonconforming signs and exceptions and the City as a whole and make
recommendations to the City Council where appropriate; (4) to evaluate new
signage methods and materials and make recommendations to City Council
regarding their benefits and disadvantages; and (5) conduct such other signrelated studies and plans as directed by City Council.
Sec. 9.02.016

Youth Advisory Committee

(a) The Youth Advisory Committee was established on July 14, 2008 by Ordinance
No. 2008-07-28 and is designated as an Advisory Board of the City of Lancaster,
Texas.
(b) The Board shall be composed of ten (10) student youth members, who shall be
enrolled in a public or private accredited secondary school and who shall be
fifteen years of age or older, and one sponsor, who shall be an adult and a
resident of the City. The City Manager (or his or her designee) shall appoint the
members and sponsor. Terms of office shall be two (2) years for the sponsor,
and two (2) years for five of the student youth members and one (1) year for five
of the student youth members. The Mayor serves as an advisor, and one (1) City
Council member serves as a council liaison to the Committee.
(c) The Board is established pursuant to Section 3.19 of the Lancaster Home Rule
Charter to provide participation in municipal government by the local youth, and
to advise the City Council on matters of relevance to young members of the
community.
Sec. 9.02.017

Zoning Board of Adjustment

(a) The Zoning Board of Adjustment was established on April 24, 2006 by Ordinance
No. 2006-04-13 and is designated as a Statutory Board of the City of Lancaster,
Texas.

(b) The Board shall consist of five regular members, and up to four (4) alternate
members, all of which shall serve two (2) year terms. Alternate members shall
serve in the absence of one or more regular members when requested to do so
by the Mayor or City Manager. Board members, both regular and alternate, may
be removed by City Council for cause on a written charge and after a public
hearing.
(c) The Board is established pursuant to Section 211.009 of the Texas Local
Government Code, and the Board is vested with all the powers and duties set
forth therein, including the authority to: (1) hear and decide an appeal that
alleges an error in an order, requirement, decision, or determination made by an
administrative official in the enforcement of Chapter 211, Subchapter A of the
Texas Local Government Code, under the provision that reversing such order,
requirement, decision or determination of an administrative official must be
supported by a vote of at least seventy-five (75) percent of the Board; and (2)
authorize in specific cases a variance from the terms of a zoning ordinance if the
variance is not contrary to the public interest and due to special conditions, a
literal enforcement of the ordinance would result in unnecessary hardship, and so
that the spirit of the ordinance is observed and substantial justice is done, under
the provision that granting a variance from the terms of a zoning ordinance must
be supported by a vote of at least seventy-five (75) percent of the Board.
Sec. 9.02.018

Health Advisory Board

NOTE: This is placeholder language. An information item was presented to
Council on December 4, 2017 per a request from Best Southwest Partnership
Health Care Committee.
(a) The Health Advisory Board was established on _______________ by Ordinance
No. _____________ and is designated as an Advisory Board of the City of
Lancaster, Texas.
(b) The Board shall be composed of three (3) members.
(c) The Board is established pursuant to Section 3.19 of the Lancaster Home Rule
Charter to: (1) provide feedback to the City liaison to the Best Southwest
Partnership Health Care Committee; (2) recommend programming that is
concerned with gathering information on and/or improving the health of the City’s
residents and residents of the Best Southwest region; and (3) to consider and
make recommendations to City Council on matters of public health.

SECTION 2. That all provisions of the Lancaster Development Code in conflict
with the provisions of this ordinance be, and the same are hereby, repealed and all
other provisions of the Lancaster Development Code not in conflict with the provisions
of this ordinance shall remain in full force and effect.
SECTION 3. That should any word, sentence, paragraph, subdivision, clause,
phrase or section of this ordinance, or of the Lancaster Development Code, as
amended hereby, be adjudged or held to be void or unconstitutional, the same shall not
affect the validity of the remaining portions of said ordinance or the Lancaster
Development Code, as amended hereby, which shall remain in full force and effect.
SECTION 4. Any person, firm or corporation violating any of the provisions of
this ordinance or the provisions of the Code of Ordinances of the City of Lancaster,
Texas, as amended hereby, shall be deemed guilty of a misdemeanor and, upon
conviction in the municipal court of the City of Lancaster, Texas, shall be subject to a
fine not to exceed the sum of Two Thousand ($2,000.00) dollars for each offense, and
each and every day such offense shall continue shall be deemed to constitute a
separate offense.
SECTION 5. This Ordinance shall become effective from and after its passage
and publication as required by law.
DULY PASSED and approved by the City Council of the City of Lancaster,
Texas, on the ____ day of October, 2018.

ATTEST:

APPROVED:

_____________________________

_________________________

Sorangel O. Arenas, City Secretary

Clyde C. Hairston, Mayor

APPROVED AS TO FORM:

______________________________
David T. Ritter, City Attorney

LANCASTER CITY COUNCIL

City Council Special Meeting
Meeting Date:

1.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda.
Goal(s):

Healthy, Safe & Engaged Community
Quality Development

Submitted by:

Bester Munyaradzi, Senior Planner

Agenda Caption:
Consider an ordinance(s) amending Ordinance No. 2006-04-13 (The Lancaster Development Code),
Article 14.400 (Permissible Uses), Section 14.402 (e) (Use Standards) and the Land Use Tables to add
(+) Permitted With Conditions and the Conditions to certain event centers where alcohol is available or
served.
Background:
As prescribed in the City Council Rules and Procedures as amended September 2016, Section D. City
Council Agenda Process, Subsection 1.b., Councilmember Marco Mejia requested that an item be
included on the February 19, 2018 Work Session Meeting for the purpose of discussing police officer
presence being required at event centers where alcohol is available or served as well as crowd size over
a certain limit.
At the February 19, 2018 Work Session Meeting, the City Council discussed the need to require police
officer presence being required at event centers where alcohol is available or served as well as crowd
size over a certain limit. The City Council requested staff to bring an ordinance on police presence and
crowd limit at events centers where alcohol is available or served.
At the June 16, 2018 City Council Work Session, staff gave a presentation and after the presentation
and some discussion, City Council requested staff to prepare an ordinance regarding event centers
where alcohol is available or served for Council's consideration.
Operational Considerations:
Currently, the City of Lancaster requires police presence at events serving alcohol beverage at City
facilities only as stipulated on the attached Article 16.100 Parks & Recreation Code, Section 16.121
Alcoholic Beverages. There is therefore no requirements for police presence at events centers where
alcohol is available or served with no size limit anywhere else in the City.
As requested by the City Council, attached is an ordinance amending the Land Use Tables by adding "+"
Permitted with Conditions to events centers such as Banquet Facility, Night Club, Discoteque and Dance
Hall. Banquet Facility, Night Club, Discoteque and Dance Hall or event centers on the current land use
table where alcohol is available and/or served. These centers are also places where there is a need to
cap the number of people permitted at a given time. The ordinance also stipulates and spells out in detail
the following conditions that such event centers are required to meet:
Conditions such as:
1. Security
2. Loitering and Outside Activities

3. Noise Mitigation
4. Litter and Debris
5. Parties and activities involving minors
Legal Considerations:
The attached ordinance has been reviewed and approved as to form by the City Attorney for
consideration.
Public Information Considerations:
This item is being considered at a Special Meeting of the City Council noticed in accordance with the
Texas Open Meetings Act.
Options/Alternatives:
1. City Council may approve the ordinance, as presented.
2. City Council may approve the ordinance with some change and state those changes.
3. CIty Council may deny the ordinance.
Recommendation:
Staff recommends approval of the ordinance, as presented.
Attachments
Ordinance
Land Use Table Excerpt
City of Lancaster Alcoholic Beverage Code

ORDINANCE NO.
AN ORDINANCE OF THE CITY OF LANCASTER, TEXAS AMENDING
ORDINANCE 2006-04-13, (THE LANCASTER DEVELOPMENT
CODE), ARTICLE 14.400 (PERMISSIBLE USES), SECTION 14.402
(USE
STANDARDS)
SUBSECTION
(e)
RECREATION,
ENTERTAINMENT & AMUSEMENT USE CONDITIONS AND THE
LAND USE TABLE AMENDED, TO ADD (+) PERMITTED WITH
CONDITIONS AND THE CONDITIONS TO CERTAIN EVENT
CENTERS WHERE ALCOHOL IS AVAILABLE OR SERVED;
PROVIDING A REPEALING CLAUSE; PROVIDING A SAVINGS
CLAUSE; PROVIDING A SEVERABILITY CLAUSE; PROVIDING FOR
A PENALTY OF A FINE NOT TO EXCEED THE SUM OF TWO
THOUSAND DOLLARS ($2,000) FOR EACH AND EVERY OFFENSE;
AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, the City Council of the City of Lancaster, Texas has determined
Ordinance 2006-04-13, (the Lancaster Development Code) Article 14.400 (Permissible
Uses), Section 14.402 (Use Standards), Subsection (e) Recreation, Entertainment &
Amusement Use Conditions and the Land Use Tables as amended, to add (+)
Permitted With Conditions to the Land Use Tables and the Conditions to Use Standards
for certain event centers where alcohol is available or served.
WHEREAS, the City Council finds this amendment to the Lancaster
Development Code will serve, protect and enhance the public health, safety and general
welfare and to attain to the goals of the City in the area of setting development
standards.
NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY
OF LANCASTER, TEXAS THAT:
SECTION 1. That the Lancaster Development Code be, and the same is, hereby
amended by amending Article 14.400 (Permissible Uses), Section 14.402 (Use
Standards), Subsection (e) Recreation, Entertainment & Amusement Use Conditions
and the Land Use Tables as amended, to add (+) Permitted With Conditions to the Land
Use Tables and the Conditions to Use Standards for certain event centers where
alcohol is available or served.
Sec. 14.402 Use Standards
(e) Recreation, Entertainment & Amusement Use Conditions

(1) Billiard Parlor or Pool Hall
A. Any business or premises in which one (1) or more pool or billiard tables
are located and used for the playing of billiards, pool or similar games and
for which a fee is charged, either directly or indirectly, by means of a
general admission fee, membership fee, dues or the like. Exceptions
include:
1

1. Billiard or pool or tables kept in private residences or apartments and

used without charge by members of the family or bona fide guests;
2. Billiard or pool tables on the premises of religious, charitable,

educational or fraternal organizations for the use of members or their
guests, and not for private profit, although a charge is made for
playing; and
3. Billiard or pool tables on the premises of publicly owned facilities.

B. Businesses which contain more than 3 pool or billiard tables or similar
games and for which a fee is charged, either directly or indirectly, by
means of a general admission fee, membership fee, dues or the like, shall
require the approval of an SUP.

(2) Carnival, Circus, or Amusement Ride (Temporary)
A. A promotional event intended to attract people to a site where there may
or may not be an admission charge, and which may include such activities
as rides, entertainment, game booths, food stands, exhibitions, and animal
displays, and not extending greater than 14 days in duration.
B. Carnival, circus and amusement ride uses shall be no closer than 300 feet
to residentially zoned land unless such setback is reduced or waived by
the Planning and Zoning Commission and City Council.
C. Such events must obtain a Special Events Permit from the City of
Lancaster.

(3) Commercial Amusement/Recreation (Indoor)
A. Any enterprise whose main purpose is to provide the general public with
a variety of amusing or entertaining activities, including such activities as
skating rinks, bowling alleys, video arcades and similar enterprises, but
does not include theaters and auditoriums. It also includes
establishments with more than four (4) coin operated machines as
defined by City Ordinances, excluding billiard or pool halls. Exceptions
include:
1. Skill or coin-operated

machines kept in private residences or
apartments and used without charge by members of the family or bona
fide guests;

2. Skill or coin-operated

machines on the premises of religious,
charitable, educational or fraternal organizations for the use of
members or their guests, and not for private profit, although a charge is
made for playing; and
2

3. Billiard or pool tables on the premises of publicly owned facilities.

B. A skill or coin operated machine is defined as any coin-operated machine
of any kind or character whatsoever, when such machines dispense or
are used or are capable of being used or operated for amusement or
pleasure or when such machines are operated for the purpose of
dispensing or affording skill or pleasure, or for any other purpose other
than the dispensing or vending of merchandise, music or service, as those
terms are defined in Texas Revised Civil Statutes Annotated, Articles
8801-8817.

(5) Commercial Amusement / Recreation (Outdoor)
A. Outdoor

commercial recreation and amusements, excluding drive-in
theaters, but including golf courses, target ranges and skeet shoots, picnic
groves, amusement parks, circus or carnival grounds, commercial
amusement or recreational developments or tents, and other similar uses.
This includes temporary structures used for meetings. Such uses shall be
considered “temporary” if the use does not exceed 14 days. (See “Carnival,
Circus, or Amusement Ride (Temporary)” above.)

B. Outdoor commercial recreational and amusement uses shall be no closer

than 300 feet to residentially zoned land unless such setback is reduced or
waived by the Planning and Zoning Commission and City Council.

(6)

Event Centers – Banquet Facility and Dance Hall
A. Time Period – Event Centers must comply with all conditions stipulated

herein at every event where alcohol beverage are available, provided
and/or served and at events occurring after 6:00 pm.
B. Security – The center must provide security at every event where alcohol

beverage are available, provided and/or served, and at for events occurring
after 6:00 pm. Security must be by a qualified person(s) who is authorized
to provide private security under Chapter 1702 of Texas Occupations
Code. Prior to the beginning of the event, Security must contact Lancaster
Police Department and provide radio and/or phone contact information
sufficient to ensure contact in the event of an emergency at the Event
Center during the event.
C. Loitering, Outside Activities – Prolonged congregating or loitering of event

attendees or participants outside the event building is prohibited. Outside
activities, if any, must be in compliance with the City noise regulations as
set forth in the City Code of Ordinances and Lancaster Development Code.
D. Noise Mitigation –The applicant must add noise mitigation to the existing

3

building if determined necessary by the City to protect surrounding
properties and the public health, safety and welfare
E. Litter & Debris – Any litter or debris left on the premises must be removed

immediately following the event. The owner of the center is responsible for
the removal of all litter and debris.
F. Minors Parties Activities – Parties and activities involving minors ages 11-

17 shall require the following:
i.

Reservation will not exceed 50 minors per event

ii.

One Security Officer shall be required for every 25 minors

iii.

Guest list must be provided. No individual will be permitted to enter
the reservation unless named on the list

iv.

Participants are not allowed to leave the reservation once checked
in

v.

No reservations will be allowed to exceed 11 PM.

vi.

One chaperone (age 25 or older) shall be required for every 25
minors.

(7) Fund Raising Events by Non-Profit, Indoor or Outdoor (Temporary)
A. An event sponsored by a recognized legal non-profit organization, intended

to attract people to a site where there may or may not be an admission
charge.
B. Such events must obtain a Special Events Permit from the City of

Lancaster for residential districts.

(8) Tennis Courts. Tennis courts shall meet standards for lighting and noise
levels at adjacent residential property lines. (See Art. 14.700. Environmental
Performance Standards)
SECTION 3. That all provisions of the Lancaster Development Code in conflict
with the provisions of this ordinance be, and the same are hereby, repealed and all
other provisions of the Lancaster Development Code not in conflict with the provisions
of this ordinance shall remain in full force and effect.
SECTION 4. That should any word, sentence, paragraph, subdivision, clause,
phrase or section of this ordinance, or of the Lancaster Development Code, as
amended hereby, be adjudged or held to be void or unconstitutional, the same shall not
affect the validity of the remaining portions of said ordinance or the Lancaster
Development Code, as amended hereby, which shall remain in full force and effect.
4

SECTION 5. Any person, firm or corporation violating any of the provisions of
this ordinance or the provisions of the Code of Ordinances of the City of Lancaster,
Texas, as amended hereby, shall be deemed guilty of a misdemeanor and, upon
conviction in the municipal court of the City of Lancaster, Texas, shall be subject to a
fine not to exceed the sum of Two Thousand ($2,000.00) dollars for each offense, and
each and every day such offense shall continue shall be deemed to constitute a
separate offense.
SECTION 6. This Ordinance shall become effective from and after its passage
and publication as required by law.
DULY PASSED and approved by the City Council of the City of Lancaster, Texas,
on this the 17th day of September, 2018.
ATTEST:

APPROVED:

_____________________________
Sorangel O. Arenas, City Secretary

_________________________
Clyde C. Hairston, Mayor

APPROVED AS TO FORM:

______________________________
David T. Ritter, City Attorney
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Table 1 Land Use Tables

P = Permitted

A = Accessory Use

Agric.
A-O

S = SUP

Residential
SFE

SF4

SF5

SF6

ZL-7

2F-6

TH-16

"+" = Permitted with Conditions
Permitted Uses

MF-16

MH

Commercial

Rural & Animal-Related
Banquet Facility

NS

R

CH

CS

P

P

P

S

P

P

Industrial
TC

ORT

LI

MI

S

S

+

Night Club, Discoteque, or Dance Hall

+

LANCASTER CITY COUNCIL

City Council Special Meeting
Meeting Date:

2.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda
Goal(s):

Healthy, Safe & Engaged Community
Quality Development

Submitted by:

Bester Munyaradzi, Senior Planner

Agenda Caption:
M18-04 Discuss and consider an amendment to the City of Lancaster Comprehensive Plan's Future
Land Use Map regarding an approximately 19.7 acre property located on the south side of West
Wintergreen Road and east side of Longhorn Drive within the Maraday Parks Survey, Abstract 1120, the
property is specifically addressed as 2620 W. Wintergreen Road, Lancaster, Dallas County, Texas.
Background:
1. Location and size: The property is located on the south side of West Wintergreen Road and east
side of Longhorn Drive and is approximately19.7 acres in size.
2. Current Zoning: The subject property is currently zoned Agricultural Open (A-O).
3. Adjacent Properties:
Light Industrial (LI) - Vacant Properties
South: Agricultural Open (A-O) - Vacant Properties
East: Agricultural Open (A-O) and Retail (R) Vacant Properties
West: Light Industrial (LI) - Vacant Properties
4. Comprehensive Plan Compatibility: The Comprehensive Plan's Future Land Use Map identifies
this site as Suburban Mixed-Use Center. The proposed amendment to the Future Land Use Map is
not consistent with the 2016 Comprehensive Plan vision for the area.
5. Case History:
Date
07/12/2016
08/23/2016
10/10/2017
04/03/2018

Body
P&Z
P&Z
CC
P&Z

Action
Z16-06;Postponed
Z16-06;Recommended Denial
Z16-06;Denied the rezoning
Z18-04;Recommended Denial

Operational Considerations:
This is a request to amend the Future Land Use Map of the Comprehensive Plan from Suburban
Mixed-Use Center to Logistics/Distribution at 2620 W. Wintergreen Road. As noted above, the Future
Land Use Map of the Comprehensive Plan identifies this site as Suburban Mixed-Use Center. The
Suburban Mixed-Use Center is intended to create regional destinations, including entertainment venues,
regional oriented retail and lifestyle centers. Suburban Mixed-Use Center primary land uses include
regional retail, urban residential, senior housing, hotels, professional office, restaurants, multi-tenant

commercial, live/work/shop units with secondary land uses such as civic and institutional uses as well as
parks. Therefore the proposed amendment to the Future Land Use Map is not consistent with the 2016
Comprehensive Plan.
The future land uses of the City of Lancaster were identified by the lengthy process lead by the City
Council appointed Comprehensive Plan Advisory committee and City of Lancaster residents in a series of
community involvement and engagement meetings. The future land uses were refined through numerous
meetings with City Council, Planning and Zoning Commission and the Advisory Committee. During one
of the Charrettes, City of Lancaster residents echoed the need to limit industrial uses north of W.
Wintergreen Road with no industrial uses south of W. Wintergreen Road. The City Council made a
commitment to the constituents of Lancaster not to allow industrial uses south of W. Wintergreen Road.
Therefore, staff recommends denial of the requested amendment to the Future Land Use Map of the
Comprehensive Plan.
Public Information Considerations:
On August 31, 2018, a notice for this public hearing appeared in the Focus Daily Newspaper. There
were no letters in opposition or support for this zoning change request received by staff.
This item is being considered at a Special Meeting of the City Council noticed in accordance with the
Texas Open Meetings Act
Options/Alternatives:
1. City Council may approve the Amendment to the Comprehensive Plan's Future Land Use Map, as
presented.
2. City Council may approve the Amendment to the Comprehensive Plan's Future Land Use Map with
changes and state those changes.
3. City Council may deny the Amendment to the Comprehensive Plan's Future Land Use Map, as
presented.
Recommendation:
On July 17, 2018, the Planning & Zoning Commission recommended denial of this amendment request
and staff concurs with the Planning & Zoning Commission.
Attachments
Location Map
Amendment Exhibit
Comprehensive Plan Excerpt
Approved July 17, 2018 P&Z Minutes
P&Z Agenda Communication with Attachments
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LANCASTER COMPREHENSIVE PLAN
Lancaster

November 2015

Lancaster, Texas

LANCASTER CITY COUNCIL

City Council Special Meeting
Meeting Date:

3.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda
Goal(s):

Healthy, Safe & Engaged Community
Quality Development

Submitted by:

Bester Munyaradzi, Senior Planner

Agenda Caption:
Z18-04 Conduct a Public Hearing and consider a rezoning request from Agriculture Open (A-O) to Light
Industrial (LI). The property is approximately 19.68 acres located on the southside of West Wintergreen
Road and Eastside of Longhorn Drive. The property is within the Maraday Parks Survey, Abstract
1120, specifically addressed as 2620 Wintergreen Road, Lancaster, Dallas County, Texas.
Background:
1. Location and size: The property is located on the Southside of West Wintergreen Road and
Eastside of Longhorn Drive and is 19.68 acres in size.
2. Current Zoning: The subject property is currently zoned Agricultural Open (A-O).
3. Adjacent Properties:
North: Light Industrial (LI) - (Vacant Properties)
South: Agricultural Open (A-O) - (Vacant Properties)
East: Agricultural Open (A-O) and Retail (R) - (Vacant Properties)
West: Light Industrial (LI) - (Vacant Properties)
4. Comprehensive Plan Compatibility:
The Future Land Use Map of the Comprehensive Plan identifies this site as Suburban Mixed-Use
Center. The requested zoning change is not consistent with the 2016 Comprehensive Plan.
5. Case History
Date
07/12/2016
08/23/2016
10/10/2017
04/03/2018
04/23/2018
07/17/2018

Body
P&Z
P&Z
CC
P&Z
CC
P&Z

Action
Z16-06 Postponed
Z16-06 Recommended Denial
Z16-06 Denied the rezoning
Z18-04 Recommended Denial
Z18-04 Applicant withdrew prior to meeting
Z18-04 Recommended Denial

Operational Considerations:
This is a request to rezone the subject property from Agriculture Open to Light industrial for a logistics
and distribution use. As noted in the above case history table, this item was denied by the Planning &
Zoning Commission on April 3, 2018 and the applicant withdrew the application before City Council
action on the rezoning change request. The applicant is bringing back the zoning change request with a
companion item (M18-04) requesting to amend Future Land Use Map of the Comprehensive Plan from
Suburban Mixed-Use Center to Logistics/Distribution for the City Council's consideration of the zoning
request.
Pursuant to Section 14.1101 of the Lancaster Development Code (LDC), when reviewing a zoning
change application, there are five (5) considerations that must be made when deciding on a zoning
change application. The following is an analysis of these considerations:
Consistency with the Comprehensive Plan: The City's 2016 Comprehensive Plan identifies this site
as suitable for Suburban Mixed-Use Center. The Suburban Mixed-Use Center is intended to create
regional destinations, including entertainment venues, regional oriented retail and lifestyle centers.
Suburban Mixed-Use Center primary land uses include regional retail, urban residential, senior housing,
hotels, professional office, restaurants, multi-tenant commercial, live/work/shop units with secondary land
uses such as civic and institutional uses as well as parks. The requested zoning change is therefore not
consistent with the 2016 Comprehensive Plan.
Potential Impact on Adjacent Development: The subject property is currently undeveloped. All the
surrounding properties to the north, south, east and west are also undeveloped. This prospective
development does not meet the vision as set forth by City Council when the 2016 Comprehensive Plan
was adopted.
Availability of utilities and access: The subject property is served by City of Lancaster sewer and
water; the applicant will be responsible for connecting to those utilities. Access to the property is via West
Wintergreen Road.
Site conditions such as vegetation, topography, and flood plain: The site is currently undeveloped.
Upon construction of this site, factors such as vegetation, topography and flood plain issues will be
addressed as part of the site plan approval process and more specifically during the civil review before
construction.
Timing of Development as it relates to Lancaster's Capital Improvement Plan: The City of Lancaster
Capital Improvement Plan does have improvement plans for Wintergreen Road which is envisioned to be
a 4 Lane Type B Major Arterial.
Based upon an analysis of the five (5) considerations that must be taken into consideration when
reviewing a change in zoning application, the proposed application will adversely affect the potential
development of adjacent properties as envisioned by the the 2016 Comprehensive Plan. The proposed
zoning is also not consistent with the 2016 Comprehensive Plan.
Legal Considerations:
This item is being considered at a Special Meeting of the City Council noticed in accordance with the
Texas Open Meetings Act.
Should City Council desire to approve the request, approval of the companion item M18-04 would need
to be approved, amending the Comprehensive Plan's Future Land Use Map.

Public Information Considerations:
On August 23, 2018, a notice for this public hearing appeared in the Focus Daily Newspaper. Staff also
mailed seven (7) notifications of this public hearing to property owners within 200 feet of the subject site
and zoning signs were placed on the property. There were no letters in opposition or support for this
zoning change request received by staff.
Options/Alternatives:
1. City Council may approve the proposed LI request, as presented.
2. City Council may approve the proposed LI request with changes and state those changes.
3. City Council may deny the proposed LI request, as presented.
Recommendation:
On July 17, 2018 the Planning & Zoning Commission recommended denial of this rezoning request and
staff concur with the Planning & Zoning Commission's recommendation.
Because the Planning & Zoning recommended denial, a super majority (6 out 7 affirmative votes) is
required for approval of this request.
Attachments
Location Map
Zoning Exhibit
Comprehensive Plan Excerpt
Approved July 17, 2018 P&Z Minutes
P&Z Agenda Communication with Attachments
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LANCASTER COMPREHENSIVE PLAN
Lancaster

November 2015

Lancaster, Texas

MINUTES
PLANNING & ZONING COMMISSION SPECIAL MEETING OF JULY 17, 2018
The Planning and Zoning Commission of the City of Lancaster, Texas, met in a Special
Session in the Council Chambers of City Hall on July 17, 2018 at 7:00 p.m. with a quorum
present to-wit:
Commissioners Present:
Cynthia Johnson
Jeremy Reed
Karen Collins
City Staff:
Bester Munyaradzi, Senior Planner
Emma Chetuya, Planner
Ashley White, Associate City Attorney
Call to order:
Commissioner Johnson called the meeting to order at 7:05 p.m. on July 17, 2018.
CONSENT AGENDA:
1. Consider approval of minutes from the Planning and Zoning Commission Special Meeting
held on July 19, 2018.
MOTION: Commissioner Reed made a motion, and seconded by Commissioner Collins to
approve consent item 1. The vote was cast 3 for, 0 against.
ACTION:
2. HLPC18-03 Consider a Certificate of Appropriateness to replace plexiglass and glass
windows with glass vinyl framed windows, replace wood doors with new steel doors;
paint east wall of building with beige color; repair brick and mortar around entire building;
repair rotted door frames, outside window sills and aprons and paint front of building with
white and gray paint. The property is located at 137-143 Historic Town Square, Lancaster,
Dallas County, Texas.
Planner Chetuya gave the staff report and stated that the applicant is requesting to repair the
brick and mortar tuck points, rotted wood door frames with brick and mortar around the entire
building located at the properties 137-143 Historic Town Square. The applicant is requesting to
install vinyl sashed and wood trimming on the windows, refresh the paint on the building facing
the square with beige paint on the east side of the building. The applicant is also requesting to
keep the A/C units on the building as they were on the building before the applicant purchased
the property. Staff concurs with HLPC recommendation.
MOTION: Commissioner Collins made a motion to approve agenda item number 2 and
seconded by Commissioner Reed. The vote was cast 3 for, 0 against.
3. HLPC 18-04 Discuss and consider a Certificate of Appropriateness (COA) for the
construction of a new 2,050 square feet home at the property located at 721 N. Jefferson
Street, Lancaster, Dallas County, Texas.
Planner Chetuya gave the staff report and stated that the applicant is requesting to construct a
new home on the property located at 721 N. Jefferson Street. The applicant is also proposing a
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fence that will surround the home which will require the applicant to submit documents detailing
the materials for proposed fence. The HLPC recommended approval of the request to approve
the construction of the new home with the exception that the applicant submit documents
detailing the materials for the proposed fence that will be surrounding the house. Staff concurs
with HLPC’s recommendation.
MOTION: Commissioner Reed made a motion to approve agenda item number 3 seconded by
Commissioner Collins. The vote was cast 3 for, 0 against.
4. M18-04 Consider an amendment to the City of Lancaster's Comprehensive Plan the Future
Land Use Plan regarding an approximately 19.7 acre property located on the south side of
West Wintergreen Road and Eastside of Longhorn Drive. The property is specifically
addressed as 2620 Wintergreen Road within the Maraday Parks Survey, Abstract 1120
City of Lancaster, Dallas County, Texas.
Senior Planner Munyaradzi gave the staff report and stated that the applicant is requesting to
amend the Future Land Use Plan of the City of Lancaster’s Comprehensive Plan from Suburban
Mixed-Use Center to Logistics/Distribution. The property is 19.7 acres located on the south side
of West Wintergreen Road and east side of Longhorn Drive and is currently zoned Agriculture
Open (A-O).
The Future Land Use Plan identifies this site as Suburban Mixed-Use Center which is intended
to create regional destinations including entertainment venues, regional oriented retail and
lifestyle centers. Expected land uses are regional retail, urban residential, senior housing, hotels,
professional offices, restaurants, multi-tenant commercial, as well as, live/work/shop units. The
proposed amendment is therefore not consistent with the Comprehensive Plan vision for the
area.
The vision of the City Council as indicated by the approval of the Comprehensive Plan there is a
commitment not to allow industrial uses south of West Wintergreen Road. The proposed
amendment would also negatively impact the surrounding properties by limiting their ability to be
developed as suburban mixed-use centers in accordance with the City’s future vision. Amending
the Comprehensive Plan in less than two years of adoption would also challenge the validity and
credibility of a critical City ordinance. Staff therefore recommends denial of the requested
amendment to the Future Land Use Plan of the Comprehensive Plan.
The applicant, Mr. Thomas Hillsman (6519 Westgate Drive, Dallas, TX 75254) stated that he
purchased property in December 2016 under the presumption that the property would be
appropriate for Light Industrial (LI). That he was not the owner prior to the Comprehensive Plan
being adopted in October 2016 and contended that the development would not negatively impact
the surrounding properties. In addition, Mr. Hillsman also noted that there are several other
industrial uses in close proximity of his proposed development site and did not think that area
could be developed as Suburban Mixed-Use Center.
Commissioner Johnson asked staff what the plan is for the area since it has been developed for
industrial uses yet it is planned for Suburban Mixed-Use in the Comprehensive Plan. Senior
Planner Munyaradzi noted that while current zoning does allow for industrial uses, staff is looking
into the future and having Suburban Mixed-Use Center development along IH-35 corridor as
opposed to more industrial uses in the area.
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Commissioners Johnson remarked the importance of recognizing how zoning will benefit the
citizens of Lancaster as opposed to accommodating developers. Commission Collin also noted
the importance of aligning with the current Comprehensive Plan to achieve the vision of the City.
MOTION: Commissioner Reed made a motion to recommend denial of agenda item number 4
seconded by Commissioner Collins. The vote was cast 3 for, 0 against.
PUBLIC HEARING:
5. Z18-02 Conduct a Public Hearing and consider a rezoning request from Agricultural Open
(A-O) to Commercial Highway (CH) for a carwash, convenience store with fuel dispensers,
laundromat, and a restaurant. The property is approximately 2.6 acres and is located on
the southeast corner of Parkerville Road and I-35 East Service Road. The property is more
particularly described as a tract of land situated in the Charles H. Bernard Survey
Abstract No. 430, City of Lancaster, Dallas County, Texas.
Planner Chetuya gave the staff report and stated that the applicant is requesting to rezone the
subject property from A-O to CH for the purpose of allowing a 3,397 square feet car wash, a
3,600 square feet convenience store with five (5) fuel dispensers, a deli and a 1,800 square feet
restaurant development on the southeast corner of Parkerville Road and IH-35. The 2016
Comprehensive Plan identifies this site as suitable for commercial development and is consistent
with the 2016 Future Land Use Map of the Comprehensive Plan. The zoning change request
would positively impact adjacent properties and the applicant emphasized that the development
will be a catalyst for other developments in the surrounding area. Staff recommends approval of
the request as presented.
Commissioner Johnson asked how the City of Lancaster can ensure high quality development
standards are met by proposed development and developers. Planning Chetuya noted that the
guidelines and requirements are outlined in the Lancaster Development Code and that there are
specific conditions staff have set in the Specific Use Permit (SUP) to ensure high quality
development and any changes will have to be presented to the Planning and Zoning
Commission and City Council for approval.
Commissioner Johnson opened the public hearing.
The applicant’s representative, Mr. Dallas Cothrum (900 Jackson Street, Suite 640 Dallas, Texas
75202) spoke in support of the rezoning request on behalf of developer and stressed that the
development standards of the proposed site would be beyond expectations and that the
development would be beneficial to City of Lancaster through its multi-faceted mixed uses.
Commissioner Johnson commented that there is only one entrance and exit. Senior Planner
Munyaradzi advised that the I-35E service road is under Texas Department of Transportation
(TxDOT) purview and that TxDOT only allow limited entrance/exit from the service road.
MOTION: Commissioner Johnson made a motion to close the public hearing seconded by
Commissioner Reed. The vote was cast 3 for, 0 against.
MOTION: Commissioner Collins motioned to approve agenda item number 5 seconded by
Commissioner Reed. The vote was cast 3 for, 0 against.
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6. Z18-03 Conduct a Public Hearing and consider a Specific Use Permit (SUP) request
for the whole site located on the southeast corner of Parkerville Road and I-35E Service
Road for a Car Wash/Auto Detail use. The property is more particularly described as a
tract of land situated in the Charles H. Bernard Survey Abstract No. 430, City of Lancaster,
Dallas County, Texas.
Planner Chetuya gave the staff report stated that the applicant is requesting an SUP for the
entire site located at the southeast corner of Parkerville Road and IH-35E Service Road for a
3,397 square feet car wash and is a companion item to zoning change request from Agriculture
Open Space (A-O) to Commercial Highway (CH) for the same property. Car wash and auto detail
uses require a SUP within the Commercial Highway zoning district. The City’s Comprehensive
Plan identifies site as suitable for commercial development and it is also consistent with the 2016
Future Land Use Map of the Comprehensive Plan. The land use along the IH-35E corridor is
critical as it is the primary entryway into the City’s western border and a main highway corridor in
Lancaster. The proposed car wash is compatible and would fit in with the character of IH-35E
corridor. Staff recommends approval with following conditions: no laundry mat located on the
site, staff approved landscaping to be shown on renderings, staff approved gateway features per
the Streetscape Master Plan and no trailer parking on-site.
Commissioner Johnson opened the public hearing.
Applicant’s representative Mr. Cothrum spoke in favor of the SUP and reiterated that this
development will act as a catalyst project; that they own and plan to develop property to the north
in the future.
Commissioner Reed asked staff about conditions of SUP and the Lancaster Development Code
as it pertains to convenience store window signs. He also asked if it is possible to add window
signage amount or sign size as part of the development standards of SUP. Senior Planner
Munyaradzi advised that per the Lancaster Development Code, the window signage is required
to be 50% or less; that the applicant had not mentioned signs that would not meet the window
sign requirements.
Mr. Cothrum noted that window signage would not be an issue for proposed site but would want
the signage amount to be percentage-based as opposed to size and guaranteed that they would
not have issues meeting requirements.
MOTION: Commissioner Johnson made a motion to close the public hearing. The vote was cast
3 for, 0 against.
MOTION: Commissioner Collins made a motion to approve item number 6 with conditions stated
in the staff report, seconded by Commissioner Reed. The vote was cast 3 for, 0 against.
7. Z18-04 Conduct a Public Hearing and consider a rezoning request from Agriculture Open
(A-O) to Light Industrial (LI). The property is approximately 19.68 acres located on the
southside of West Wintergreen Road and Eastside of Longhorn Drive. The property is
specifically addressed as 2620 Wintergreen Road within the Maraday Parks Survey,
Abstract 1120 City of Lancaster, Dallas County, Texas.
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Senior Planner Munyaradzi gave the staff report and stated that agenda item number 7 is a
companion to item number 4. It is a request to rezone from A-O to LI on 19.7 acres located on
the south side of West Wintergreen Road. The Future Land Use Plan of the Comprehensive Plan
identifies this site as Suburban Mixed-Use Center. The Suburban Mixed-Use Center is intended
to create regional destinations including entertainment venues, regional oriented retail and
lifestyle center. Expected land uses are regional retail, urban residential, senior housing, hotels,
professional offices, restaurants, multi-tenant commercial, as well as, live/work/shop units. The
requested zoning change is therefore not consistent with the 2016 Comprehensive Plan vision
for the area. Note that a rezoning request to LI use was denied for the same property in October
2016. Staff recommends denial of the rezoning request as presented.
Commissioner Johnson opened the public hearing.
The applicant, Mr. Thomas Hillsman (6519 Westgate Drive, Dallas, TX 75254) reiterated the lack
of desire to develop the proposed site as Suburban Mixed-Use Center and spoke in opposition of
the denial to rezoning Agriculture (A-O) to Light Industrial (LI).
MOTION: Commissioner Reed made a motion to close the public hearing seconded by
Commissioner Johnson. The vote was cast 3 for, 0 against.
MOTION: Commissioner Reed made a motion to recommend denial item number 7 seconded by
Commissioner Collins. The vote was cast 3 for, 0 against..
MOTION: Commissioner Johnson made a motion to adjourn seconded by Commissioner Reed.
The meeting was adjourned at 8:03 p.m.
ATTEST:
__________________________________
Bester Munyaradzi, Senior Planner

APPROVED:
_____________________________
Cynthia Johnson, Commissioner

LANCASTER CITY COUNCIL

City Council Special Meeting
Meeting Date:

4.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda
Goal(s):

Financially Sound Government
Sound Infrastructure
Quality Development
Professional & Committed City Workforce

Submitted by:

Sorangel O. Arenas, City Secretary

Agenda Caption:
Conduct a public hearing and consider a resolution adopting the Lancaster City Council's Rules and
Procedures, as amended.
Background:
Section 3.14 of the City’s Home Rule Charter requires the City Council to determine its own rules of order
and business. The City Council's Rules and Procedures provide the framework for which the Council
conducts its business and may be amended by a majority vote of City Council at a posted Regular
Meeting. City Council reviewed the Rules and Procedures during the Annual Strategic Planning
Session.
A complete redlined copy is attached along with a clean version.
Legal Considerations:
The City Attorney has reviewed and approved as to form the attached resolution.
Public Information Considerations:
This item is being considered at a Special Meeting of the City Council noticed and held in accordance
with the Texas Open Meetings Act.
Fiscal Impact:
Amending City Council Rules and Procedures does not create any financial impact.
Options/Alternatives:
1. City Council may approve the resolution and amend the Rules and Procedures, as presented.
2. City Council may adopt the resolution with modifications to the Rules and Procedures.
Recommendation:
Staff recommends adoption of the resolution amending the City Council Rules and Procedures, as
presented.
Attachments
Resolution

Rules and Procedures - red-lined version
Rules and Procedures - clean version

RESOLUTION NO.
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LANCASTER, TEXAS, ADOPTING
THE LANCASTER CITY COUNCIL RULES AND PROCEDURES, AS AMENDED, AS ATTACHED
HERETO AND INCORPORATED HEREIN FOR ALL PURPOSES AS EXHIBIT “A”; PROVIDING A
REPEALING CLAUSE; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, Section 3.14 of the City of Lancaster Home Rule Charter requires the City Council to
review and determine its own rules of order and business not later than ninety (90) days following the
municipal elections; and
WHEREAS, the City Council has reviewed and discussed the City Council Rules and Procedures
during the Annual Strategic Planning held on August 31, 2018 through September 1, 2018; and
WHEREAS, after discussion and consideration, the City Council has determined that certain
revisions to the Rules and Procedures are appropriate;
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
LANCASTER, TEXAS:
SECTION 1. That the City Council Rules and Procedures, as amended, attached hereto and
incorporated herein by reference as Exhibit “A”, having been reviewed by the City Council of the
City of Lancaster, Texas, and found to be acceptable and in the best interest of the City and its
citizens, be, and the same is hereby, in all things approved and adopted.
SECTION 2. That any prior resolutions of the City of Lancaster, Texas, in conflict with the
provisions of this resolution, except as noted herein, be, and the same are hereby, repealed and
revoked.
SECTION 3. That this resolution shall take effect immediately from and after its adoption and it
is accordingly so resolved.
DULY PASSED and approved by the City Council of the City of Lancaster, Texas, on this the
17th day of September, 2018.
ATTEST:

APPROVED:

Sorangel O. Arenas, City Secretary

Clyde C. Hairston, Mayor

APPROVED AS TO FORM:

David T. Ritter, City Attorney

City of Lancaster
City Council
Rules and Procedures

As Amended
August 14, 2017 September 17, 2018

Last CC Review: July 17, 2017 August 31, 2018 and September 1, 2018
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STATEMENT OF MISSION

The City Council shall faithfully discharge all duties imposed
upon it by the City Charter and the Constitution and laws of the
State of Texas, independently and impartially deciding all
matters brought before it with responsibility to the citizens and
each other.
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COUNCIL DUTIES AND RESPONSIBILITIES

The City Council is the governing body for the City of Lancaster and must bear
responsibility for the integrity of governance. This policy intends to promote and ensure
effective and efficient governance.

The Council shall govern the City with a commitment to preserving the values and
integrity of representative local government and democracy. The following statements will
serve as a guide to that commitment:

1.

The Council must strive for continual improvement of each member’s personal
knowledge and ability to serve in an atmosphere conducive to the responsible
exchange of ideas.

2.

The Council will keep the community informed on municipal affairs; encourage
communication between the citizens and Council and strive for

constructive

relationships with Dallas County, neighboring communities, Lancaster Independent
School District and other governmental bodies.
3.

The Council will recognize and address the rights and privileges of the social, cultural,
and physical historical characteristics of the community when setting policy; and, to
strive to enhance the cultural diversity of its citizens.

4.

The Council will seek to improve the quality and image of public service.

5.

The Council will always be committed to promote and protect the best interest of all its
citizens and entire community.

SECTION I
MAYOR - CITY COUNCIL RELATIONS

A.

MAYORAL RESPONSIBILITIES
1.

The Mayor shall be the presiding officer at all meetings. The Mayor Pro Tem
shall preside in the absence of the Mayor. The Deputy Mayor Pro Tem shall
preside in the absence of both the Mayor and Mayor Pro Tem.

2.

The Mayor shall have a voice and vote in all matters before the Council.
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3.

The Mayor is the spokesperson for and on behalf of the Council on all matters
unless absent, at which time a designee will assume the role.

4.

The Mayor shall preserve order and decorum and is responsible for keeping the
meetings orderly by recognizing each Member for discussion, limiting speaking
time, encouraging debate among Members, and keeping discussion on the
agenda items being considered as required by these rules and in accordance
with the TOMA.

5.

Should a conflict arise among Councilmembers, the Mayor serves as mediator
and arbiter.

B.

COUNCILMEMBER RESPONSIBILITIES
1.

Councilmembers shall know and observe the adopted rules and procedures
governing their duties and responsibilities, and; complete its required open
government training by July of each calendar year.

2.

Councilmembers shall be prepared to discuss and act upon the posted agenda.

3.

Councilmembers shall take the initiative to be informed about Council actions
taken in their absence.

When absent the individual Councilmember is

responsible for obtaining relevant information prior to the Council meeting when
said item is to be considered.
4.

Councilmembers appointed to serve as liaison to a board, commission, or study
group are responsible for keeping all Councilmembers informed of significant
board, commission, or study group activities, at Councilmembers discretion.

5.

Councilmembers shall conduct annual performance review of any of its
appointive positions as provided in the Home Rule Charter or ordinances.

C.

HOUSE RULES: CODE OF CONDUCT
1.

Listen and understand before judging.

2.

Focus on the Vvision and goals; no personal attacks or inferences.

3.

Look for areas of agreement before differences.

4.

Be on time; start on time; turn off silence all personal communication devices,
and do not allow them to distract from the work at hand.

5.

Once a decision is made, support the City decision, but state your reservation.

6.

Agree to disagree; move on to the next issue.
-5-

7.

Come prepared to discuss issues; When possible ask questions of staff prior
to the meeting so that staff can be prepared.

8.

Praise in public; provide constructive feedback in private.

9.

Participate in discussions and focus on the issue; avoid side
conversations. Need to be mindful that sidebar conversations are
disruptive.

10.

Be courteous, honest and treat others with respect.

11.

Communicate in an open, direct manner; keep others informed.

12

If you have a problem with another member of Council, go to that member
directly and not to other council members, the community or staff.

13
14

15

D.

Be a positive ambassador for the City.
When the Council is meeting in the Council Chamber, use the electronic
system to notify the Mayor you wish to comment on a matter before the
Council.
Allow others to finish their comments before speaking, (subject to the rules
of parliamentary procedure and the Mayor’s responsibility to preserve
order and decorum as set forth in Section I(A)).

CITY COUNCIL AGENDA PROCESS
1.

Agenda Items
a.

The City Manager shall be responsible for the placement of agenda
items.

b.

Any member of the City Council shall have the unabridged right to place
an item on the agenda of a duly convened meeting of the council
and nothing contained in the Charter or these Rules and Procedures
shall be construed to limit or circumscribe such right.

c.

A Councilmember may place an item on the agenda by presenting in
writing, to the City Manager not later than noon (12:00 p.m.) on the
Thursday, two weeks before the Council meeting. The City Manager
and City Secretary shall acknowledge receipt of the request. The City
Manager may discuss with the requesting Councilmember delay of the
agenda item to the next regular meeting. However, the Councilmember
may choose to direct the City Manager to place the agenda item on the
upcoming Council meeting without delay. Such direction shall be noted
in the agenda communication regarding the agenda item.
-6-

2.

Parliamentary Procedures
a.

Discussion on agenda items will be initiated following introduction by the
Mayor, explanatory comments by staff, and a motion and a second for
or against the proposal.

b.

The

Mayor will encourage

all Councilmembers

to participate in

discussion and debate, ensuring all members the opportunity to speak, limiting
each speaker to ensure efficient use of time as appropriate.
c.

Generally

accepted

Parliamentary

Procedure

will

determine

the

precedence of motions and the general conduct and composition of meetings
except as otherwise provided herein or by State law.
3.

Citizens Comments
a.

When Citizens’ Comments are listed on the posted agenda, the
Mayor may enforce the three (3) minute rule. The Mayor, at his/her discretion,
may adjust the length of time per speaker. All speakers shall be accorded the
courtesy of the same time allowance. All citizens requesting to speak during
Citizens’ Comments must fill out a speaker card prior to the call to order of
the meeting. (Approved by motion at City Council meeting June 7, 1999)

b.

When Public Hearings are listed on the posted agenda, citizens wishing to
speak during the Public Hearing will be asked to fill out a speaker card
prior to the call to order of the meeting.

c.

Public comment shall not be accepted during a Council work session. A
councilmember may request that the Mayor recognize a person to speak
during a work session if the councilmember believes the person has pertinent,
factual information that is directly relevant to the Council’s discussion. The
Mayor, at his/her discretion, may ask the person to speak.

4.

Minutes
a.

The City Secretary will keep Action Minutes for all City Council meetings where
Council takes official action and description minutes
for all citizens’ comments and Public Hearings.

b.

The City Secretary shall maintain recordings of City Council meetings in
accordance with the City’s adopted Records Management Program ordinance
and applicable state law.

c.

Any questions regarding minutes shall be directed to the City Secretary prior
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to the council meeting.
5.

Any Councilmember may appeal to the Council as a whole from a ruling by the

Mayor. If the appeal is seconded, the person making the appeal may make a brief
statement and the Mayor may explain the Mayor’s position, but no other Member
may speak on the motion. The Mayor will then put the ruling to a vote of the Council.
6.

Any Councilmember may ask the Mayor to enforce the rules established by the
Council. Should the Mayor fail to do so, upon point of order, a majority vote of
the Council may enforce the house rules as set forth herein.

E.

COUNCIL MEMBER TRAINING AND PROFESSIONAL DEVELOPMENT
1.

In addition to the required open government training, Councilmembers are
encouraged to attend at least one training event per year, and others as found
beneficial to performance of their elective duties, subject to the availability of
funds as appropriated in the annual budget for the Mayor and each council
district.

2.

Council shall appropriate an amount for Mayor and

each council

district.

Travel and training funds appropriated for the Mayor and each council district
shall not be available for transfer to another council district or the Mayor.
3.

Selection of professional development events are at the discretion of each
council member, but are limited to expenditures within the amount appropriated
for mayor and each council district. Unexpended funds for each elective
position are non-transferable and shall be returned to fund balance at the end
of each fiscal year.

4.

Council members are encouraged to select training events from the following
providers:

5.

•

Texas Municipal League

•

North Central Texas Council of Government

Additional expenditures from miscellaneous professional development funds,
subject to annual appropriation, for the Mayor and/or a council member chosen
to represent the council, may be made for special events as the need may
arise. Such additional expenditures may be made only after having been
placed on the agenda of a regular council meeting and acted upon by motion,
second, and favorable majority vote. (Resolution 46-99)
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SECTION II
COUNCIL - STAFF RELATIONS
The City Manager is the primary link between the Council and the professional staff.
The Council’s relationship with the staff shall be through the City Manager, subject only to the
“inquiry” provision of the City Charter.

A. AGENDA QUESTIONS. Questions arising from Councilmembers after receiving
their agenda information packet should be presented to the City Manager for staff
consideration prior to the Council meeting. The additional information will be
distributed to all Councilmembers. Any request for additional information shall be
provided to the entire council as expeditiously as possible prior to any meeting to
ensure appropriate review.

B. PRESENTATIONS TO COUNCIL. The City Manager shall designate appropriate
staff to address each agenda item and shall see that it is adequately prepared and
presented to the Council. Presentation should be professional, timely, and allow
for discussion of options for resolving the issue. Staff shall make it clear that no
Council action is required, present the staff recommendation, or present the
specific options for Council consideration.

C.

PROBLEM RESOLUTION. If the City Manager or staff time is

being

dominated or misdirected by a Councilmember or in any conflict arising
between staff and Council, the City Manager shall:
1.

Visit with the Councilmember and discuss the problem and/or impact on
City Manager or staff time;

2.

If unresolved, ask the Mayor to arbitrate a resolution to the issue;

3.

If still unresolved, ask the Mayor to present the concerns to the Council.

4.

If the unresolved issue is with the Mayor, ask the Mayor Pro Tem to
arbitrate a resolution to the issue.

5.

If still unresolved issue involves the Mayor, ask the Mayor Pro Tem to
present the concerns to the Council.
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D.

STAFF CONDUCT AND TRAINING
1.

The City Manager is responsible for the professional and ethical behavior of
the City Staff. All staff members shall show each other, Council, and the
public respect and courtesy at all times.

2.

The City Manager is responsible, within the constraints of the appropriated
budget, for staff development.

DI. COUNCIL ORIENTATION. The City Manager will, in a timely manner,

provide

appropriate orientation services for new Councilmembers. Such services

shall

include, but not be limited to, the following:
1.

Availability of Texas Municipal League conferences and seminars.

2.

An individual meeting with new Members informing them about City facilities
and procedures.

3.

Printed documents and resource materials necessary to the performance of
the office of Councilmember.

DII.

COUNCIL - MANAGER/STAFF RELATIONS
1.

Official City Council Inquiry/Investigation. The City Council may authorize an
official inquiry or investigation into any department, agency, office, officer, or
employee of the City in accordance with Sections 3.07(D)(7) and 3.09 of the
City of Lancaster Home Rule Charter for the purpose of reviewing the official
conduct of the department, agency, or person(s) in question.

2.

City Council Questions Regarding Municipal Affairs: The City Council may
submit questions regarding municipal affairs to the City Manager, in
accordance with Section 3.07(D)(7) of the City of Lancaster Home Rule
Charter. Such questions shall be made in writing and be addressed to the
City Manager. The City Manager shall reply as soon as possible, but not later
than ten (10) business days, by either:
a.

Providing a full response to the question; or

b.

Referring the inquiry to more appropriate staff with notice to the City
Council of the referral.

The City Manager shall send a copy of all responses or referrals to all
members of the Council. Nothing herein shall be construed to limit the power
of the City Council to directly communicate (in writing or verbally), with those
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officers and employees directly appointed by the City Council (City Manager,
City Secretary, City Attorney, and Municipal Court Judge(s)).
3.

Dispute Resolution
a.

Visit with the Mayor and/or Councilmembers, and discuss abuse
and/or impact on City Manager or staff time.

b.

If unresolved, ask the Mayor to mediate a resolution to the issue;
if the dispute is with the Mayor, the Mayor Pro-Tem shall mediate;

c.

If still unresolved, the Council shall mediate a final

resolution.

(Resolution 43-98, October 12, 1998)

4.

Communications with Staff
a.

In order to make the most efficient use of council members and
staff time and to facilitate responsiveness to both staff and
constituents, Council members may, upon request and funding
availability, be issued a cellular telephone and tablet with service
plans.

5.

Disclosure of Police or Code Offense Reports and Related Records
a.

To protect the integrity of an investigation and prosecution of an
offense, no Information regarding police or code enforcement
matters, other than what may be made to the public or media
generally, will be released verbally or in written form to any
council member.

b.

A Council member request for open records may be made
through the City Secretary’s office for personal subject matters. A
council member may not use an Open Records Request to
circumvent a copy of requested city documents being shared with
other council members.

SECTION III
MEDIA RELATIONS
It is through an informed public that progress is ensured and good government
remains sensitive to its constituents. These guidelines are designed to help ensure fair
relationships with print, radio, and television reports without infringing upon the
Amendment rights of the media.
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First

The Council and the City Manager recognize the important link to the public provided
by the media. It is the Council’s desire to strengthen this link by establishing a professional
working relationship to maintain a well-informed citizenry.
A.

Media Orientation. Since each government body conducts business differently,
it is requested that all reporters new to City Council meetings meet with the City
Manager, Mayor or the designated media relations representative prior to
covering their first meeting for information on policies and procedures.

B.

Agenda Information. All reporters requesting same will receive an agenda
package in advance and will be furnished support material needed

for

clarification for themselves or the general public.
C.

Chamber Seating. During the conduct of official business, the news media
shall occupy the places designated for them or the general public.

D.

Conduct in Chambers. Representatives of the media are requested to refrain
from conversing privately with others in the audience while Council is in
session. Interviews with the public should be conducted outside the Council
Chambers while Council is in session.

E.

Spokesperson for Staff. On administrative matters, the City Manager or his/her
designee is the spokesperson to present staff information on the agenda.

F.

Spokesperson for City. The Mayor, or the Mayor’s designee, is the primary
spokesperson for the official position of the City on matters regarding policy
decisions and Council information pertaining to issues on the agenda. Any
clarifications requested by the media on the issues should be addressed after
the meeting.

G.

Equal Access for Opposing Positions. The ethical burden for fair

presentation

of opposing positions on any issue falls upon the media. When opposing
positions have been debated, regardless of the outcome, the public is better
informed when all sides have adequate coverage by the media. Interviews by
the media should provide equitable representation from all Councilmembers.
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SECTION IV
BOARDS/COMMISSIONS

All City Councilmembers, with the exception of the Mayor, may serve at the Council
pleasure liaisons to all the boards and commissions of the City for a period of one year.
A.

Councilmembers will select different boards and/or commissions to serve as
liaisons on or after the appointment of the boards and commissions
members.

B.

Each Councilmember will be allowed to select the board or commission they
would like to serve as liaisons to by order of seniority.

C.

Councilmembers are strongly encouraged, rather than required, to attend all
meetings of their selected boards and/or commissions.

D.

Each Councilmember may submit a quarterly report to the entire council
through the City Secretary on their respective board and/or commission’s
activity. Any questions or concerns about board or commission matters will be
directed to the City Secretary for dissemination to the Council.

This Section was added after Res. No. 50-97 was adopted October 13, 1997. Item D was added after Res.
2007-09-105 was adopted on September 24, 2007. Item A amended after Resolution 2015-11-89 was adopted
on November 16, 2015.

CODE OF ETHICS
Since the office of elected official is one of trust and service to the citizens of
Lancaster, certain ethical principles shall govern the conduct of Councilmembers, who shall:
A.

Be dedicated to the highest ideals of honor and integrity in all public and
personal relationships;

B.

Recognize that the primary function of local government is to serve the best
interests of all the people;

C.

Be dedicated to public service by being cooperative and constructive, and by
making the best and most efficient use of available resources;

D.

Refrain from any activity or action that may hinder one’s ability to be objective
and impartial on any matter coming before the Council;
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E.

To follow the required conflict of interest and disclosure of interest (vendors)
required under state law.

F.

Not seek nor accept gifts or special favors and shall believe that personal gain
by use of confidential information or by misuse of public funds or time is
dishonest;

G.

Recognize that public and political policy decisions are ultimately

the

responsibility of the City Council;
H.

Conduct business in open, well-publicized meetings in order to be directly
accountable to the citizens of Lancaster in compliance with the City Charter and
Texas Open Meetings Act;

I.

Avoid inappropriate reference to personalities, and refrain from impugning the
integrity or motives of another;

J.

Demonstrate respect and courtesy to others;

K.

Refrain from rude and derogatory remarks and shall not belittle staff members,
other Councilmembers and members of the public;

L.

Not condone any unethical or illegal activity.
CENSURE POLICY

1.

Two or more City Councilmembers may file a written notice of censure against
another City Councilmember with the City Secretary. The written notice

shall

set forth the allegation(s) of conduct and City Charter provisions which the
accused Councilmember shall have allegedly violated.

A copy shall be

delivered to all Councilmembers. A written response to the allegation(s) may
be filed by the accused Councilmember ten (10) days after receipt thereof. A
copy of the notice of censure and response thereto shall be delivered to each
Councilmember within two (2) days after the response is filed.
2.

On the first regularly called meeting of the Council, which complies with the
Texas Open Meetings Act, after the filing of the notice and response, the City
Secretary shall formally read the notice and response into the public record.
The Council, by majority vote, shall thereafter determine whether or not good
cause shall exist to set a formal hearing on the merits of the notice of censure
or dismiss the allegation(s). A public hearing shall be set on the allegation(s)
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by the City Council. A vote to hold a public hearing shall not be construed to be
a vote of censure.
3.

The accused City Councilmember has the right to be represented by legal
counsel and present witnesses relative to the allegation(s).

4.

A public hearing on the allegation(s) and response shall be held at either a
regular or special called meeting of the City Council, which shall be open to the
public.

5.

The City Council will hear evidence concerning the notice of censure. The City
Councilmembers proffering the charges shall present evidence in support of the
allegation(s) contained in the notice of censure. The Councilmember who is
the subject of the censure shall have the opportunity to present evidence to
support his or her position with respect to the notice of censure. After receiving
evidence at an open public meeting, the City Council shall then take a roll-call
vote, after motion duly made and seconded, a majority of five members of the
City Council shall be required to sustain the censure of the Councilmember.
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STATEMENT OF MISSION

The City Council shall faithfully discharge all duties imposed
upon it by the City Charter and the Constitution and laws of the
State of Texas, independently and impartially deciding all
matters brought before it with responsibility to the citizens and
each other.
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COUNCIL DUTIES AND RESPONSIBILITIES

The City Council is the governing body for the City of Lancaster and must bear
responsibility for the integrity of governance. This policy intends to promote and ensure
effective and efficient governance.

The Council shall govern the City with a commitment to preserving the values and
integrity of representative local government and democracy. The following statements will
serve as a guide to that commitment:

1.

The Council must strive for continual improvement of each member’s personal
knowledge and ability to serve in an atmosphere conducive to the responsible
exchange of ideas.

2.

The Council will keep the community informed on municipal affairs; encourage
communication between the citizens and Council and strive for

constructive

relationships with Dallas County, neighboring communities, Lancaster Independent
School District and other governmental bodies.
3.

The Council will recognize and address the rights and privileges of the social, cultural,
and physical historical characteristics of the community when setting policy; and, to
strive to enhance the cultural diversity of its citizens.

4.

The Council will seek to improve the quality and image of public service.

5.

The Council will always be committed to promote and protect the best interest of all its
citizens and entire community.

SECTION I
MAYOR - CITY COUNCIL RELATIONS

A.

MAYORAL RESPONSIBILITIES
1.

The Mayor shall be the presiding officer at all meetings. The Mayor Pro Tem
shall preside in the absence of the Mayor. The Deputy Mayor Pro Tem shall
preside in the absence of both the Mayor and Mayor Pro Tem.

2.

The Mayor shall have a voice and vote in all matters before the Council.
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3.

The Mayor is the spokesperson for and on behalf of the Council on all matters
unless absent, at which time a designee will assume the role.

4.

The Mayor shall preserve order and decorum and is responsible for keeping the
meetings orderly by recognizing each Member for discussion, limiting speaking
time, encouraging debate among Members, and keeping discussion on the
agenda items being considered as required by these rules and in accordance
with the TOMA.

5.

Should a conflict arise among Councilmembers, the Mayor serves as mediator
and arbiter.

B.

COUNCILMEMBER RESPONSIBILITIES
1.

Councilmembers shall know and observe the adopted rules and procedures
governing their duties and responsibilities, and; complete its required open
government training by July of each calendar year.

2.

Councilmembers shall be prepared to discuss and act upon the posted agenda.

3.

Councilmembers shall take the initiative to be informed about Council actions
taken in their absence.

When absent the individual Councilmember is

responsible for obtaining relevant information prior to the Council meeting when
said item is to be considered.
4.

Councilmembers appointed to serve as liaison to a board, commission, or study
group are responsible for keeping all Councilmembers informed of significant
board, commission, or study group activities, at Councilmembers discretion.

5.

Councilmembers shall conduct annual performance review of any of its
appointive positions as provided in the Home Rule Charter or ordinances.

C.

HOUSE RULES: CODE OF CONDUCT
1.

Listen and understand before judging.

2.

Focus on the vision and goals; no personal attacks or inferences.

3.

Look for areas of agreement before differences.

4.

Be on time; start on time; silence all personal communication devices, and do
not allow them to distract from the work at hand.

5.

Once a decision is made, support the City decision, but state your reservation.

6.

Agree to disagree; move on to the next issue.
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7.

Come prepared to discuss issues; When possible ask questions of staff prior
to the meeting so that staff can be prepared.

8.

Praise in public; provide constructive feedback in private.

9.

Participate in discussions and focus on the issue; avoid side
conversations. Need to be mindful that sidebar conversations are
disruptive.

10.

Be courteous, honest and treat others with respect.

11.

Communicate in an open, direct manner; keep others informed.

12

If you have a problem with another member of Council, go to that member
directly and not to other council members, the community or staff.

13
14

15

D.

Be a positive ambassador for the City.
When the Council is meeting in the Council Chamber, use the electronic
system to notify the Mayor you wish to comment on a matter before the
Council.
Allow others to finish their comments before speaking, (subject to the rules
of parliamentary procedure and the Mayor’s responsibility to preserve
order and decorum as set forth in Section I(A)).

CITY COUNCIL AGENDA PROCESS
1.

Agenda Items
a.

The City Manager shall be responsible for the placement of agenda
items.

b.

Any member of the City Council shall have the unabridged right to place
an item on the agenda of a duly convened meeting of the council
and nothing contained in the Charter or these Rules and Procedures
shall be construed to limit or circumscribe such right.

c.

A Councilmember may place an item on the agenda by presenting in
writing, to the City Manager not later than noon (12:00 p.m.) on the
Thursday, two weeks before the Council meeting. The City Manager
and City Secretary shall acknowledge receipt of the request. The City
Manager may discuss with the requesting Councilmember delay of the
agenda item to the next regular meeting. However, the Councilmember
may choose to direct the City Manager to place the agenda item on the
upcoming Council meeting without delay. Such direction shall be noted
in the agenda communication regarding the agenda item.
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2.

Parliamentary Procedures
a.

Discussion on agenda items will be initiated following introduction by the
Mayor, explanatory comments by staff, and a motion and a second for
or against the proposal.

b.

The

Mayor will encourage

all Councilmembers

to participate in

discussion and debate, ensuring all members the opportunity to speak, limiting
each speaker to ensure efficient use of time as appropriate.
c.

Generally

accepted

Parliamentary

Procedure

will

determine

the

precedence of motions and the general conduct and composition of meetings
except as otherwise provided herein or by State law.
3.

Citizens Comments
a.

When Citizens’ Comments are listed on the posted agenda, the
Mayor may enforce the three (3) minute rule. The Mayor, at his/her discretion,
may adjust the length of time per speaker. All speakers shall be accorded the
courtesy of the same time allowance. All citizens requesting to speak during
Citizens’ Comments must fill out a speaker card prior to the call to order of
the meeting. (Approved by motion at City Council meeting June 7, 1999)

b.

When Public Hearings are listed on the posted agenda, citizens wishing to
speak during the Public Hearing will be asked to fill out a speaker card
prior to the call to order of the meeting.

c.

Public comment shall not be accepted during a Council work session. A
councilmember may request that the Mayor recognize a person to speak
during a work session if the councilmember believes the person has pertinent,
factual information that is directly relevant to the Council’s discussion. The
Mayor, at his/her discretion, may ask the person to speak.

4.

Minutes
a.

The City Secretary will keep Action Minutes for all City Council meetings where
Council takes official action and description minutes
for all citizens’ comments and Public Hearings.

b.

The City Secretary shall maintain recordings of City Council meetings in
accordance with the City’s adopted Records Management Program ordinance
and applicable state law.

c.

Any questions regarding minutes shall be directed to the City Secretary prior
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to the council meeting.
5.

Any Councilmember may appeal to the Council as a whole from a ruling by the

Mayor. If the appeal is seconded, the person making the appeal may make a brief
statement and the Mayor may explain the Mayor’s position, but no other Member
may speak on the motion. The Mayor will then put the ruling to a vote of the Council.
6.

Any Councilmember may ask the Mayor to enforce the rules established by the
Council. Should the Mayor fail to do so, upon point of order, a majority vote of
the Council may enforce the house rules as set forth herein.

E.

COUNCIL MEMBER TRAINING AND PROFESSIONAL DEVELOPMENT
1.

In addition to the required open government training, Councilmembers are
encouraged to attend at least one training event per year, and others as found
beneficial to performance of their elective duties, subject to the availability of
funds as appropriated in the annual budget for the Mayor and each council
district.

2.

Council shall appropriate an amount for Mayor and

each council

district.

Travel and training funds appropriated for the Mayor and each council district
shall not be available for transfer to another council district or the Mayor.
3.

Selection of professional development events are at the discretion of each
council member, but are limited to expenditures within the amount appropriated
for mayor and each council district. Unexpended funds for each elective
position are non-transferable and shall be returned to fund balance at the end
of each fiscal year.

4.

Council members are encouraged to select training events from the following
providers:

5.

•

Texas Municipal League

•

North Central Texas Council of Government

Additional expenditures from miscellaneous professional development funds,
subject to annual appropriation, for the Mayor and/or a council member chosen
to represent the council, may be made for special events as the need may
arise. Such additional expenditures may be made only after having been
placed on the agenda of a regular council meeting and acted upon by motion,
second, and favorable majority vote. (Resolution 46-99)
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SECTION II
COUNCIL - STAFF RELATIONS
The City Manager is the primary link between the Council and the professional staff.
The Council’s relationship with the staff shall be through the City Manager, subject only to the
“inquiry” provision of the City Charter.

A. AGENDA QUESTIONS. Questions arising from Councilmembers after receiving
their agenda information packet should be presented to the City Manager for staff
consideration prior to the Council meeting. The additional information will be
distributed to all Councilmembers. Any request for additional information shall be
provided to the entire council as expeditiously as possible prior to any meeting to
ensure appropriate review.

B. PRESENTATIONS TO COUNCIL. The City Manager shall designate appropriate
staff to address each agenda item and shall see that it is adequately prepared and
presented to the Council. Presentation should be professional, timely, and allow
for discussion of options for resolving the issue. Staff shall make it clear that no
Council action is required, present the staff recommendation, or present the
specific options for Council consideration.

C.

PROBLEM RESOLUTION.

If the City Manager or staff time is

being

dominated or misdirected by a Councilmember or in any conflict arising
between staff and Council, the City Manager shall:
1.

Visit with the Councilmember and discuss the problem and/or impact on
City Manager or staff time;

2.

If unresolved, ask the Mayor to arbitrate a resolution to the issue;

3.

If still unresolved, ask the Mayor to present the concerns to the Council.

4.

If the unresolved issue is with the Mayor, ask the Mayor Pro Tem to
arbitrate a resolution to the issue.

5.

If still unresolved issue involves the Mayor, ask the Mayor Pro Tem to
present the concerns to the Council.
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D.

STAFF CONDUCT AND TRAINING
1.

The City Manager is responsible for the professional and ethical behavior of
the City Staff. All staff members shall show each other, Council, and the
public respect and courtesy at all times.

2.

The City Manager is responsible, within the constraints of the appropriated
budget, for staff development.

DI. COUNCIL ORIENTATION. The City Manager will, in a timely manner,

provide

appropriate orientation services for new Councilmembers. Such services

shall

include, but not be limited to, the following:
1.

Availability of Texas Municipal League conferences and seminars.

2.

An individual meeting with new Members informing them about City facilities
and procedures.

3.

Printed documents and resource materials necessary to the performance of
the office of Councilmember.

DII.

COUNCIL - MANAGER/STAFF RELATIONS
1.

Official City Council Inquiry/Investigation. The City Council may authorize an
official inquiry or investigation into any department, agency, office, officer, or
employee of the City in accordance with Sections 3.07(D)(7) and 3.09 of the
City of Lancaster Home Rule Charter for the purpose of reviewing the official
conduct of the department, agency, or person(s) in question.

2.

City Council Questions Regarding Municipal Affairs: The City Council may
submit questions regarding municipal affairs to the City Manager, in
accordance with Section 3.07(D)(7) of the City of Lancaster Home Rule
Charter. Such questions shall be made in writing and be addressed to the
City Manager. The City Manager shall reply as soon as possible, but not later
than ten (10) business days, by either:
a.

Providing a full response to the question; or

b.

Referring the inquiry to more appropriate staff with notice to the City
Council of the referral.

The City Manager shall send a copy of all responses or referrals to all
members of the Council. Nothing herein shall be construed to limit the power
of the City Council to directly communicate (in writing or verbally), with those
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officers and employees directly appointed by the City Council (City Manager,
City Secretary, City Attorney, and Municipal Court Judge(s)).
3.

Dispute Resolution
a.

Visit with the Mayor and/or Councilmembers, and discuss abuse
and/or impact on City Manager or staff time.

b.

If unresolved, ask the Mayor to mediate a resolution to the issue;
if the dispute is with the Mayor, the Mayor Pro-Tem shall mediate;

c.

If still unresolved, the Council shall mediate a final

resolution.

(Resolution 43-98, October 12, 1998)

4.

Communications with Staff
a.

In order to make the most efficient use of council members and
staff time and to facilitate responsiveness to both staff and
constituents, Council members may, upon request and funding
availability, be issued a cellular telephone and tablet with service
plans.

5.

Disclosure of Police or Code Offense Reports and Related Records
a.

To protect the integrity of an investigation and prosecution of an
offense, no Information regarding police or code enforcement
matters, other than what may be made to the public or media
generally, will be released verbally or in written form to any
council member.

b.

A Council member request for open records may be made
through the City Secretary’s office for personal subject matters. A
council member may not use an Open Records Request to
circumvent a copy of requested city documents being shared with
other council members.

SECTION III
MEDIA RELATIONS
It is through an informed public that progress is ensured and good government
remains sensitive to its constituents. These guidelines are designed to help ensure fair
relationships with print, radio, and television reports without infringing upon the
Amendment rights of the media.
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First

The Council and the City Manager recognize the important link to the public provided
by the media. It is the Council’s desire to strengthen this link by establishing a professional
working relationship to maintain a well-informed citizenry.
A.

Media Orientation. Since each government body conducts business differently,
it is requested that all reporters new to City Council meetings meet with the City
Manager, Mayor or the designated media relations representative prior to
covering their first meeting for information on policies and procedures.

B.

Agenda Information. All reporters requesting same will receive an agenda
package in advance and will be furnished support material needed

for

clarification for themselves or the general public.
C.

Chamber Seating. During the conduct of official business, the news media
shall occupy the places designated for them or the general public.

D.

Conduct in Chambers. Representatives of the media are requested to refrain
from conversing privately with others in the audience while Council is in
session. Interviews with the public should be conducted outside the Council
Chambers while Council is in session.

E.

Spokesperson for Staff. On administrative matters, the City Manager or his/her
designee is the spokesperson to present staff information on the agenda.

F.

Spokesperson for City. The Mayor, or the Mayor’s designee, is the primary
spokesperson for the official position of the City on matters regarding policy
decisions and Council information pertaining to issues on the agenda. Any
clarifications requested by the media on the issues should be addressed after
the meeting.

G.

Equal Access for Opposing Positions. The ethical burden for fair

presentation

of opposing positions on any issue falls upon the media. When opposing
positions have been debated, regardless of the outcome, the public is better
informed when all sides have adequate coverage by the media. Interviews by
the media should provide equitable representation from all Councilmembers.
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SECTION IV
BOARDS/COMMISSIONS

All City Councilmembers, with the exception of the Mayor, may serve at the Council
pleasure liaisons to all the boards and commissions of the City for a period of one year.
A.

Councilmembers will select different boards and/or commissions to serve as
liaisons on or after the appointment of the boards and commissions
members.

B.

Each Councilmember will be allowed to select the board or commission they
would like to serve as liaisons to by order of seniority.

C.

Councilmembers are strongly encouraged, rather than required, to attend all
meetings of their selected boards and/or commissions.

D.

Each Councilmember may submit a quarterly report to the entire council
through the City Secretary on their respective board and/or commission’s
activity. Any questions or concerns about board or commission matters will be
directed to the City Secretary for dissemination to the Council.

This Section was added after Res. No. 50-97 was adopted October 13, 1997. Item D was added after Res.
2007-09-105 was adopted on September 24, 2007. Item A amended after Resolution 2015-11-89 was adopted
on November 16, 2015.

CODE OF ETHICS
Since the office of elected official is one of trust and service to the citizens of
Lancaster, certain ethical principles shall govern the conduct of Councilmembers, who shall:
A.

Be dedicated to the highest ideals of honor and integrity in all public and
personal relationships;

B.

Recognize that the primary function of local government is to serve the best
interests of all the people;

C.

Be dedicated to public service by being cooperative and constructive, and by
making the best and most efficient use of available resources;

D.

Refrain from any activity or action that may hinder one’s ability to be objective
and impartial on any matter coming before the Council;

- 13 -

E.

To follow the required conflict of interest and disclosure of interest (vendors)
required under state law.

F.

Not seek nor accept gifts or special favors and shall believe that personal gain
by use of confidential information or by misuse of public funds or time is
dishonest;

G.

Recognize that public and political policy decisions are ultimately

the

responsibility of the City Council;
H.

Conduct business in open, well-publicized meetings in order to be directly
accountable to the citizens of Lancaster in compliance with the City Charter and
Texas Open Meetings Act;

I.

Avoid inappropriate reference to personalities, and refrain from impugning the
integrity or motives of another;

J.

Demonstrate respect and courtesy to others;

K.

Refrain from rude and derogatory remarks and shall not belittle staff members,
other Councilmembers and members of the public;

L.

Not condone any unethical or illegal activity.
CENSURE POLICY

1.

Two or more City Councilmembers may file a written notice of censure against
another City Councilmember with the City Secretary. The written notice

shall

set forth the allegation(s) of conduct and City Charter provisions which the
accused Councilmember shall have allegedly violated.

A copy shall be

delivered to all Councilmembers. A written response to the allegation(s) may
be filed by the accused Councilmember ten (10) days after receipt thereof. A
copy of the notice of censure and response thereto shall be delivered to each
Councilmember within two (2) days after the response is filed.
2.

On the first regularly called meeting of the Council, which complies with the
Texas Open Meetings Act, after the filing of the notice and response, the City
Secretary shall formally read the notice and response into the public record.
The Council, by majority vote, shall thereafter determine whether or not good
cause shall exist to set a formal hearing on the merits of the notice of censure
or dismiss the allegation(s). A public hearing shall be set on the allegation(s)
- 14 -

by the City Council. A vote to hold a public hearing shall not be construed to be
a vote of censure.
3.

The accused City Councilmember has the right to be represented by legal
counsel and present witnesses relative to the allegation(s).

4.

A public hearing on the allegation(s) and response shall be held at either a
regular or special called meeting of the City Council, which shall be open to the
public.

5.

The City Council will hear evidence concerning the notice of censure. The City
Councilmembers proffering the charges shall present evidence in support of the
allegation(s) contained in the notice of censure. The Councilmember who is
the subject of the censure shall have the opportunity to present evidence to
support his or her position with respect to the notice of censure. After receiving
evidence at an open public meeting, the City Council shall then take a roll-call
vote, after motion duly made and seconded, a majority of five members of the
City Council shall be required to sustain the censure of the Councilmember.

- 15 -

LANCASTER CITY COUNCIL

City Council Special Meeting
Meeting Date:

5.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda.
Goal(s):

Healthy, Safe & Engaged Community
Quality Development

Submitted by:

Bester Munyaradzi, Senior Planner

Agenda Caption:
Z18-11 Conduct a Public Hearing and consider an ordinance granting a Specific Use Permit (SUP)
request for in-home daycare at a property addressed as 2947 E. Pepperidge Drive, Lot 19, Block D in
Lancaster North 2 Phase 1 Subdivision. The property is located within the John Hall Survey, Abstract No.
601, City of Lancaster, Dallas County, Texas.
Background:
The Texas Department of Family and Protective Services require in-home daycare Operators to meet
local government requirements as part of the State minimum guidelines for licensing and fire safety
inspection is one of the State requirements. Prospective in-home day care operators have been
contacting the Fire Department to get the required fire safety inspection.The Lancaster Development
Code (LDC) also requires in-home day cares to obtain a Specific Use Permit (SUP) in all Residential
zoning districts.
An SUP is required for any use identified in the Land Use Table as requiring it and the intent is to
authorize and regulate a use not normally permitted in a district which could benefit in a particular case to
the general welfare, provided adequate development standards and safeguards are established for such
use during the review of the SUP application.
The Planning and Zoning Commission in considering and determining its recommendations to the City
Council on any request for a Specific Use Permit may require from the applicant plans, information,
operating data and expert evaluation concerning the location and function and characteristics of any
building or use proposed. The City Council may, in the interest of public welfare and to assure
compliance of this Ordinance, establish conditions of operation, location, arrangement and construction
of any use for which a permit is authorized. In authorizing the location of any of the uses listed as
Specific Use Permits, the City Council may impose such development standards and safeguards, as the
conditions and locations indicate important to the welfare and protection of adjacent property from
excessive noise, vibration, dust, smoke, fumes, gas, odor, explosion, glare, offensive view or other
undesirable or hazardous conditions.
Operational Considerations:
This is a request for an in-home daycare for up to twelve (12) children ranging from 8 months to
after-school age children. The in-home daycare has not yet obtained State license and is hoping to start
operating in October 2018. As noted above, the LDC requires in-home day cares to obtain a Specific
Use Permit (SUP) in all Residential zoning districts. The applicant is therefore seeking to have their
business in compliance with the City's required permits prior to commencing operation.
In-home daycare is classified as a home occupation and must meet Sec. 14.402 Use Standards,

In-home daycare is classified as a home occupation and must meet Sec. 14.402 Use Standards,
Subsection (b) Residential and Lodging Use Conditions (7) Home Occupation regulations of the
Lancaster Development Code which is as follows:
(7) Home Occupation Regulations
A. Incidental to Primary use. The use must clearly be incidental and secondary to the primary use
of the property as a residence.
B. Employees. No more than two (2) people outside the family may be employed in the home
occupation.
C. Exterior Indication. There shall be no exterior display, exterior storage of materials, and no
other exterior indication of the home occupation or variation from the residential character of the
principal building.
D. Traffic. No more traffic shall be generated by such home occupation than would normally be
expected in the neighborhood.
E. Parking. In addition to the off-street parking required for the residence, adequate additional
off-street parking shall be provided for the vehicles of each employee and the maximum number of
users the home occupation may attract, one (1) additional parking space at the rest of the house
shall be provided.
F. Nuisance. No nuisance, offensive noise, vibration, smoke, dust, odors, heat, glare, or electrical
disturbance shall be generated.
G. Excluded Uses. A home occupation may not be interpreted to include the following: facilities for
repair of motor vehicles, small motors, daycare center, or uses which utilize flammable or
hazardous materials.
2947 E. Pepperidge Drive is primarily residential and the in-home daycare use is a secondary use to
residential. The applicant is currently not operating the daycare and plans to have up to 12 children with
four (4) children that are under 21/2 years old and the rest of the children three years (3) years old and
older. The daycare will be operated from 6:00 a.m. - 6:00 p.m. and the applicant plans to employ two
people. Staff site inspection of the subject property exhibited exterior indication and display of in-home
daycare operation from E. Pepperidge Drive street view and the applicant noted that the visible children's
place stations are for her grandchildren. Staff recommends that children's play stations visible from the
street view be moved to the back yard to meet the Home regulation that states that "There shall be no
exterior display, exterior storage of materials, and no other exterior indication of the home occupation."
The subject property is the first house when turning right from Cresthaven Drive on the east side of E.
Pepperidge Drive and has an alley on the northern side which aides in traffic dropping off and picking up
children from the proposed in-home day care. Traffic circulation around the subject property will not
cause traffic issues for parents dropping off and picking up children, residents along E.
Pepperidge Drive as well the general neighborhood. 2947 E. Pepperidge Drive has a two car driveway
that can be used for parking when dropping off and/or picking up children thereby providing the required
off-street parking. However, there are two inoperable cars that are parked on the driveway and staff
recommends that the vehicles be removed to provide for the required off-street parking for the two future
employees and/or for people dropping off and picking up children. Removal of inoperable cars in the
driveway would also eliminate offensive views and undesirable conditions at this subject premise.
Building and Fire codes require the installation of automatic fire sprinklers. Therefore the
operators/owners of the in-home daycare are required to keep less than six (6) under the age of two and
half years old (2 1/2) on the first floor with a level of exit discharge and if more than five (5) children
under the age of two and half years old (2 1/2) are kept on the premise, an automatic fire sprinkler
system would be required. The applicant does not plan to keep more than five (5) children under the age
of two and half (2 1/2) years old at the premise.

Legal Considerations:
This item is being considered at a Special Meeting of the City Council noticed in accordance with the
Texas Open Meetings Act.
Public Information Considerations:
On August 23, 2018, a notice for this public hearing appeared in the Focus Daily Newspaper. 37
notifications of this public hearing were mailed to owners that are within 200 feet of the subject property.
Staff received one (1) notification in opposition and (1) in support of this SUP request.
Options/Alternatives:
1. City Council may approve the rezoning request, as presented.
2. City Council may approve the rezoning request with changes, state those changes.
3. City Council may deny the request.
Recommendation:
On September 4, 2018 the Planning and Zoning Commission recommended approval of the SUP to: 1)
Less than six (6) under the age of two and half years old (2 1/2) being kept on the first floor with a level of
exit discharge. 2) If more than five (5) children under the age of two and half years old (2 1/2) are kept on
the premise, an automatic fire sprinkler system is required. 3) Compliance with Home Occupation
Regulations. 4) Clearance of inoperable vehicles in the driveway before a Certificate of Occupancy can
be issued. 5) The children's play stations be moved to the back yard before a Certificate of Occupancy
can be issued. Staff concurs with the Planning and Zoning Commission.
Attachments
Ordinance
Location Map
Letter in Opposition
Letter In Support
P&Z Agenda with Attachments
9/4/2018 P&Z Draft Minutes
In-Home Daycare Map

ORDINANCE NO.

AN ORDINANCE OF THE CITY OF LANCASTER, TEXAS, AMENDING ORDINANCE NO.
2006-04-13, (THE LANCASTER DEVELOPMENT CODE) AND ZONING MAP OF THE CITY OF
LANCASTER, AS AMENDED, BY GRANTING A SPECIFIC USE PERMIT FOR IN-HOME DAY
CARE AT THE PROPERTY LOCATED AT 2947 E. PEPPERIDGE DRIVE, LOT 19, BLOCK D, IN
LANCASTER NORTH 2 PHASE 1 SUBDIVISION . THE PROPERTY IS LOCATED WITHIN THE
JOHN HALL SURVEY, ABSTRACT NO. 601, CITY OF LANCASTER, DALLAS COUNTY,
TEXAS. PROVIDING FOR A SPECIAL CONDITION; PROVIDING A SAVINGS CLAUSE;
PROVIDING A SEVERABILITY CLAUSE; PROVIDING A PENALTY OR FINE NOT TO EXCEED
THE SUM OF TWO THOUSAND ($2,000.00) DOLLARS FOR EACH OFFENSE; AND PROVIDING
AN EFFECTIVE DATE.
WHEREAS, the City of Lancaster has received a request for a specific use permit; and
WHEREAS, the Planning and Zoning Commission and the City Council of the City of Lancaster, in
compliance with the laws of the State of Texas with reference to the granting of zoning changes,
have given the requisite notices by publication and otherwise, and have held the required hearings
and afforded a full and fair hearing to all property owners generally and to all persons interested and
situated in the affected area and in the vicinity thereof.
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
LANCASTER, TEXAS:
SECTION 1. That on Zoning Case No. Z18-11, the Lancaster Development Code, the
Comprehensive Plan and Zoning Map of the City of Lancaster, be hereby amended to grant a
Specific Use Permit for In-Home Day Care to be operated at the property located at 2947 E.
Pepperidge Drive, Lot 19, Block D in Lancaster North 2 Phase 1 Subdivision.
SECTION 2. That the following special development condition is hereby incorporated and attached
and the specific use permit granted herein is conditioned on the following:
1.

Less than six (6) children under the age of two and half years old (2 1/2) being kept on the first
floor with a level of exit discharge.

2.

If more than five (5) children under the age of two and half years old (2 1/2) are kept on the
premise, an automatic ire sprinkler system is required

3.

Compliance with Home Occupation Regulations.

4.

Clearance of inoperable vehicles in the driveway

5.

The children's play stations being moved to the back yard

SECTION 3. Ordinance Number 2006-04-13, the Lancaster Development Code of the City of
Lancaster, Texas, as amended, shall remain in full force and effect, save and except as amended by
this ordinance.
SECTION 4. If any article, paragraph, subdivision, clause or provision of this ordinance or the

SECTION 4. If any article, paragraph, subdivision, clause or provision of this ordinance or the
Lancaster Development Code, as hereby amended, be adjudged invalid or held unconstitutional for
any reason, such judgment or holding shall not affect the validity of this ordinance as a whole or any
part or provision thereof, or of the Lancaster Development Code, as amended hereby, other than the
part so declared to be invalid or unconstitutional.
SECTION 5. Any person, firm or corporation violating any of the provisions of this ordinance or the
Lancaster Development Code of the City of Lancaster, Texas, as amended hereby, shall be deemed
guilty of a misdemeanor and, upon conviction in the municipal court of the City of Lancaster, Texas,
shall be subject to a fine not to exceed the sum of two thousand ($2,000.00) dollars for each offense,
and each and every day such offense shall continue shall be deemed to constitute a separate
offense.
SECTION 6. This ordinance shall take effect immediately from and after its passage and the
publication of the caption as the law and charter in such cases provide.
DULY PASSED and approved by the City Council of the City of Lancaster, Texas, on this the 17th
day of September, 2018.
ATTEST:

APPROVED:

Sorangel O. Arenas, City Secretary

Clyde C. Hairston, Mayor

APPROVED AS TO FORM:

David T. Ritter, City Attorney
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MINUTES
PLANNING & ZONING COMMISSION REGULAR MEETING OF SEPTEMBER 4, 2018
The Planning and Zoning Commission of the City of Lancaster, Texas, met in a Regular
Session in the Council Chambers of City Hall on September 4, 2018 at 7:00 p.m. with a
quorum present to-wit:
Commissioners Present:
Cynthia Johnson-Chair
Jeremy Reed
Karen Collins
City Staff:
Bester Munyaradzi, Senior Planner
Emma Chetuya, Planner
Terry Welch, Attorney
PUBLIC HEARING:
5. Z18-11 Conduct a public hearing and consider a Specific Use Permit (SUP) request for
in-home daycare at a property addressed as 2947 E. Pepperidge Drive, Lot 19, Block D in
Lancaster North 2 Phase 1 Subdivision. The property is located within the John Hall
Survey, Abstract No. 601, City of Lancaster, Dallas County, Texas.
Senior Planner Munyaradzi ready the report and stated that agenda item number 5 is a Specific
Use Permit (SUP) request for in-home daycare at 2947 E. Pepperidge Drive, Lancaster, Texas.
The State requires in-home day care operators to comply with local regulations. The Lancaster
Development Code requires SUP for in-home daycares. The applicant is requesting in-home
daycare for up to 12 children and plans to start operating in October 2018. The applicant is also
planning to have up to 12 children with four (4) children that are under 21/2 years old and the
rest of the children three years (3) years old and older. In-home daycare is considered Home
Occupation and the applicant meets the Home Occupation. Staff recommends approval of the
requested SUP for in-home daycare subject to:
1.
Less than six (6) children under the age of two and half years old (2 1/2) being kept on
the first floor with a level of exit discharge.
2.
If more than five (5) children under the age of two and half years old (2 1/2) are kept on
the premise, an automatic fire sprinkler system is required.
3.

Compliance with Home Occupation Regulations.

4.
Clearance of inoperable vehicles in the driveway before a Certificate of Occupancy can
be issued.
5.
Children's play stations being moved to the back yard before a Certificate of Occupancy
can be issued.

Commissioner Johnson asked why the in-home daycare did not have State Licensure. Senior
Planner Munyaradzi responded that the applicant wanted to be in compliance with local
regulations before moving forward with State Licensure.
Commissioner Reed inquired whether the five (5) recommendation conditions would be written
into the Specific Use Permit (SUP and whether Certificates of Occupancy (CO) would be issued
for in-home daycares. Senior Planner Munyaradzi noted that the five (5) conditions will be part
of the Specific Use Permit (SUP.
Commissioner Johnson asked staff about the State Licensure requirements and what other
requirements may be needed to obtain such licensure. She also asked how the City would
ensure that the in-home daycare has their State License. Senior Planner Munyaradzi contended
that in-home daycare operators would not be allowed to operate without State license; that
State requirements are more restrictive and the City would not want to require from applicants
what the State necessitates. Additionally, the State regularly checks on the in-home daycares to
assure they are in compliance with State regulations.
Commissioner Johnson opened the public hearing and the applicant Tina McCray (2947 E.
Pepperidge Drive) stated that the State is now requiring in-home daycare applicants to acquire
local permits first before receiving State License.
Commissioner Johnson asked the applicant about the number of children she plans to have and
the square footage of her home. The applicant noted that she plans to have up to twelve (12)
children with four (4) children under the age of two and half years (2½). Senior Planner
Munyaradzi confirmed that the square footage is one of the requirements the State assesses as
well as the Fire department to avoid overcrowding of children.
MOTION: Commissioner Collins made a motion, seconded by Commissioner Reed to close the
public hearing. The vote was cast 3 for, 0 against.
MOTION: Commissioner Reed made a motion, seconded by Commissioner Collins to approve
agenda item 5 with staff recommendations.
MOTION: Commissioner Collins made a motion, seconded by Commissioner Reed to adjourn.
The meeting was adjourned at 7:14 p.m.
ATTEST:
__________________________________
Bester Munyaradzi, Senior Planner

APPROVED:
_____________________________
Cynthia Johnson, Commissioner
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Address
1743 ONEAL ST
529 HEARTHSTONE DR
2947 E PEPPERIDGE DR
3021 BASKIN DR
1405 BUMBLE BEE DR
1909 ENCHANTED LN
702 REA AVE
1265 SPRING WATER DR
1019 BABBLING BROOK LN
821 REA AVE
1408 SINGING BIRD DR
2934 MARSH DR
1411 GOLDEN GRASS DR
1440 GENTLE RAIN DR
808 TAYLOR ST
944 OAKBLUFF DR
235 CHESHIRE RD
218 BARRY LN
1513 HONEY BEE LN
1125 NANCY LN
1158 TRACY LN
741 LINDENWOOD DR
2860 SAINT JOHNS AVE
2813 CORAL DR
3116 PRAIRIE ASTER DR
1101 OAKBLUFF DR
2854 CORAL DR
1100 RIVER BEND DR #95
1230 RIVER OAKS CIR
1533 SPRINGCREST CIR
1848 APOLLO LN
1246 APRIL SHOWERS LN
4104 EDWARDS ST
1034 NANCY LN
902 OAKBLUFF DR
1909 PIN OAK LN
1433 WARWICK DR
111 ARBOR LN
1001 BROOKHAVEN DR
1555 CARDIGAN LN
1448 IRENE AVE
3032 PICKET FENCE DR
608 RAWLINS DR
1302 ROSEWOOD LN
1408 CHAPMAN DR
711 WESTRIDGE AVE
235 CHESHIER RD
1252 CANDLER DR
1029 S PEPPERIDGE DR
822 QUAIL RUN LN
825 SEQUOIA DR
1346 VERMONT AVE
2306 SUFFOLK LN
1813 WILLOWBROOK ST
1234 ROAN DR
2445 MEADOWGATE LN
203 ALEXANDER AVE
124 CAYMAN DR
1905 CHAPMAN DR
1428 N DALLAS AVE #8
1425 GLENDOVER DR
856 HARVARD LN
1334 KENTUCKY AVE
1335 PENNSYLVANIA AVE
Miles
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LANCASTER CITY COUNCIL

City Council Special Meeting
Meeting Date:

6.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda.
Goal(s):

Healthy, Safe & Engaged Community
Quality Development

Submitted by:

Bester Munyaradzi, Senior Planner

Agenda Caption:
Discuss and consider an exception to the development street frontage requirement from the Lanport
Overlay District for the proposed warehouse and distribution building that will be located on the
southwest corner of East Wintergreen Road and North Lancaster-Hutchins Road.
Background:
1. Location and Size: The property is located on the southwest corner of East Wintergreen Road and
North Lancaster-Hutchins Road.
2. Current Zoning: The subject property is currently zoned LanPort Overlay District, within the
Intensity Sub-district.
3. Adjacent Properties:
North: City of Hutchins, TX
South: LanPort Overlay District within the Intensity Sub-district, (Bath Fixture Plant)
East: Dallas County
West: LanPort Overlay District within the Intensity Sub-district, (Brenntag Southwest)
4. Comprehensive Plan Compatibility: The Comprehensive plan identifies this site as suitable for
the proposed use.
5. Case History:
Date

Body Action

01/02/2018 P&Z PS17-26 Preliminary Plat Lancaster Commerce
Center approved
Operational Considerations:
The applicant is proposing to construct a warehouse distribution center on the southwest corner of East
Wintergreen Road and North Lancaster-Hutchins Road. This site is unique in that it is bordered on the
north by Wintergreen Road, on the northeast by an Oncor electric easement and the far east by
Lancaster-Hutchins Road. Oncor does not allow building construction within their easemnt as can be
reflected by the Adesa Dallas property to the north which was only granted parking rights on the Oncor
easement. Given these site dynamics, the applicant is therefore requesting for an exception to section 2,
part b of the Building Placement requirements of the LanPort Overlay District which requires a minimum
of 80 (eighty) percent of the total building frontage to be built on the build-to lines. The remaining 20
(twenty) percent may be set back further. The build-to-line is 100 feet from the property line on both West
Wintergreen Road and North Lancaster-Hutchins Road. The purpose and intention of this standard is to

Wintergreen Road and North Lancaster-Hutchins Road. The purpose and intention of this standard is to
create a campus feel to this area and bring buildings up closer to the streets.
The proposed building is 240 feet from the property line on the north side and 143 feet from the property
line on the east side of the building. The applicant has indicated that the requirement is not
achievable with the proposed building type because of the loading docks, parking requirements and
shape of the site. The requirement would reduce the number of parking spaces available on site and
force the property to encroach on the landscaping along West Wintergreen Road. The Lanport Overlay
District standards also requires that any loading dock facing a street shall be setback 200 feet from the
rights-of-way line. The street frontage requirement would not permit such a setback as the loading docks
are facing two streets on the north and south side of the properties. This would further inhibit the
possibility of the building being built on the 100 feet build-to-line. The proposed design of the site is
shown in Exhibits A, B, C and D.
While the proposed request does not meet the LanPort Overlay District standards, the screening,
landscaping and building articulation meets the overall intent of the LanPort Overlay District. The primary
reason the site is not able to meet this particular requirement from the LanPort Overlay District standards
is because of its unique shape and dynamics.
Public Information Considerations:
This item is being considered at a Special Meeting of the City Council noticed in accordance with the
Texas Open Meetings Act.
Options/Alternatives:
1. The City Council may approve the resolution, as presented.
2. The City Council may approve the resolution with modifications and state those modifications.
3. The City Council may deny the resolution.
Recommendation:
Staff recommends approval of the request, as presented.
Attachments
Resolution
Location Map
Exhibit "A" Site Plan
Exhibit "B" Landscape Plan
Exhibit "C" Elevations
Exhibit "D" Street View Renderings

RESOLUTION NO.
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LANCASTER, TEXAS, GRANTING AN
EXCEPTION TO THE BUILDING PLACEMENT REQUIREMENTS OF THE LANPORT OVERLAY
DISTRICT FOR THE PROPOSED WAREHOUSE DISTRIBUTION CENTER LOCATED AT THE
SOUTHWEST CORNER OF WEST WINTERGREEN ROAD AND NORTH LANCASTER-HUTCHINS
ROAD IN THE CITY OF LANCASTER, DALLAS COUNTY, TEXAS.
WHEREAS, the City Council of the City of Lancaster, Texas has been presented with a request for
an exception to the building placement requirements of the LanPort Overlay District; and
WHEREAS, the City Council of the City of Lancaster, Texas finds that it is in the best interest to
approve such waiver in conformance with the attached street view rendering, elevations, site plan
and landscape plan.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
LANCASTER, TEXAS:
SECTION 1. That the City of Lancaster, Texas hereby grants an exception to section 2(b) of the
LanPort Zoning District and Development Standards (Building Placement) which requires a minimum
of 80 (eighty) percent of the total building frontage to be built on the build-to lines, for the proposed
warehouse distribution center that will be located at the southwest corner of West Wintergreen Road
and North Lancaster-Hutchins Road, as depicted in Exhibit "A" (Site Plan), Exhibit "B" (Landscape
Plan) Exhibit "C", (Elevations) and Exhibit "D" (Street View Renderings). An exception is granted to
allow a reduction from the eighty percent requirement and for the building frontage percentage to be
constructed on the build-to lines consistent with the attached Exhibits.
SECTION 2. If any article, paragraph, subdivision, clause or provision of this resolution, as hereby
amended, be adjudged invalid or held unconstitutional for any reason, such judgment or holding shall
not affect the validity of this resolution as a whole or any part or provision thereof, as amended
hereby, other than the part so declared to be invalid or unconstitutional.
SECTION 3. This resolution shall take effect immediately from and after its passage and the
publication of the caption as the law and charter in such cases provide.
DULY PASSED and approved by the City Council of the City of Lancaster, Texas, on this the 17th
day of September, 2018.
ATTEST:

APPROVED:

Sorangel O. Arenas, City Secretary

Clyde C. Hairston, Mayor

APPROVED AS TO FORM:

David T. Ritter, City Attorney
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PROJECT LOCATION

DALLAS COUNTY
MAPSCO 77-S

VICINITY MAP

90° HANDICAP PARKING
& ACCESS ROUTE
1

SITE DATA INFORMATION

NO.

DATE

REVISION

PAVING THICKNESS & CLASSIFICATION*

SITE PLAN-58.022 ACRES
WINTERGREEN EXCHANGE
904,500 SF WAREHOUSE
LOTS 1 & 2, BLOCK A

NOT FOR CONSTRUCTION

CITY OF LANCASTER, DALLAS COUNTY, TX
DESIGN

DRAWN

DATE

SCALE

NOTES

FILE

NO.

C1.0

WINTERGREEN EXCHANGE WAREHOUSE

GENERAL NOTES

WRITTEN DIMENSIONS SHALL GOVERN OVER SCALED DIMENSIONS.

PLANTING GENERAL NOTES
1.

ALL PLANTS SHALL BE SET OUT FOR APPROVAL BY THE OWNER'S
REPRESENTATIVE PRIOR TO INSTALLATION.

2.

FINE GRADING SHALL BE PERFORMED IN ALL AREAS TO BE LANDSCAPED. FINE
GRADING SHALL INCLUDE THE REMOVAL OF DEBRIS, ROCKS, ETC. FROM THE
SITE AND INSURE POSITIVE DRAINAGE IN ALL AREAS.

3.

THE CONTRACTOR SHALL LOCATE ALL UTILITIES AND EASEMENTS IN THE FIELD
PRIOR TO COMMENCEMENT OF WORK. CONTRACTOR IS RESPONSIBLE FOR
ANY DAMAGE TO UTILITIES DURING THE COURSE OF CONSTRUCTION.

4.

WRITTEN DIMENSIONS SHALL GOVERN OVER SCALED DIMENSIONS.

5.

IT IS PREFERABLE THAT NO TREE BE STAKED. HOWEVER, CONDITIONS AND
PLANT MATERIAL SIZE MAY NECESSITATE STAKING. THE OWNER'S REP SHALL
DETERMINE IF SUPPORT IS NEEDED AND SHALL DIRECT THE CONTRACTOR
ACCORDINGLY.

6.

THE CONTRACTOR SHALL REFER TO THE SPECIFICATIONS FOR ADDITIONAL
INFORMATION AND REQUIREMENTS ASSOCIATED WITH THE LANDSCAPE AND
ACCESSORIES.

7.

ALL PLANT MATERIALS SHALL MEET ANSI Z60.1 STANDARDS FOR CALIPER,
HEIGHT AND ROOT BALL SIZE. ANY MATERIALS THAT DO NOT MEET OR EXCEED
SUCH STANDARDS SHALL BE REJECTED AND REPLACED AT THE CONTRACTOR'S
EXPENSE.

8. BALLED AND BURLAPPED TREES SHALL HAVE THE TOP HALF OF THE WIRE
BASKET REMOVED. THE BURLAP SHALL BE REMOVED TO THE GREATEST
EXTENT POSSIBLE, USING A KNIFE TO CUT AND REMOVE THE BOTTOM HALF
UNDER THE WIRE BASKET THAT REMAINS.

5. IT IS PREFERABLE THAT NO TREE BE STAKED. HOWEVER, CONDITIONS AND
PLANT MATERIAL SIZE MAY NECESSITATE STAKING. THE OWNER'S REP SHALL
DETERMINE IF SUPPORT IS NEEDED AND SHALL DIRECT THE CONTRACTOR
ACCORDINGLY.

40' VISIBILITY TRIANGLE, (TYP.)

PROJECT LOCATION

9.

DALLAS COUNTY
MAPSCO 77-S

QUANTITIES ARE SHOWN FOR CONVENIENCE ONLY. CONTRACTOR IS
RESPONSIBLE FOR VERIFYING ALL QUANTITIES
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TRIANGLE

REFERENCE NOTES LEGEND
DESCRIPTION

QTY

STEEL EDGING

8,113 LF

MG

12

MAGNOLIA GRANDIFLORA
SOUTHERN MAGNOLIA

CONT

3" CAL. MIN. SINGLE, STRAIGHT LEADER,
MATCHING, MATURITY 60`-80` HT. 40`
W.

QT

40

QUERCUS TEXANA
TEXAS RED OAK

CONT

3" CAL. MIN. SINGLE, STRAIGHT LEADER,
MATCHING, MATURITY 70` HT. 60` W.

QV

48

QUERCUS VIRGINIANA
SOUTHERN LIVE OAK

CONT

3" CAL. MIN. SINGLE, STRAIGHT LEADER,
MATCHING, MATURITY 40`-50` HT. 80`
W.

TD

46

TAXODIUM DISTICHUM
BALD CYPRESS

CONT

3" CAL. MIN. SINGLE, STRAIGHT LEADER,
MATCHING, MATURITY 50`-70` HT. 25`
W.

ED

KEND

REMARKS
3" CAL. MIN. MULTI-TRUNK, MATCHING,
MATURITY 15`-20` HT. 15`-20` W.

REGIST
ER

SIZE/COND.
CONT

WI

DT

H
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IG

BOTANICAL NAME
CHILOPSIS LINEARIS
DESERT WILLOW

VA

RIA

BL
E

CA
RT

QTY
54

AL

L HA N

UL

51

ULMUS PARVIFOLIA `LACEBARK ELM`
LACEBARK ELM

CONT

SHRUBS
AG

QTY
1,009

BOTANICAL NAME
ABELIA X GRANDIFLORA
GLOSSY ABELIA

SIZE
7 GAL

SPACING
48" o.c.

REMARKS
FULL, MATCHING

IB

1,009

ILEX CORNUTA `BURFORDII NANA`
DWARF BURFORD HOLLY

7 GAL

42" o.c.

FULL, MATCHING

IR

1,050

ILEX CORNUTA `ROTUNDA`
DWARF CHINESE HOLLY

5 GAL

36" o.c.

FULL, MATCHING

AH

243

ILEX X. `OPACA`
AMERICAN HOLLY

15 GAL

96" o.c.

FULL, MATCHING

SHRUB AREAS
HP

QTY
732

BOTANICAL NAME
HESPERALOE PARVIFLORA
RED YUCCA

SIZE
5 GAL

SPACING
30" o.c.

REMARKS
FULL, MATCHING

JS

2,469

JUNIPERUS CONFERTA
SHORE JUNIPER

1 GAL

24" o.c.

FULL, MATCHING

ND

759

NANDINA DOMESTICA `COMPACTA`
COMPACT NANDINA

5 GAL

36" o.c.

FULL, MATCHING

RO

838

ROSMARINUS OFFICINALIS `BLUE SPIRES`
BLUE SPIRES ROSEMARY

5 GAL

36" o.c.

FULL, MATCHING

GROUND COVERS
WF1

QTY
90,412 SF

BOTANICAL NAME
CUSTOM SEED MIX #1

SIZE
HYDROSEED

SPACING

REMARKS
50% THUNDER TURF MIX, ITEM # 2855,
APPLY 65 LBS/PER ACRE. 50%
TEXAS-OKLAHOMA NATIVE ROADSIDE
MIX, ITEM # 1810, APPLY 10 LBS PER
ACRE. CONTACT NATIVE AMERICAN SEED,
JUNCTION ,TX (PH. 325-446-3600).

WF2

78,544 SF

CUSTOM SEED MIX #2

HYDROSEED

DRAINFIELD MIX, ITEM # 2861, 30
LBS/ACRE APPLICATION RATE. CONTACT
NATIVE AMERICAN SEED, JUNCTION ,TX
(PH. 325-446-3600).

CDS

276,272 SF

CYNODON DACTYLON
COMMON BERMUDA GRASS

SOD

SOLID, ROLLED TIGHT, SAND FILLED
JOINTS, 100% WEED, PEST AND DISEASE
FREE

LB

3,348

LIRIOPE MUSCARI `BIG BLUE`
BIG BLUE LILYTURF

1 GAL

18" o.c.

FULL, MATCHING

TA

4,809

TRACHELOSPERMUM ASIATICUM
ASIAN JASMINE

4"POT

18" o.c.

FULL, MATCHING

WEST WINTERGREEN RED & NORTH LANCASTER RD

VM

6,167

VINCA MAJOR
PERIWINKLE

4"POT

18" o.c.

FULL, MATCHING

CITY OF LANCASTER, DALLAS COUNTY, TX
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PLANT SCHEDULE

LANDSCAPE PLAN
WINTERGREEN EXCHANGE
904,500 SF WAREHOUSE
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NO.

L0.02

CONCRETE TILT W ALL W /
TEXTURED COATING
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Project No.:

REVEALS TYP.

PROJECT LOCATION

W WINTERGREEN RD

OWNER/DEVELOPER:
Nick Jones
Jones Development Company
4520 Madison
Suite 100
Kansas City, MO 64111
816.389.5700
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TC-01

CORNELL RD

TC-02

AL-01,GL-01 STOREFRONT
SYSTEM

LEVEL 01
100'-0"

MTL-01 CANOPY

INDUSTRIA L ST

LEVEL 01
100'-0"

AL-01,GL-01 STOREFRONT
SYSTEM

ARCHITECT:
Carlos DeSaracho, AIA
Alliance Architects, Inc.
1600 N. Collins Blvd.
Suite 1000
Richardson, TX 75080
972.233.0400

VICINITY MAP
(NOT TO SCALE)
PLAN VIEW

PLAN VIEW

EAST ELEVATION - ENLARGED ENTRY

6

1" = 20'-0"

144'-0"

142'-0"

Scale:

142'-0"

FACADE MATERIAL SCHEDULE

1" = 20'-0"

140'-0"

CODE
AL-01
GL-01
MTL-01
TC-01
TC-02
TC-03

142'-0"

6'-0"

140'-0"

SOUTH ELEVATION - ENLARGED ENTRY

4'-0"

Scale:

8'-0"

5

50'-0"

50'-0"

TC-01

TC-02

TC-03

672'-8"

108'-0"

LEVEL 01
100'-0"

ITEM
ALUMINUM STOREFRONT
GLAZING
COMPOSITE METAL PANEL
FIELD COLOR
ACCENT COLOR 1
ACCENT COLOR 2

COLOR
CLEAR ANODIZED
1" CLEAR INSULATED GLASS
ALUCOBOND - DUSTRY CHARCOAL
SW 7050 USEFUL GRAY
SW 6258 TRICORN BLACK
SW 7066 GRAY MATTERS

CIVIL ENGINEER:
Matthew J. Drake, EIT
Pacheco-Koch Consulting
Engineers, Inc.
7557 Rambler Rd.
Suite 1400
Dallas, TX 75251
972.235.3031

NOTES:
1. ROOF MATERIAL TO BE TPO (WHITE)
2. INTERNAL ROOF DRAINAGE
3. ALL FACADES 100% MASONRY
4. ALL ELEVATIONS ARE TO TOP OF WALL U.N.O.
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LANDSCAPE ARCHITECT:
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LANCASTER CITY COUNCIL

City Council Special Meeting
Meeting Date:

7.

09/17/2018

Policy Statement: This request supports the City Council 2017-2018 Policy Agenda
Goal(s):

Healthy, Safe & Engaged Community
Quality Development

Submitted by:

Bester Munyaradzi, Senior Planner

Agenda Caption:
M18-11 Discuss and consider an appeal of the Sign Control Board decision regarding a request to
Section 14.1204 (J)(2 and 3) Pole Signs and allow for the installation of a 45 feet tall and 295.63 square
feet maximum area pole sign. The property is located on the eastside of I-35E and 0.15 miles south of
Danieldale Road specifically addressed as 3404 N. I-35E, Lancaster, Texas.
Background:
1. Location and Size: The property is locatedon the eastside of I-35E and 0.15 miles south of
Danieldale Road specifically addressed as 3404 N. I-35E, Lancaster, Texas.
2. Current Zoning: The subject property is currently zoned Commercial Highway (CH).
3. Adjacent Properties:
North: Commercial Highway (CH) - Vacant land and Kawasaki Motorcycle
South: Commercial Highway (CH) - Ned Stevens Gutter Cleaning Services
East: Commercial Highway (CH) - LPL Financial Advisory Services
West: Interstate I-35E/City of Desoto
4. Comprehensive Plan Compatibility: The Comprehensive Plan identifies this site as suitable for
Suburban Mixed Uses. The proposed use is a compatible accessory to the Suburban Mixed Uses
of the Comprehensive Plan.
5. Case History:
Date
08/07/2018

Body
Action
Sign Control Board M18-II Denied

Operational Considerations:
This is a request for appeal to the decision from the Sign Control Board to Sections 14.1204 (J)(2 and 3)
Pole Signs to allow for the installation of a 45 feet tall and 295.63 square feet pole sign. The proposed
sign will be constructed of non-combustible materials as shown on the attached exhibit. The sign will be
double faced and internally illuminated. The applicant has indicated that the requested pole sign will meet
all the Code of Ordinances, Pole Sign requirements except for the requested height and maximum area
size noted above.
Sections 14.1204 (J)(2 and 3) of the Code of Ordinances states that:
(2) Maximum Height, thirty (30) feet from ground level for a pole sign to top of sign structure
(3) Maximum Areas, two hundred twenty-five (225) square feet

(3) Maximum Areas, two hundred twenty-five (225) square feet
The Sign Ordinance therefore limits pole signs to a maximum area of 225 square feet and 30 feet from
the ground level to top of the sign structure. The applicant is requesting for 295.63 square feet
maximum area and a 45 feet tall pole sign height from the ground level to top of sign structure. The
requested pole sign will be 70.63 square feet larger and 15 feet higher than the Sign Ordinance allows.
However, due to the location of the business in relation to the freeway plane, the applicant has indicated
that this increase will allow better visibility and marketability of their business from I-35E traffic traveling
north.
The following information details the request and the ordinance requirements:
Ordinance Allows
Maximum Area - 225 Square Feet
Maximum Height - 30 Feet

Applicant Requests
295.63 Square Feet
45 feet

Section 14.211 (b) 1 Powers and duties, LDC outlines specifications for the Sign Control Board when
considering request for exception as follows:
A. the degree of Exception,
B. the reasons for Exceptions requested,
C. the location of Exceptions requested,
D. the duration of requested Exception,
E. the effect on public safety,
F. protection of neighborhood property,
G.the degree of hardship or injustice involved, and
H. the effect of the Exception on the general plan for signing within the city.
The applicant's letter of intent stresses that visibility and timely advertisement is paramount
to the business success. Adjacent Kawasaki pole sign to the north is 36'-10" high and 61.2 square feet;
the immediate Ned Stevens Gutter Cleaning pole sign to the south is 35'-0" feet tall and 174.6 square
feet; and the second other Texas Farm Bureau Insurance pole sign to the south of the proposed pole
sign is 41'-1" and 213.2 square feet. Attached are the noted pole sign averaging 40'-12" for adjacent pole
sign heights and 149.7 square feet. In addition, attached also is Highway plane height of 23'-49/16".
From the noted figures the applicant is asking for a pole sign that is taller and larger in height and size in
comparison with adjacent pole signs.
While staff supports the requested height due to the sizes of adjacent pole signs, a 295.63 square feet
maximum area is rather vast in comparison to adjacent pole signs. The size and scale of the proposed
sign gives the apperance of a billboard and can be considered distracting because of the scale of the
sign area.
The proposed pole sign is light emitting diode (LED) and the attached Zoning Practice issue number four
of the Practise Smart Sign Codes outlines driver distractive and dangers of digital signs out of studies
ranging from the Federal Highway Administration, National Highway Tarffic Safety Administration,
Universities and Texas Transportation Institute. The articles notes that "Sign messages that flash or
changes are more distracting, less comprehensible and require more reading time that do static images".

Legal Considerations:
The Lancaster Development Code (LDC) in Article14.200. Authority And Administrative Procedures,
Section 14.11 Sign Control Board, Subsection (b) Powers and duties (3) Decisions states that:
(3) Decisions.
A. The Sign Control Board may grant the Exception requested, grant an Exception of a lesser
nature than requested, or deny an Exception request.
B. All actions on Exception requests may be appealed within ten (10) days to City Council.
Decisions of the Board shall become final unless reversed or modified by the City Council at
the second regular City Council meeting following the Sign Control Board meeting at which
formal action was taken by the Board. In reviewing the action of the Board, or Exception
requests, the council shall consider the records made at the hearing before the Sign Control
Board.
The above noted Subsection of the LDC gives the applicant the ability to appeal to the City Council.
Public Information Considerations:
This item is being considered at a September Meeting of the City Council noticed in accordance with the
Texas Open Meetings Act.
Fiscal Impact:
There are no financial obligations for the City with approval of this monument sign exception request.
Options/Alternatives:
1. City Council may grant the exception, as requested
2. City Council may grant an the exception of a lesser nature than requested and state those changes.
3. City Council may deny the exception request.
The Sign Control Board denied the exception request. The Lancaster Development Code Section allows
the applicant to appeal the decision to City Council.

Recommendation:
On August 7, 2019, the Sign Control Board denied the exception request and staff concurs with the Sign
Control Board.
Attachments
Location Map
OMC Sign Location
OMC Sign Height and Size
OMC Sign Exhibit
Requested sign in relationship with adjacent pole signs
Adjacent Pole Signs Height Exhibits
Highway Plane Exhibits
Draft August 7, 2018 Sign Control Board Minutes
Sign Control Board Staff Report with Attachments
2008 ZONING PRACTICE ARTICLE
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MINUTES
SIGN CONTROL BOARD COMMISSION REGULAR MEETING OF AUGUST 7, 2018
The Sign Control Board Commission of the City of Lancaster, Texas, met in a Regular
Session in the Council Chambers of City Hall on August 7, 2018 at 7:00 p.m. with a
quorum present to-wit:
Commissioners Present:
Cynthia Johnson
Jeremy Reed
Karen Collins
City Staff:
Bester Munyaradzi, Senior Planner
Emma Chetuya, Planner
Terry Welch, City Attorney
Call to order:
Acting Chair Johnson called the Sign Control Board meeting to order at 7:00 p.m. on August 7,
2018.
ACTION:
1.

M18-11 Discuss and Consider a Request for an Exception to Section 14.1204 (J) (2
and 3) Pole Signs and allow for the installation of a 45 feet tall and 295.63 square
feet maximum area pole sign. The property is located on the eastside of I-35E and
0.15 miles south of Danieldale Road specifically addressed as 3404 N. I-35E,
Lancaster, Texas.
Senior Planner Munyaradzi gave the staff report and stated that the Lancaster
Development Code allows for a maximum of 225 square feet and 30 feet high pole
signs. The requested pole sign is 70 square feet larger and 15 feet higher than the Sign
Ordinance allows. The applicant has indicated that this increase will allow better visibility
and marketability of their business from I-35E traveling North. The adjusted pole sign
average, 40 feet in height and 150 square feet. While staff supports the requested height
staff does not support the pole sign size. Staff believes that the applicant can achieve
the visibility of the business with a smaller size pole sign that will not overshadow the
other adjusted smaller signs. Staff recommends denial of the pole sign size.
Commissioner Collins asked if there are any restrictions regarding larger signs and
asked staff to explain why they do not support the larger sign.
Senior Planner Munyaradzi stated that the Lancaster Development Code allows for pole
signs and that the requested sign would almost double the adjacent pole sign height;
that the requested size would overshadow other adjacent pole signs.
Commissioner Reed asked if other signs that are taller than the allowed 30 feet have
been granted legal nonconforming rights or if they are in violation.
Senior Planner Munyaradzi noted that she was not sure of the legal status of the other
pole signs.

Commissioner Johnson asked the representative if she had any designs of how the sign
would look like and what specific business would be advertised. She also asked what
the nature of the business would be. The applicant, Genevieve Ruble noted that the
business was a gate company.
Commissioner Collins asked the applicant’s representative what is the company’s
rationale or reasoning for wanting a larger sign. Ms. Ruble stated that the owner prefers
the largest sign in order to be as visible as possible.
Commissioner Collins inquired as to where the location of the sign was as it relates to I35E and the overpass. She asked if that was also a reason for wanting a larger sign.
She further questioned staff if there are any considerations for businesses that may be
behind the freeway wall and may obstruct view of the business sign.
Senior Planner Munyaradzi contended that the sign is much larger than the average pole
sign which would overshadow the surrounding adjacent signs. She also mentioned that
there are other signs behind the overpass.
Commissioners further discussed the proposed sign size as it relates to the surrounding
signs and that the size would essentially overpower other signs. Commissioner Collins
asked about the visibility of the other businesses and their signs from behind the
overpass. Commissioner Reed contended that all the business's signs are visible just
from passing by.
MOTION: Commissioner Reed made a motion to grant the height exception but not the
increase of square footage and no one seconded. The motion failed.
MOTION: Commissioner Collins made a motion, seconded by Commissioner Johnson to
deny both requests for the exceptions. The vote was cast 2 for, 1 against.
MOTION: Commissioner Reed made a motion, seconded by Commissioner Collins to
adjourn.
The meeting was adjourned at 7:15 p.m.

ATTEST:
__________________________________
Bester Munyaradzi, Senior Planner

APPROVED:
_____________________________
Cynthia Johnson, Commissioner

